AIMUHUCTPALIMS MYHULIMITAJIBHOI'O OBPA3OBAHIS
«JIOYMHKOBCKUU PAMOH» CMOJIEHCKOWM OBJIACTHU

IIOCTAHOBJIEHWUE
OT GZ g (// 7&]/1—2, No 7X

06 yTBep:KICHUH AIMHUHHCT-
PaTHBHOIO perJiaMeHTa npesocTaB-
JeHHsi AJMHMHHCTpanuell MyHHIH-
najgbHoro obOpasoBanus  «IloumnH-
KOBCKHI paiion» CmouieHckoi
00J1acTH TIOCyJapCTBEHHOH YCJYIH,
nmepejaHHol Ha MYHHIMIAJILHbIA
YPOBEHbL «Bbigaua paspe-
IIeHHs HAa H3MeHeHHue HMeHH
pebenka, He AocTUrIIEro Bo3pacrTa 14
JIeT, a TaKiKe Ha H3MeHEHHe
NPHCBOCHHOM eMy ¢(aMHJIHH Ha
(amMuInIO IPYroro poauTesis»

B coorsercTBHMM ¢ NOCTaHOBIGHMEM AJMHHUCTPAUM MYyHUIHIATEHOTO
obpasoBanus «IlounHKOBCKHi paiton» Cmonedckoit obnacty ot 16.03.2011 roma Ne 41
«O0 yTBepXJeHMM TOpsOKa paspaOOTKH ¥ YTBEPXKJIECHHS aJMUHHCTPATHBHBIX
PEINIaMEHTOB NPENOCTABICHUS MYHUIMIIAIBHBIX YCIyr» (B pelakiMM ITOCTaHOBJICHUS
AZIMAHHCTpaly MyHHIHIAIBHOrO 00paszoBanus «IlodnHKOBCKHI paiton» CMOIEHCKOM
obnact ot 04.10.2011 roma Ne 141 «O BHeceHUM H3MEHEHHI B I[IOCTAHORBICHUE

AJIMHHHCTPAIIMH MYHHLHNAILHOrO 00pazosanus «II04MHKOBCKHUIA paiior» CMoneHckoi
obnactu ot 16.03.2011 roga Ne 41»),

AJIMUHUCTpaUUs MYHHIUNAIEHOTO 00pasoBanus «IlounHKOBCKMIA paiion»
CMoOJIeHCKOM 00JIaCTU IO CTAHOBI S ET ©

1. Yreepmute mpunaraeMslii AIMUHUCTPATHUBHBIA PErJIaMEHT IIPEHOCTABICHHUS
AnmunucTpaned  MyHMnunaneHOro — ofpasoBamus — «lloumHkoBcKumit  padioE»
Cmonenckolt 0671aCTH TOCYAapCTBEHHOW YCIYTH, MEPElaHHOW Ha MyHHIMIAILHBIH
ypoBeHb  «Bhlgada paspemieHus Ha W3MeHEHHWE HUMEHHM peGeHKa, He IOCTUTIIErO
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Bo3pacta 14 jer, a TakkKe Ha W3MEHEHHE IPUCBOECHHON eMy (aMunmu Ha (GaMUIHio
JAPYTOro pomuTes» (najuee - AIMUHUCTPATUBHBIN pETrIaMeHT).

2. Ortpmeny o6pasoBaHus AIMUHHCTPAIlMA MYHHLHUIIAIBHOIO 00pa3oBaHMs
«ITounnxoBckuiA  paiiom» Cwmonenckoit obmactu (H.B.Kosxaposa) obecreunts
IPENOCTaBICHNEe TOCYIapCTBEHHOM YCIYIH B COOTBETCTBHH C AIMUHHCTPATHBHBIM
pErIaMeHTOM.

3. Omny0OnuxoBarh HacToOsIIEe IOCTAHOBIEHHE B razere «CenbcKasi HOBbY.

4.  KoHTpomb 3a WCIOJHEHHEM HACTOSIIETO ITOCTAHOBIEHHUS BO3JIOKUTH Ha
3aMecTuTens 17aBel AIMUHUCTpaMd MyHHUIHMITAIEHOIO 00pa3zoBanus «IIoYMHKOBCKUIA
paiion» CmoneHcko# obnactr 1o cormanbabeM Borpocam C.B. Capdenkosa.

I'naBa AxmMunHCTpanuu ;
MYHHIMIIAJIbHOI0 00pa3oBaHHSs
«IIoYMHKOBCKHUH palion» 5

Cmounenckoii oomacru 10.P. Kapumnos
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AIMUHVCTPALIVA MYHUITATIAJIBHOTO OBPA3OBAHU S
«[IOUMHKOBCKHNU PAVOH» CMOJIEHCKOM OBJIACTHU

[TOCTAHOBIEHMUE

OT 20 cweeud 020 No Ou-ogm
& 2\

O BHeceHHMH HW3MEHEHHs] B IMOCTa-
HOBJIeHHEe AAMHHHCTPALHUH MYHH-
uunanbHoro ooOpaszoBanus «llo-
YHHKOBCKHH paiion» CMoJeHCKOH
obaactu ot 29.06.2012 Ne78

B cootBerctBun ¢ OenepanbubiM 3akoHoM 0T 27.07.2010 roga Ne 210-03 «O06
OpraHu3alW¥l  [PEJIOCTABJIEHUsS] TOCYIAapCTBEHHBIX U  MYHUIMIIAIBHBIX  YCIIYT»,
IIOCTAHOBJIGHNEM AJIMHHHUCTPAIIMH MYHHLUIANIBHOrO obOpasoBanus «IloYMHKOBCKUH
paiior» Cmonenckon obsacti ot 16.03.2011 roma Ne 41 «O6 yTBepxaeHUH MOpsiIKa
paspabOTKH © YTBEpXKIACHUS aJIMUHHUCTPATUBHBIX PETNIAMEHTOB IIPEAOCTaBIICHHUS
MyHULHITAJIBHBIX  YCITyT» (B penakIuM TIOCTAHOBJICHUS ATIMUHUCTPAIUH

MyYHHALUNAIBHOTO 060pa3oBanus «llounHKOBCKUE palion» CmosieHckoir obnactu
ot 04.10.2011 roga Ne 141, ot 30.10.2012 Ne132, ot 23.07.2019 No75-amm),

AIMUHHCTpAIUsl MYHHIUNANIBHOrO oOpazoBaHus «[IOYHHKOBCKUH palioH»
CMOJIEHCKOHM 00IaCTU IO CTAHOBII I E T ;

1. Brectu B moctaHoBieHHe AIMHUHHCTpalUW MYHHULHUINATHFHOTO 00pa3oOBaHUs
«[TounnxoBckut patton» CmorneHckol obnactu ot 29.06.2012 No78 «O6 yTBep IeHUH
AJIMAHHCTPATUBHOT'O peryiaMeHTa MIPeIOCTaBICHUS AIMUHUCTPANEN MYHHUITUTATBHO-
ro obpasoBanus «IlounHKOBCKHUE pation» CMOJEHCKONW 06aCcTy roCyIapCTBEHHOMN
YCIYTH, TIepeJaHHON Ha MyHULMIAIBHBEIM ypoBeHb «Brlmaua paspeleHus Ha W3MEHe-
HUe nMeHU peOeHKa, He JOCTUTLIero Bo3pacTta 14 JeT, a TaK)Ke Ha U3MEHEHHe IIPUCBO-
CHHOM eMy (aMHINK Ha (GaMUIUIO JPYTrOr0 POIUTENS U3MEHEHHUE, U3JI0KUB ATMUHU-
CTPATUBHBIN PETJIaMeHT IIPeN0CTaBIeHUs AIMUHUCTPAle! MyHUUIUITAIEHOTO 06pazo-
Banus «llounHKOBCKUH pationy» CMOJIEHCKON 00J1acTH rOCYNapCTBEHHOUW YCIIYrH, Iie-
penaHHONW Ha MYHHLHUIAIBHBEIM ypoBeHBb «Bblmaua paspelleHHs] Ha U3MEHCHHUE HMEHH
pebeHka, He JOCTUTILIEro Bo3pacTa 14 JeT, a Tak)ke Ha W3MEHEHHE MPUCBOEHHOU eMy
(aMunuK Ha HaMUIHIO IPYTOrO POAUTENS» B HOBOM pelakiuu (Ipuiaraercs).




YTBEepKACH

MIOCTAHOBJICHHEM AIMUHUCTPALUU
MYHUITUIIAIBHOTO obpa3zoBaHus
«ITOYNHKOBCKUM  pailloH»
CmoiieHCKOM  oOnactu

20. 04300 No QY - agqw

AJIMMHHCTPATUBHBIN perjiaMeHT
npexocTaBaeHHs AIMHHUCTPaNyell MyHHIHMNAIbHOTO 00pa3oBaHus «IlounHKOB-
ckuii paiion» CMoJIeHCKO# 00JIaCTH TocyJapcTBEHHOH ycayry, nepeJaHHOM HA
MYHHIHIAJILHBINA ypoBeHb «Bbliaya pa3pelleHnsi Ha H3MeHeHHe HMeHH pebenKa,
He JOCTHIIIEro Bo3pacTa 14 jeT, a TakiKe Ha H3MeHEHHe NPUCBOEHHOI emy (amu-
Juu Ha (PaMHJIHIO APYTrOro POAUTEJIs»

1. O0mue MoJI0KEeHHU

1.1. Ilpeamer peryJupoBaHHs aAMHHACTPATHBHOIO perjiaMeHTa
npeaocTaABJIeHUs roCyAapCTBEHHOM yCayra

AIMUHUCTPATHUBHBIA pPErVIaMeHT HIPEOCTaBIeHUs AIMUHUCTPALMCH MyHHIM-
nanbHOro 06pasoBanus «IloUMHKOBCKHH parior» CMOIEHCKOH 061aCTH rocyAapCTBeH-
HOIl YCITyTH, TepeJaHHON Ha MyHHIUIAJbHBIA ypoBeHb «Bbiada pasperuenus Ha u3-
MeHeHre MMeHH peOeHKa, He JOCTHUTIIero Bospacra 14 iyer, a Takke Ha M3MEHEHHC
IIPUCBOEHHOM eMy (amMuiuy Ha GaMUIMIO IPYrOro POLUTENs», PErYIUpYeT CPOKH U
[I0CIIeI0BATENBHOCTD 8IMAHACTPATUBHBIX IPOLIEAYP ¥ aIMUHUCTPATUBHBIX JEHCTBUN,
OCYILECTBIIIEMBIX TI0 3asIBICHUIO I'DaXXIaHWHA, B NpefeNaX, yCTaHOBJIEHHBIX HOpMa-
THBHBEIMHU IPaBOBBIMU akTaMu Poccuiickor Denepaiiii 1 HOPMaTUBHEIMY NIPABOBBIMU
axkTamMid CMOJIEHCKOM 06JIACTH IOJHOMOYMM IO IMPEeJOCTAaBIEHUIO IOCYNApCTBEHHOH
YCIIyTH, IEepeIaHHON Ha MyHUIMIIANBHEIA ypOoBeHb «Bblrada paspelleHus Ha U3MEHe-
Hye uMeHu peGeHKa, He JOCTHUITIEro Bo3pacra 14 jet, a Takxke Ha H3MEHEHUE ITPUCBO-
eHHO eMy haMUINy Ha GaMUIHIO IPYroro poauTesss» (ajee — rocyJapCTBeHHas yC-
ayra).

1.2. Kpyr 3asBuTesei

1.2.1. 3agBuUTENIME Ha IOJyYeHHE IOCYJapCTBEHHON YCIIyTH SBIISIOTCS POJIUTE-
i (ponuTens) pebenka (nanee — 3asBUTEIH).

1.2.2. BasiBuTeIM OOpANIaoTCs HemocpencTseHHo (imdHo) B OTaen oOpasoBaHus
AIMVHUCTpAIINK MYHHIMNATBHOTO 00pasoBanus «IlodMHKOBCKMH palion» CMoneH-
CKO¥ 00JTacTH KaK OpraH ONEKH U ITOIIEYUTEIIbCTBA.
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1.3. TpeGoBanusi K MOPsIKY HH(POPMAPOBAHMS O MOPSAKE npeaocTaBjeHus rocy-
AAPCTBEHHOH yCJIyTH

1.3.1. VindopmupoBatue 3asBUTeNeil O MOPIAKS IpeIOCTaBIeHUs] TOCYAapCT-
BEHHOM YCIIYTH OCYIIECTBIAETCS B (POpME HHIUBHAYATBHOTO MH(GOPMUPOBAHUS ¥ ITy0-
JTMYHOr0 HHPOPMUPOBAHUS.

1.3.2. ITpu HeoOXOAMMOCTH MOJTYyICHUA KOHCYJBTAIW} 3asBUTeNH 00paIiaroTCcs B
Otxern 06pa3oBan¥iss AIMAHUCTPAIK My HULIHITATEHOTO o6pazopanmst «[JoIMHKOBCKHH
paitor» CMOJICHCKOH 00IacTH.

1.3.3. ViudbopmupoBaHue MHOTydyaTenei rocyIapCTBEHHOM yCIyTH OCYIICCTBIIA-
eTCsI Iy TEM:

- YCTHOT'O KOHCYJIbTUPOBAHMS,

- TIMCHMEHHBIX Pa3bsCHEHMUI;

- cpencTs Tene@OHHOMU CBSI3HU, B TOM TUCTIE TI0 tenedony: 8 (481-49) 4-15-19;

- CpEJICTB IIOYTOBOH CBSI3H;

- pasMelieHrsi THPOPMAIOHHBIX MaTeprajlon Ha caifte AQIMUHUCTpaAIlUy MyHH-
UTATBHOr0 00pa3oBanus «I[IOUMHKOBCKHH paitorn» CMOIIEHCKOH 001acTH B uHpOopMa-
[IHOHHO-TEJIeKOMMY HUKAI[OHHOM CeTH HuTtepHeT (ampec caifta:
http://admin.smolensk/ru/potch/);

- HCTIONB30BAaHWS (eIepabHOil TOCYNapCTBEHHOK nH(GOPMALUOHHON CHUCTEMBI
«EWHbBIHA TOpTal TOCYAapCTBEHHBIX ¥ MYHHLMIIATBHBEIX yCIyT (byukuid)» (manee —
EuHelil mopTai) (3JIeKTPOHHBIA agpec: http://www.gosuslugi.ru), a Takke peruoHajb-
HOM TOCYIapCTBEHHOM MH(POPMAIMOHHON CHCTEMBI «ITopran rocy1apCTBEHHBIX U My-
HEIUTATBEBIX  yeuyr  (GyHkumui) CMmoneHCcKoH obmacT» (DIIEKTPOHHBIA aapec:
http://67.gosuslugi.ru) (nanee — PernonanbHbIH opTan).

Ha caiite AQMUHHCTpaldyd MYHUIHUIIAJIBHOIO o6paszoBanust «ITOUMHKOBCKHIL
paifon» CmoieHcKol obnactu B I/IH(bopMauuOHHo-TeneKOMMyHI/IKauHOHHoﬁ cetu Mn-
TepHeT, Ha BIMHOM IOpTalie U Ha PerHOHAIBHOM IOPTAe pa3MeIlIaoTcs ClieyIoIme
uH(OpPMALOHHEIE MaTepUaIbL:

1) U3BIeUeHMs] W3 3aKOHOJATENBHBIX M UHBIX HOPMATHUBHBIX IIPaBOBBIX aKTOB,
COIepKAIMX HOPMBI, PeryIupylolye AesTeNbHOCTD 10 IPSAOCTABICHIIO roCyAapcCT-
BEHHOU YyCIIyIH,

2) HAaCTOSIIUN AIMUHUCTPATHUBHBIN PEITIAMEHT;

3) mepedueHpb TOKYMEHTOB, HEOOXOAUMEIX IS IIPSNOCTABIICHHS rocyIapCTBEHHOM
YCIyTH, 1 TpeGOBaHNUS, IPENBSBIAEMBIE K OTHM JTOKyMEHTaM;

4) o6pasipl 0hopMIIEHHS TOKYMEHTOB, HeOOXOMUMBIX IS MPeIOCTaBICHUs I'o-
CYIapCTBEHHOM YCIyTH, ¥ TpeOOBaHKS, PEABSBIACMBIC K 3THM JOKyMEHTaM,

5) mopsoK MHGOPMUPOBAHKS O XOJIE TPENOCTaBICHHA rOCYIapCTBEHHOM YCIIy-

W,
6) MOPANOK 00KaIOBaHUA NEUCTBHH (6e3meiicTBYS) U pEIlEeHUH, OCYIIEeCTBIIsC
MBIX ¥ IIPHHMMAEMBIX B XOZI€ IPeIOCTaBICHUS rOCYIapCTBEHHOH yCIIyTH.

Ha crenne opraHa OII€KH U IONEYUTEILCTBA PA3MEINACTC A clienyroias I/IH(bOp-
Manys.




1) m3BreUeHUs W3 3aKOHOMATETBHBIX U WHBIX HOPMATHUBHBIX IIPAaBOBBIX aKTOB,
COIepXalluX HOPMBI, PeryJIupyrolue AesTeIbHOCTh 10 IPEeIOCTaBISCHUIO0 IOCYIapCT-
BEHHOH YCIIyTI'H;

2) HacTOSIIINY AIMUHUCTPATUBHBIA PErTIaMEHT;

3) mepedeHb TOKYMEHTOB, HEOOXOAUMBIX JJIS ITPEeIOCTaBICHUS rOCYJapCTBEHHON
VCIVIH, A TpeOOBaHUS, IPeIbsBIIEMbIe K STUM JTOKYMEHTaM;

4) oOpa31iel 0hopMIIeHUS TOKYMEHTOB, HEOOXOIUMBIX AJIS MPEIOCTABICHUS TO-
CVIapCTBEHHOU yCIIyTHU, U TpeOOBaHUS K HUM;

5) mopsiioKk WHGOPMUPOBAHUS O XOJE MPEeIOCTaBICHHUS rOCYIapCTBEHHOU yCITy-
TH;

6) mopsimok oOkajoBaHUsS AeUcTBHUM (0e3MefiCTBUS) M pEIeHul, OCyIeCTBIIsIe-
MBIX ¥ IPUHAMAEMEBIX B X0JI€ MPEIOCTaBICHUS TOCyJapCTBEHHOU YCIyTH.

1.3.4. adopmarust 0 X0Jie MpeI0CTaBIeHUs FrOCYapCTBEHHOM YCIYTH JOBOIUT-
Csl J10 3asBUTENIEH CIelUalIiCTaMy OIeKU U noneuntenscTsa OTaena obpasoBanus All-
MHUHHUCTPAallM MyHULUIAIbHOro obpazoBanus «lloumHkoBckuii paiton» CMoOneHCKON
00JIaCTH IPHU JTUYHOM KOHTAKTe, a TAK)XKe C UCIIOJb30BaHUEM CPENCTB ITOYTOBOM, Telle-
(OHHOM CBSI3H, IJIEKTPOHHOM MOYTHI.

1.3.5. OtBeuas Ha TenehOHHBIE 3BOHKU U OOpallleHUs I'paXiIaH 0 BOIPOCY IT0-
JTy4YeHHs TOCYyIapCTBEHHOM YCIIYTH, CIELUAIUCTHI [10 OIIEKe U IomneunTenscTBy OTaena
00pa3oBaHUs AIMUHHUCTPAIME MyHHLIUIAIBFHOTO oO0pazoBanus «[IOYMHKOBCKHI paii-
oH» CMOJIeHCKOU 00J1aCTH 00S3aHEb:

- IOAPOOHO, B KOPPEKTHOU (hopMe HHPOPMUPOBATH 3asBUTEICH O TOPSAIKE MTOITY-
YEeHUs TOCYNapCTBEHHOH yCITyTH;

- BO3JIEPXKUBATECS OT IOBEJICHHUSI, KOTOPOE MOTJIO OBl BEI3BATh COMHEHHE B 00BEK-
THBHOM MCIIOJIHEHUH CIEIUAINCTaMH CBOMX JOJDKHOCTHBIX (CITy’KEOHBIX) O0S3aHHO-
CTeH, a TakKe u30eraTtb KOH(IUKTHBIX CUTYaIlUH, CIIOCOOHBIX HAHECTH yIIiepd UxX pe-
nyTauuyd uind asroputery Otmena oOpa3zoBaHus AIMUHHUCTPAIMH MYHHIHIIAILHOTO
obpazoBanus «[lounHKOBCKHI paiior» CMOJEHCKON 00I1acTH;

- coOronaTh MpaBa U 3aKOHHBIE HHTEPECHI 3asIBUTEIIEH.

2. Crangapr npenocTaBJ/ieHHs rocy1apCcTBEHHOH yCIyr
2.1. HaumeHoBaHHe rocy1apcTBEHHON yCJIyru

HaumeHoBaHHe rocymapcTBeHHON yciyru - «Bbimaua paspernenvs Ha u3MeHe-
HUe UMeHH peOeHKa, He JOCTHUITIEro Bo3pacta 14 jeT, a TakxKe Ha U3MEHEHHUE IIPUCBO-
€HHOM eMy GaMIIuy Ha GaMUIHUIO IPYIOr0 POIUTEI.

2.2. HaumeHOBaHHe OPraHa, HENOCPEICTBEHHO NMPEIOCTABJISIOMIEr0 FOCyAapeT-
BEHHYIO yCJIYry

2.2.1. 'ocynapCTBEeHHYIO YCIYTY HPEIOCTAaBISET AJIMUHUCTPALS MyHULUIIAIb-
HOro 00pasoBanus «IlounHKOBCKHIT paiion» CmorneHckoit obnactu uepes Otnen o6pa-
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30BaHMS AMMHHUCTPAlUM MYHHIUIIAIEHOTO 00pa3oBaHMU «[TOUMHKOBCKUM parion»
CMorneHCKOM 061acTy.

2.2.2. Tlpu mnpenocrasieHun yciyru Otzer obpazoBaHus AJIMUHHCTPALUN
MyHHIMIATBHOTO 00pasoBanus «IIOYMHKOBCKUN DaHOH» CMoJieHCKOM o0nacTi B
HeJIAX MOJTYYeHHs HOKYMeHTOoB (MHGMOpMalmu), TUO0 OCYIIeCTBICHUS COIJIaCOBaHUM
VLA MHBIX NeHCTBHH, HeOOXOMUMBIX IS TIPEAOCTABICHHS TOCY IapCTBEHHOU YCITYTH, B
TOM 9YHCJIE [0 TIOPYUEHHIO 3asBUTENS, B3aUMOCHCTBYET CO CICAYIOMIMH OpranaMi 1
OpraHU3aLUsAMU:

- Ornenenvie o Bompocam murpamuu MO MBI Poccnu «ITounHKOBCKHI» (B
YACTH BBLIAYH CIIPABOK O PETMCTPALIH [I0 MECTY JKUTENbCTBA (MECTY peOBIBaHNUA);

- Orgen 3ATC AJMUHECTpPAIEH MyHHLMIATHOrO obpasosanus «lI0UMHKOB-
ckuii paiion» CMosieHCKo 001acTy (B 9aCTH BBIAAYH CIIPABKH dbopmer Ne 25 u3 oTena
3AI'C mpu poxaeHIH pebeHKa OJIMHOKOM MaTephO).

2.2.3. Tlpu moJy4eHU: roCyIapCTBEHHOM YCIYTH 3asBUTENb B3aMMOJIEHCTBYET C
OrrnenoM 06pa3oBaHys AIMUHUCTPALHE MyHHIUITAIBHOIO 00pa3oBaHus «ITounmHKOB-
ckuit parion» CMOIeHCKOH 00IacTH.

2.2.4. JIns mpemoCTaBIeHHS TOCYyIapCTBEHHON YCIyIH HE TpebyeTcss 0OpameHns
B MHBIE OPraHbl TOCYIapCTBEHHOM BIIACTH, OPTaHbl IOCYIapCTBEHHbIX BHEOIOIKETHBIX
(GOHI0B, OpraHbl MECTHOI'O CaMOyTPaBIeHNs ¥ OPTaHU3AMH.

2.2.5. 3ampemnieHo TpeOOBaTh OT 3asSBUTENA OCYIIECTBICHIA JeiCTBUM, B TOM
YFICIe COrTAacOBAHMM, HEOOXOMUMBIX JUIS TIOTYUeHHs IOCYIapCTBEHHOM YCIYTH U CBSl-
3aHHBIX C OOpAIlleHHeM B WHbIE TOCYIapCTBEHHbIC OPTaHbl, OPTaHU3aINH, 38 HCKIIF0He-
HYeM IOJIy4eHHsl YCIIyT, BKIIOYEHHEIX B MIEPEYCHb YCIYT, KOTOPBIC SBILIOTCS Heo0Xo0-
IVMBIMU ¥ 00S3aTeNIbHBIMU IS TIPEJOCTaBIEHUs TOCYy IapCTBEHHBIX YCIyT, NPEeACTaB-
JIeHHS] TOKYMEHTOB 1 MH(OpMAIIUK, B TOM 4HCIie 00 OIuIaTe rOCyIapCTBEHHOM ITOIILIH-
HbI, B3UMAeMOH 3a MPeJOCTaBIeHHe IOCyIapCTBEHHBIX U MYHHUIMITAIBHBIX YCIYT, KO-
TOpble HAXOAATCS B PACHOPSDKEHHH OPraHOB, IPEJOCTABIAMONINX TOCYNapCTBEHHBIC
YCIIYTH, OpPTaHOB, IPEROCTAaBNIAIOIMX MYHULUIIANBHBIE YCIYTH, UHBIX IOCYyAapCTBEH-
HBIX OPI'aHOB, OPIaHOB MECTHOIO CaMOYIPaBJIeHus 100 OIBETOMCTBEHHBIX TOCY Aap-
CTBEHHBIM OpraHaM IUTE OpraHaM MECTHOTO CaMOYNpPAaBIEHMs OpraHM3alluH, ydacT-
BYIOIMX B IPEIOCTAaBIEHAN [PEeIyCMOTPEHHBIX 4acThio 1 cratsu 1 denepanbHoro 3a-
xoHa oT 27.07.2010 r. Ne 210-®3 (manee — 3aKOH) TOCYIapCTBEHHBIX U MYHHIIHIIAIIb-
HBIX YCIyT, B COOTBETCTBUU C HOPMATHBHBIMU NIPABOBBIMU aKTaMU Poccutickoir Dene-
palLlyi, HOPMATHBHBIME MPABOBBIME aKTaMu cyObekToB Poccuiickoit denepanuu, My-
HUIUNAJBHEIMU [IPABOBBIME aKTaMH, 3a HUCKJIIOYEHHEM JOKyMEHTOB, BKIIOYCHHbIX B
OIIpe/IeNIeHHEIH JacThio 6 cTaThi 7 3aKOHA MepeueHb TOKYMEHTOB. JJaHHbIS JOKYMEHThI
v uHOpPMAIHS HPEJOCTABIAIOTCA B PaMKaX MeXBENOMCTBEHHOIO B3aHMOJCHCTBUL.
3asBUTEIs BIpaBe IPEICTABUTH yKasaHHBIE TOKYMEHTHI M MH(GOPMAIUIO B OpraHel,
TIpeIOCTABISIOIINE TOCYIAPCTBEHHBIE YCIIYTH, U OPraHbl, NPE0CTABIAIOMINE MyHHIH-
HaJbHbIE YCIYTH, 0 COOCTBEHHON MHUIINATUBE.

2.3. Pe3ybTaT MpeaocTaBJIeHHs roCy1apCTBEHHOH yCaIyrH

2.3.1. Pe3ynbTaToM MpeqoCTaBlIeH s TOCY IapCTBEHHOM YCIYTU SBIISETCA:
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- BbIJada PElIeHUs OpraHa OIEeKH U MOIEeUHTeNbCTBa 00 H3MEHEHWU UMEHH pe-
€HKa, He JOCTHTIIEro Bo3pacrta 14 jer, a Takxe 00 U3MEHEHUU NIPUCBOSHHOH eMy (a-
MHTHH Ha QaMUIHIO Ipyroro poautelis (0¢opMIsIeTcs B BULle pacIOPsDKEHU);

- OTKa3 B BBIJa4e PEIICHUS OpraHa ONEKHU U IIOIEYUTEIhCTBA 00 H3MEHEHUU
uMeHH peOeHka, He JOCTUTIIEro Bo3pacTa 14 ser, a Takke 00 W3MEHEHUH
NPHCBOSHHOH eMy GaMWwink Ha GaMWwiInio Ipyroro pomutens (odopmisercs B BHAEC
PacroOpsiKEHHS ).

2.3.2. Ilpouenypa mOpemoCTaBICHUS TOCYHApPCTBEHHOW YCIYrM  3aBEpPIIACTCS
[IOJIy4€HHEM 3asiBUTENIEM OJHOTO U3 CIEAYIOIIUX TOKYMEHTOB:

- PeIlIeHUs] OpTaHa OIEKH U IOIMEUYUTENbCTBA 00 H3MEHEHUU MMEHU peOeHKa, He
JOCTHUTIIET0 Bo3pacTta 14 JeT, a Takke 00 M3MEHEeHUH NPHUCBOSHHON eMy (aMWINU Ha
bamumuio apyroro poautels (0hOpMIISIETCS B BUIE PACTIOPSDKEHU);

- yBEIOMJIEHHE 00 OTKa3e B IPEAOCTABIEHNU rOCyJapCTBEHHOM YCIIyTH.

2.3.3. Pe3sympTaT mNpenoCTaBIICeHUS TOCYIAapCTBEHHON YCIyTH  MOXeT OBITh
IepelaH 3asBUTEIO B OYHON WM 3a09HON (opme, B OTHOM HIIM HECKOJBKUX BHIAX
(6ymakHOM, OyMa)KHO-3JIEKTPOHHOM (TOcpencTBaM ¢akca, JJIEKTPOHHOUW  IIOYTHI),
SJIEKTPOHHOM).

23.4. TIlpm ouyHOM dopMe TONy4YeHHS pe3yJbTaTa IIPEIOCTaBICHUSI
rOCYIapCTBEHHOM  ycimyrum 3asBUTenb oOpamiaercs B Otgen  oOpa3oBaHHA
AIMHHUCTpallMd  MyHHOUOAIBHOTO  oOpasoBanus  «[IOYMHKOBCKUE  paiioH»
CmoneHcko#t obmactu  gwmuHo. [Ipm obOpamenuu B Otaen o0pazoBaHUs
AIIMUHHCTpallUd ~ MyHUIUDAIbHOro  oOpasoBaHus  «[louMHKOBCKHE  paiioH»
CMoseHCKOM 00iacTu 3asfBUTENb MPEAbSBISET MACIOPT TpakIaHWHA Poccuiickoii
Denepanuy WM HHOH TOKYMEHT, YIOCTOBEPSIFOIINM JTHYHOCTb.

23.5. TIlpm ouHo# (¢opmMe TONydeHUS pe3yibTaTa IMPEeIOCTaBICHHS
rOCYyIapCTBEHHOMN YCIYTH 3asBUTENIO BBIAACTCS NOKYMEHT, 3aBEPEHHBIH PYKOIHUCHON
MOMANKCEI0  OTBETCTBEHHOI'O  COTPYOHUKAa  AJIMUHUCTpAIlMd  MYHHIHITAIHEHOTO
obpasoBanus «[lounHKoBCKUi paiion» CMOJIEHCKOM 00JIACTH.

23.6. Ilpu 3aouyHOif (opMe TMONydeHHsS] pe3yjabTaTa IIPEHOCTABICHHS
TOCYIapCTBEHHOM YCIyrd B OyMaKHOM BHJAE NOKYMEHT, 3aBEPEHHBIM PYKOIHCHOM
MOJIHUCBI0  OTBETCTBEHHOI'O  COTPYAHHKAa  AJMHHUCTpAllMd  MYHHUIIAIIAJIBHOTO
obpaszoBaHus «[lounmHKOBCcKuit paiioH» CMoOJEHCKOM 06NacTH, HampaBisIeTCs
3asBUTEIIIO 10 II0YTe (3aKa3HBIM IIMCBMOM) Ha aapec 3asBUTENS, YKa3aHHBIM B 3aIlIpoce
(oOpaiiennu, 3asBIECHNN).

23.77. TIlpm 3aouHOM (opMe TONydeHUs pe3yjbTarta IPENOCTABICHUS
rOCYAapCTBEHHOM YCIIyTH B 3JIEKTPOHHOM BHJIE AOKYMEHT, 3aBEPEHHBIA 3JIeKTPOHHOM
IOANKACBI0  OTBETCTBEHHOI'O  COTPYAHHMKA  AIMUHHUCTpAlliM  MYHHIHIAIEHOTO
obpaszosanus «IlounHKOBCKHI paitom» CMONEHCKOU 00IaCcTH, HAIPaB/IeTCs Ha afpec
DJICKTPOHHOW IIOYTHI, YKAa3aHHBIM B 3ampoce (3asBiIeHUW, oOpaiieHud) U (WIH)
nepenaeTcs Ha Equnsiii noptan, PernosansHei mopTai.

o

2.4. Cpok npemocTaBJ/ieHHS TOCYyAapCTBEHHOM YC/Iyrd
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2.4.1. O6mmuit cpoK TPeNOCTaBIEHHs TOCYapCTBeHHON ycmyru cocrasiseT 30
THeit ¢ MOMEHTA PEerHCTPALIH 3asSBIeHNs U [ONyIeHHs] KOMIUIEKTa TOKYMEHTOB, He0O-
XOIMMBIX IS TIPEIOCTaBIeHHs TOCyIapCTBeHHOM ycayra B Otaene o6pasosanus Anl-
MHHHCTPallHH MyHHIMIAIRHOro obpasoBanus «IIounHKOBCKHA paiiomn» CMONCHCKOH
oOmacTH.

2.4.2. Tlpu HampaBJIeHUH 3asABUTEIIEM 3asBICHNS U BCEX HEOOXOMUMBIX JOKYMEH-
TOB, IIPEIOCTABIIAEMbIX 3aIBUTEJIEM, 110 [IOYTE CPOK IPEIOCTABIEHHS FOCY IapPCTBCHHOM
YCIyTH OTCYMTHIBAETCS OT JaThl MX MoCTyIuleHus B O1aen obpasoBanus AJMUHACTPA-
UK MyHHLHIAIEHOr0 o6pasopanus «[louMHKOBCKUN paiioH» CMoneHCKOH obmacTu
(1o mate perucTpalun).

2.4.3. Ilpy HampaBleHWHU 3asBICHUSI U BCEX HEOOXOIMMBIX NOKYMEHTOB, IIPEROC-
TaBIIIEMBIX 3asSBHTENIEM, B SIEKTPOHHOM BHE CPOK IPENOCTaBIEHHS FOCY 1apCTBEHHOM
YCIyTH OTCYMTHIBAETCS OT JAaThl MX IMOCTyIUIeHUs B OTaen obpasoBanus AJIMUHUCTPA-
MM MyHHIMIAIEHOTO obpaszosanms «[lounHKOBCKHM paifon» CMoieHCKOH 00iacTy
(110 JaTe perucTpanuu), Tubo Mo Jare PeruCTPaldy B BEJOMCTBEHHON MH(QOPMAI[OH-
HOM cucTeMe (IIPH HAIUYHM TAKOBOW), O YeM 3asBHUTENb IOIyYaeT COOTBETCTBYIOIICE
yBeIoMIIeHHe depe3 Enuublil mopTal, PernoHanbHeIl MOPTa, a TaKXKe C UCIONIb30Ba-
HHEM CITy)X0BI KOPOTKHX COOOIIEHUH 0repaTopoB MOOHIIBHOM CBSA3H (IIPU HAUYKH).

2.4.4.Cpox BbIIauu (HAIpPABIEHUS) JOKYMEHTOB, SBIISIOLIMXCS PE3yJIBTATOM IIpe-
JIOCTABIEHHS FOCYJAPCTBEHHOU YCIIyTH, COCTABIAET — 3 pabodmx JIHs.

2.4.5. TIpHocTaHOBJIEHHE MPEIOCTAaBICHUS IOCYJapCTBEHHOW YCIyrd He Ipeny-
CMOTPEHO.

2.5. IlepeyeHb HOPMATHBHBIX PABOBBIX AKTOB, PErYJIHPYIOMNX OTHOIICHHS,
BO3HHKAIOIIHE B CBS3H C MPEIOCTABJEHHEM IOCyAapCTBEHHOM yCIayrH

[IpemocraBiieHne rocyIapCTBEHHON YCIIyTH OCYLIECTBIISETCS B COOTBETCTBUU C:

- CemeiltapiM KonekcoM Poccuiickoit @eneparvin ot 29.12.1995 r. Ne 223-D3;

- obmacTHBIM 3ak0oHOM 0T 31.01.2008 Ne 6-3 «O6 opraHu3anuy U OCYILIECTBICHUH
IEeSITENIBHOCTH T10 OIEKe U IONeUnTeNsCTBY CMOJICHCKON 061acTy;

- obactHEIM 3akoHOM OT 31.01.2008 Ne 7-3 «O HazeneHun OpraHoB MECTHOTO ca-
MOYIIPaBJIeHNs] MyHHIUIAILHEIX PAfOHOB M TOPOJICKUX OKpyroB CMONIEHCKOM 00j1acTu
rOCYIapCTBEHHBIMU ITOJHOMOYHSMY MO OPTaHU3ALMU U OCYLIECTBICHHUIO NESTEILHOCTH
IO OTIEeKE U IIOTIEIUTEILCTBY.

2.6. UcuepnbIBaIOUIHii epeYeHb JOKYMEHTOB, HE00XOAUMBIX B COOTBETCTBHH C
denepabHBIM U 00J1ACTHBIM 3aKOHOJATEIbCTBOM JJIS IIPEeJOCTABJICHHSs rocyaap-
CTBEHHOM yCJIyI'H

2.6.1. B mepedeHp HOKYMEHTOB, HEOOXOOUMBIX U1 NPENOCTaBIEHHUS MyHHUIHU-
NAIBHOM YCIIYTH, OIJIeKAINX PEACTABICHUIO 3aBUTENIEM, BXOISIT:

a) 3asBIIEHME POAUTENeH (POMUTEINST) C MPOCEOOH 00 M3MEHEHNU UMEeHU U (WIN)
bamunuu pebeHKa;
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6) kom0 macopTa pomuTeneii (poautens) (ctparmusl 1,5, 14, 16, 17 ¢ 00s13a-
TeJTBHEIM BHECEHHEM B Ipady «IeTu» BeeX IeTel 3asBUTeN);

B) KOIIMIO CBUIETENHCTBA O POXKICHUM peOeHKa;

r) CIIPaBKy C MeCTa KMTeJbCTBA PORUTENeH (DOUTENST) O COCTaBE CEMbH;

1) coryacue POIMTENs, OTAEIbHO IPOXUBAIOMIEro OT pebeHka Ha M3MEHEHHe

dbamunuu pebeHKy (HallMCaHHOE B MPUCYTCTBUHU CIIEUAIINCTA ar00 3aBEpEHHOE

HOTapHAJIBHO);

e) cripasky bopmsl Ne 25 3 otaena 3AT'C npu poxknenun pebeHKa OJIMHOKOM

MaTephIo;

’K) KOTTHIO CBUJIETENBCTBA O Opake (0 pacTop)keHuH Opaka);

3) cornacue peGenKa, JOCTUTIIEro BO3PacTa AECSTH JICT Ha U3MEHEHUE UMCHU 1

(vn) hamMutnd (HamMcaHHOE B IPUCYTCTBHE PoauTeNel (POnuTeNs) 1

CIICI[AATHCTA).

2.6.2. JIOKYMEHTBI, TpPEICTaBIIEMBIE 3asBUTENIEM, IOJDKHBI COOTBCTCTBOBATDH
CJIEYIOIUM TPeOOBaHUAM:

- aMunKs, UM ¥ OTYECTBO (IPY HAMYWM) 3asIBUTEIL, apec €r0 MECTa KUTEeIIb-
cTBa, TenedoH (eciu eCTh) JOJKHBI OBITH HAIIMCAHBI ITOTHOCTBIO;

- B JIOKYMEHTax He JOJDKHO OBITh ITOJYMCTOK, MPHUIUCOK, 3aUYePKHYTHIX CJIOB U
WHBIX HEOTOBOPEHHBIX UCIIPABIICHUH,

- IOKyMEHTHI HE JIOJKHBI OBITh UCIIOIHEHBI KapaHaIloM;

- OKYMEHTHI He JOJDKHBI MMETh Cephe3HBIX MOBPEXICHUH, HaJMYHe KOTOPBIX
JOITyCKaeT MHOTO3HAYHOCTh UCTOJIKOBAHUS CONCPIKAHUA.

2.6.3. JIOKyMeHTHI, HeOOXOIUMBIe IJIs NONYYEHUs MYHHUIUIIANbHON YCIIyTH, MO-
IyT ObITH IPEICTABIEHBI KaK B MOAJIMHHKUKAX, TaK U B KOIHAX, 3aBEPEHHBIX B yCTaHOB-
JIEHHOM 3aKOHOJATeHCTBOM IOpSIKe. B ciiydae HEOOXOAUMOCTH CIIEHMANUCT, B 005~
3aHHOCTH KOTOPOIO BXOJIWT IPHUEM IOKYMEHTOB, 3aBepsieT KOIUM JOKYMEHTOB Ha OC-
HOBAaHWM IOJJIMHHHUKOB JOKYMEHTOB, IIOCJIE Yero IOJIHHHUKA JOKyMEHTOB BO3Bpa-
ITAFOTCSI 3aSBUTEITIO.

2.6". McuepnbIBalomuii nepeveHb JOKyMeHTOB, HeOOXOAUMbIX AJIsI IPefoc-
TABJIEHHS TOCYAAPCTBEHHOHN YCIyTH, KOTOpPble HAXOASITCS B PACHIOPSIMKEHHH rocy-
JAaPCTBEHHBLIX OPraHOB, OPraHOB MECTHOI0 CaMOYNpaBJIeHHUs] H HHBIX OPraHu3a-

UM B KOTOpbIe 3asiBUTEJIb BIPaBe NPeJCTABATH 0 COOCTBEHHON HHHIIHATHBE

26 1B FICUEPIIBIBAIOIIMI MepedeHb TOKyMEHTOB, HEOOXOAUMBIX IS MpeNoc-
TaBJIEHHs TOCYIapCTBEHHOHN yCIYTH, KOTOPhIE HAXOIATCS B paCIOPSHKEHUU rOCy1apCT-
BEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYIpPAaBIeHHS M MHBIX OPraHU3alUil U KOTO-
phI€ 3aABUTENb BIIPaBe MPEICTaBUTh 10 COOCTBEHHON MHUIIUATHBE, BXOMST:

1) cIpaBKa O PErHCTPALUH MOJIYYaTel sl IO MECTy XKHUTEIbCTBA (MECTY mpebbiBa-
HUSA);

2) cipaska dopmer Ne 25 u3 otaena 3AI'C npu poxaeHHN pebeHKa OqUHOKOM

MaTephIo.

2.6'.2. Jlns monydeHHs MyHMIUIIAIBHOM YCIyTd 3asBUTENb BIIpaBe o0pasoBa-

HUA 10 COOCTBEHHOM WHHUIMATHBE MPENCTaBUTh NOKYMEHTHI, YKa3aHHBIC B ITyHKTE
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1 s
2.6 .1. HacrosIero AJIMHHUCTPATUBHOIO pErjlaMeHTa, IOJIy4YeHHBIC IyTeM JIMYHOIO
oOpallleHUs WK Yepe3 CBOEeTO IIPeACTaBUTENS B OPraHbl MIIM OpraHu3aliu.

2.7. Yka3aHue Ha 3anpeT TPpeOOBATh OT 3asiBUTEJISA

2.7.1. Orgmen o6pazoBaHds AIMHHUCTPalMd MYHHIUIATFHOTO 00pa3oBaHUS
«ITounHKOBCKMM pation» CMOJEHCKON 00JacTH He BIpaBe TPeOOBAaTh OT 3asBUTEILI
IIPECTaBIeHUs JOKYMEHTOB U MH(MOpPMALUK, HE BXOASAIIUX B II€PEUYECHb NTOKYMEHTOB,
YKa3aHHBIX B ITyHKTE 2.6.1. HACTOSIEro AIMUHACTPATUBHOIO PErIAMEHTA.

2.8. UcuepnpiBamiuii nepedeHb OCHOBAHHH Ui 0TKa3a B IpHeMe T0KYMEeHTOB,
He0oOXOAMMBIX AJIs MPEAOCTABJICHUS roCyIapCTBEeHHOM yCayrH

2.8.1. OTcyTCcTBHE JOKYMEHTOB, IIPELyCMOTPEHHBIX IIyHKTOM 2.6.1. HACTOSIIEro
AJIMAHUCTPAaTUBHOIO perjlaMeHTa, WM NPEeNOCTaBIeHNe ITOKYMEHTOB HE B ITOJHOM
oOpeMe.

2.8.2. JIOKyMEHTHI HE COOTBETCTBYET TPeOOBaHUAM, yCTaHOBIEHHBIM ITyHKTOM
2.6.2. Hacrosmero AIMUHNUCTPATUBHOI'O PEIrVIaMEHTA. ,

2.8.3. IlpenocTaBlieHHe 3asBHUTENIEM JOKYMEHTOB, COAEPXKAIIUX OMMUOKA WK
IPOTUBOPEUYUBEIE CBEJICHUS.

2.8.4. 3asBieHHEe IIOJJAHO JIMIIOM, HE YIOJHOMOYEHHBIM COBEpIIATH TaKOTO
poIa NEeUCTBUS.

2.8.5. OcHoBaHueM MJIsg OTKa3za B IpHeMe 3asBICHUS U JOKYMEHTOB B JJIEK-
TPOHHOU GopMe SBIISIETCS:

- OTCYTCTBHUE DJIEKTPOHHOU IIOAINCH,;

- HaJli4¥e MOBpeXACHUU (aiina, HEe MO3BOJAIONIMX IOJYYHUTH HOCTYII K HH-
Gopmarn, comepKaliecss B JOKyMEHTe, CPeACTBAMHU IIPOrPaMMHOI0 00eCHeYeHus,
HaXOMSIIEerocs: B CBOOOTHOM JOCTYIIE;

- uHbOpMalXs B JEKTPOHHBIX JTOKyMEHTax INpEeCTaBlIeHa HE Ha rocyIapcT-
BEHHOM s13bIKe Poccuiickoit @enepanun.

2.9. UcuepnpbiBalonuii nepedyeHb OCHOBAHUH JJIfl 0TKAa3a
B IIPeI0CTABJIEHHH FOCyIapCTBEHHOM yCJIyra

2.9.1. B nmpenocTraBiieHUH TOCYJapCTBEHHON YCIYTU 3asBUTENIO OTKA3BIBAETCS B
ClIydasx:

- HETIPEeNICTaBJIEHUN 3asBUTENIEM MPEyCMOTPEHHBIX IIyHKTOM 2.6.1. HACTOSAIErO
AMUHHUCTPATUBHOTO perjiaMeHTa JOKYMEHTOB, KOTOPBIE 3asBUTENb HOJDKEH IIPenoc-
TaBHUTh CAMOCTOSTENIbHO, JTM00 HAIWYHE B HUX HEIOCTOBEPHOM UH(OpMaIuy;

- HeTIPeICTABIICHUU 3asBUTENIEM MMPELYCMOTPEHHBIX IIYHKTOM 2.6.1. HAaCTOAILIErO
AIMUHUCTPaTUBHOTO perjlaMeHTa OPUTHHAJIOB JOKYMEHTOB, KOTOPBIE 3asIBUTENH JIOJI-
’KEH IIPEOCTaBUTh CAMOCTOSTENBHO, B ClIydae HallPaBJICHUS 3asIBUTEIEM TOKyMEHTOB B
BIIEKTPOHHOU opme.
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2.9.2. Henpencrapienue (HECBOSBPEMEHHOE IIPENOCTABIIEHHE) OPraHOM UM Op-
raHM3aIell 0 MeXBEOMCTBEHHOMY 3aIlpOCy JOKYMEHTOB U MH()OPMAIMH He MOXET
SBJIATBCS OCHOBAHWMEM IS OTKa3a B NPENOCTABICHWH 3asSBUTENIO IOCYNApCTBEHHOH
YCIIYTH.

2.10. Ilepeyens ycayr, He0OXOAUMBIX H 00513aTeIbHBIX /ISl IPEAOCTaBJICHHS IOCy-
JApCTBEHHOMH yC/IyrH, B TOM YHCJIe CBEJeHHUs 0 JOKYMEHTe (I0KYMeHTaX), Bbia-
BaeMOM (BbIJaBaeMbIX) OpraHu3alUIMH, y9aCTBYHOIIMMH B
npeaocTaBIeHUH rocyAapCTBEHHOM yCayru

JI71st IpeloCcTaBIeHH)sl TOCY JapCTBEHHOM YCIyr He TpeOyeTCst MOMyYeHHs HHBIX
YCIIYT.

2.11. Ilopsimok, pa3Mep ¥ OCHOBAHMS B3MMaHHUs rOCyJapCTBEHHOH MOMIIHHBI HJIH
MHOI m1aThl, B3UMAaeMoii 32 peAoCTaBIeHHEe FOCyJapCTBEHHOH yCJIyTrd

[ocymapcTBeHHas yCiyra IpeJocTaBIseTcs OecIIaTHO.

2.12. Pazmep nmiiaThl, B3UMaeMoOH ¢ 3asiBUTEJISI NPU NPeJOCTaBICHHH rocy1apcT-
BeHHOH YCJIyTH, H clIoco0bl €e B3MMAaHHs B CJIy4asX, IpeIyCMOTPeHHbIX de/e-
PaJbHLIMH 3aKOHAMH, IPHHAMAaeMbIMH B COOTBETCTBHH ¢ HUMH HHBIMH HOpMa-
THBHBLIMH NPaBOBLIMH akTamMu Poccuiickoii Penepanuu, HOpMAaTHBHBIMH NPaBo-
BbIMH akTamMu CMoJ/I€HCKO# 00J1acTH, MYHHIHNIAJbHLIMH NIPABOBBIMH aKTaMH

[ocymapcTBeHHas yciyra MpeloCTaBiIsaeTcs OeCIIaTHO.

2.13. MakcuMaJILHBIA CPOK OKHIAHHSA B 0YepelH MPH Moaave 3ampoca o npeaoc-
TABJIEHHH FOCYJaPCTBEHHOMH YCJIyTrH H NPH MOJYYE€HHH pe3yabTaTa npeaocTaBie-
HHS FOCyIapPCTBEHHOH yCIyru

2.13.1. MaxcuManpHbIA CPOK OXHIAaHWS B OUepely IIPH Mofadue 3ampoca (3asB-
JIeH¥s, OOpallleHus) O IPEIOCTaBIeHUHN IOCYyJapCTBEHHON YCIyTd He TOJDKEH IPeBbI-
maThk 15 MUHYT.

2.13.2. 3agBureiieM OOJDKHA OBITH IIPEAOCTaBIIEHA BO3MOXXHOCTE IIPEABAPUTEIIb-
HOM 3amucu. IIpeaBapuTebHas 3aMICh MOXKET OCYIIECTBIIATECS K JIMIHOM OOpalie-
HUM TpakaaH, o TenedoHy, $hakcy WM HOCPEACTBOM SIEKTPOHHOM IOYTHI, 10O Ye-
pe3 Exqunerit moprain, PernoHanbHEeIN MOPTaI.

I[Tpu mpenBapUTENBHON 3aIUCH 3asBUTENb COOOIAeT CBOU (aMUIIMIO, MMS, OTYe-
cTBO (eciy UMeeTcs), aIpec MecTa XHUTENbCTBa U (MIK) TM00 HaMMEHOBAaHHE OpPIraHU-
3allid U )KellaeMoe BpeMs mpueMa. IIpensapuresnpHas 3alUCh OCYIIECTBIACTCS ITyTEM
BHECEHMS MH(DOPMALUK B JKyPHAJ 3aIIMCH 3asiBUTENeH, KOTOPhIN BefeTcs Ha OyMaXHBIX
¥ DIIEKTPOHHBIX HOCHUTENSAX. 3asBUTENO cO0bIaeTcs BpeMs IpreMa 1 HoMep OKHa (Ka-
OuHeTa) IS IpHeMa, B KOTOPBIA ciemyeT oOpatutses. 1lpu muaHOM oOpalueHuu 3as-
BHUTEIIO BBIAAETCS TANOH-IIOATBEPXKIeHNE peIBapuTeNnbHol 3amucy. Ilpu obpamenuu
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yepes EauHbIN mopTal, PernoHanbHbIM IOPTaN 3asSBUTEII0 HAIIPABILIETCS uHbOpMAaLs]
0 IIPeBAPUTENLHON 3AIUCH B €T0 «IMYHBIA KaOMHET» WX C UCIIONB30BaHHEM CITy>KOBI
KOPOTKHX COOOIIEHUH OMepaTopoB MOOHUIBHOM CBA3H (IIPY HATHIUH).

2.13.3. MakcuManpHbll CPOK OXXKUJAHMSA B OYepear NMPH MOIy4YEeHUH pe3ypTara
IIpeoCTaBNeHH)s TOCYJAPCTBEHHON YCIIYTH He TOJDKEH MPEBbIaTh 15 MUHYT.

2.14. Cpox perucTpanuy 3anpoca 3asiBUTeJisi 0 NpeI0CTaBICHUH rocyJapcTBEeHHOM
yCJIyTH, YCJIyTH OPraHU3aliH, y4acTBYOLIeH B
NpeI0CTABJICHHH rocy/1apCTBEHHOM YCIyTH, B TOM YHC/Ie B 2JeKTPOHHOI (hopme

2.14.1. Cpox perucTpamyy 3aIpoca 3asBUTe st O IPeIOCTaBICHUHI I'OCY 1apCTBCH-
HOM YCIIyTH HE JOJDKEH MPEeBBIIaTh 15 MUHYT.

2.14.2. Cpok perucTpallyii 3aIpoca 3asBUTEI OpraHU3alusIMY, yIaCTBYOIINMU
B TIpeOCTABICHUN FOCYIApCTBEHHON YCIyTH, HE JIOJDKEH NPEBBINIATh 15 MUHYT.

2.15. TpeGoBaHusI K NOMELIEHUAM, B KOTOPBIX NPEAOCTABIAIOTCS rocyaapcrBeH-
HbI€ YCJAYIH, K 321y O3KHAAHHUS, MeCTaM /IJIsl 3al0JIHeHHUsI 3aIIPOCOB 0 MPEeI0CTAB-
JIeHHH TOCyAapCTBeHHOI ycayri, HHGOPMANHOHHBIM CTEH/aM ¢ 06pa3uaMH HX
3aI0JIHEHHSs ¥ IlepedHeM JOKYMEeHTOB, He00X0AUMBbIX AJIsl IPeJ0CTABJICHHS rocy-
IAPCTBEHHOM YCJAYIrH, B TOM YHCJIe K 00ecneYyeHUu 0 T0CTYITHOCTH A/l HHBAJIHI0B
YKa3aHHBIX 00bEKTOB B COOTBETCTBHH C 3aKOHOAATe/ILCTBOM Poccuiickoii Depe-
panyu o CONNAJILHOM 3aIHTe HHBAJHI0B

2.15.1. TlpreM rpaxciaH OCYLIECTBISETCS B CIIELHATBHO BBINCICHHBIX IJIA IIpe-
JOCTaBIEHHUS TOCYIaPCTBEHHBIX YCIIyT IOMEIICHUAX.

[ToMeIeHusT TOMKHEI COAEpKarh MecTa Uil MHGQOPMHMPOBAHMS, OXHIAHUS U
mpremMa — TpanadH.  [loMemleHHs  OOIDKHBI ~ COOTBETCTBOBaTb  CaHMTapHO-
AIUAEMHUOJOTUYECKUM IIPaBUIIaM ¥ HOpMaM.

V BXOZa B KaXIO€ MOMEIleHIe pa3MelaeTcss TablIuyka ¢ HauMEHOBaHUEM II0-
MelleHus (3a71 0KUIAHUs, IpreMa/BbIIaud JOKYMEHTOB U T.1I.).

2.15.2. IleHTpanbHbIi BXOA B 31aHue, e pacnonaraercs Oraen  obpasosa-
HUA AJMHHHACTPAIlMK MyHHIUIIANBHOTO obpasoBanus «IlounmHKoBCKui paiiomy Cmo-
JNIEHCKOH 067acTH, HOJDKeH OBITh 000pyHIoBaH MHGOPMANUOHHOM TabNIMYKON (BBIBEC-
KOIf), comeprkaliet HHPOPMALUIO O HaMMEHOBAHMM, MECTe HAXOXICHHUS, PEXKUME pa-
60TbI OPraHOB, HEITOCPEACTBEHHO IIPENOCTABIISAIONIINX TOCY IaPCTBEHHYIO YCIIYTY.

2.15.3. B moMeImeHusx A1 OXKUIAHus 3asBUTEIEM OTBOIITCS MecTa, 000pyo-
BAHHbIE CTYJIBSIMH, KPECEIFHBIMU CEKIUAMU. B MecTax OXHIaHUS UMEIOTCS CPefCcTBa
IS OKa3aHWs IIEPBOM MEIMI[MHCKON MOMOINY U IOCTYIHEIE MeCTa OOIIEro Mmojb30Ba-
HUis (TyaJleT), B TOM YHCIIe MIPUCIIOCOOICHHbIE AJIsl HHBAIUIOB.

2.15.4. Mecta uHOOPMUPOBaHHUS, IPEIHA3HAYEHHBIE [JI1 O3HAKOMIICHUS 3a5BH-
Tellel ¢ UHPOPMAaIHOHHBIMU MaTepualaMy, 000py IyIOTCS:

- nHGOPMAIMOHHBIMY CTEHJAMH, Ha KOTOPBIX Pa3sMeIaeTcs BU3yallbHasl U TeK-
CTOBast UHPOPMAIIHS;
- CTYJIBSMU U CTOJIAMU 711 OQOPMIIEHUS JOKYMEHTOB.
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K mHQOpPMAaLHOHHEIM CTEHaM JODKHA OBITH OOecredeHa BO3MOXKHOCTb CBO-
OOIHOTO IOCTYIIA TPakIaH.

Ha nHOOPMAIMOHHEIX CTEHIAX, a TakKe Ha OQHUIMANbHBIX calitax B cetd MH-
TepHET pasMeInaeTcs cieAyomas oos3aTenbHas nHpopMarys:

- HOMepa TelxehOHOB, (GaKcoB, aapeca ODUIMATBHBIX CAHTOB, BIEKTPOHHOM
TI0YTEI OPraHOB, IIPEIOCTABISIOMNX FOCYIaPCTBEHHYIO YCIIYTY;

- pexuM paboThl OPTaHOB, IIPEOCTABJIAIOINX MyHULUIIATBHYIO YCIYTY;

- rpadQuKH JIMYHOTO TpHeMa TPaXIaH YIOJHOMOYEHHBIMU JIOJDKHOCTHBIMU
JTAIIaMU;

- HOMepa KaGHMHETOB, I/le OCYLIECTBILIIOTCS IPHEM TTHCBMEHHBIX OOpalleHuH
rpakIaH ¥ yCTHOe HH()OPMUPOBaHHUE TPaXKAaH; paMuiny, IMEeHa, OTYECTBa U JIOJDKHO-
CTU JIUL, OCYIIECTBISIONIUX IPHeM MUChMEHHBIX OOpallleHuid IpaXXaaH U yCTHOE WH-
bopMupoBaHUEe TpaXxIaH;

- HacTOAIIMM AJIMUHUCTPATUBHBIN PETTIaMeHT.

2.15.5. TlomemieHus IJs IpHeMa 3asBHTeNed ITOJDKHBI OBITH OOOpYIOBaHBI
TaGIMYKAMHK C yKa3aHHEM HOMepa KaOMHEeTa W INOJDKHOCTH JIMIA, OCYLIECTBIAIOMIECTO
npueM. MecTo I mpueMa 3asBUTeNell JOIDKHO ObITh 00OpYIOBAHO CTYJIOM, UMETh
MeCTO [ HAaIllCaHUs U pa3MeIleHUs] TOKYMEHTOB, 3asBJICHUN.

2.15.6. Jlna oOciayXuBaHUS JIOAEH ¢ OrpaHHYeHHBIMU BO3MOMKHOCTAMH IIO-
MeIleHns O0OpPYAYyIOTCS IMaHTyCcaMHM, CIELUaIbHBIMU OrPaXICHUAMU M IEPUIAMH,
06eCIIeunBaOIMMU OECIIPENTCTBEHHOE IIEPEIBIKEHIE U Pa3BOPOT MHBAIMIHBIX KO-
JSICOK.

2.15.7. Tlpu mpemocTaBleHnt TOCYapCTBEHHON YCIIyTH HHBAIMIAM 00eCTIeuHt-
BafoTCA  (BKMIOYAas HMHBAIMIOB, HCIONE3YIOIMX — KPECHa-KONACKM M cobak-
IIPOBOTHUKOB):

1) ycmoBus 1y GeCTPENATCTBEHHOTO JOCTyNa K OOBEKTY (3IaHHI0, IoMele-
HHIO) B KOTOPOM IIPEIOCTABIAETCS TOCYIapCTBEHHAS YCIIyTa, a TakKe Il OecrpersiT-
CTBEHHOTO II0JIb30BaHKs TPAHCIIOPTOM, CPEICTBAMH CBS3H ¥ HH(GOpMAIWH;

2) BO3MOXKHOCTH CaAMOCTOSITEIIFHOTO IIePEIBIKEHHUS [T0 TEPPUTOPUH, Ha KOTO-
pOM PacIONIOKEHbl OOBEKTHI (3MaHUs, IIOMEIIEHNs) B KOTOPBIX [IPeOCTaBIACTCS IoCy-
JapCTBEHHAas yCiyra, a Takke BXOJA B TakWe OOBEKTHI M BBIXOZA W3 HUX, IIOCAJKH B
TPAHCIIOPTHOE CPEICTBO ¥ BBICAIKU K3 HETO, B TOM YHCIIE C HCIONB30BAaHUEM KpECIa-
KOJISICKH;

3) COIPOBOXKEHNHE HHBAIWIOB, MMEIOIUX CTONKHE PaccTpoHcTBA (YHKIUH
3pEHUS] U CAaMOCTOSITEILHOTO NIePEABMKEHNU, U OKa3aHHe UM ITOMOIIY;

4) HamIeXalee pa3MelleHne 060pyJOBaHus U HocuTelel HHbopMaIuy, Heo0-
XOIUMBIX I obecedeHHs OecIpelsaTCTBEHHOIO MOCTyNa HWHBAHIOB K OOBEKTaM
(3IaHMAM, COOPYKEHUSAM) B KOTOPBIX IPEAOCTaBIIIETCS I'OCYIapCTBEHHAs yClIyra U K
yCIyraM ¢ y4eTOM OTPaHUYEeHUN UX KUZHEAEATEILHOCTH,

5) myGnupoBaHyre HEOOXOMUMOM IS HHBAIMIOB 3ByKOBOW M 3PUTENIBHON WH-
dGopManuy, a TakKe HaANWCEld, 3HAKOB W WHON TEKCTOBOHM U rpadudeckod uHpopma-
[IMM 3HAKaMHM, BBHITIOJHEHHEIME pelbe(HO-TOUSUHBIM MpUudTOM bpaiiisd, Xomyck cyp-
JOTIEPEeBOIUHKA U TUDIOCYPLOIEPEBONUNKA,
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6) IOMyCK COOAKU-ITPOBOTHMKA IIPH HAIUYUK JOKYMEHTA, IOATBEPKAAIOIIETo
ee crenuaabHOe 00y4eHHe W BbIIaBaeMoro mo Gopme u B IOPSIKe, KOTOPHIE Onpee-
JSEOTCS (pellepalbHBIM OPTaHOM HCIIOJIHUTENBHOM BIACTH, OCYIIECTBIISIOLIAM (QYHK-
MK IO BHIPA0OTKE ¥ pealu3allid TOCYyJapCTBEHHON IIOJNUTHUKH M HOPMAaTHBHO-
IIPABOBOMY PETYIUPOBAHUIO B chepe COLUATBHON 3alIUThl HaCeICHNU;

7) oKa3aHHe IIOMOIIY WHBAIMIAM B IIPEONOJIEHHH 0apbepoB, MEIIAOIIHX II0-
JIyUEHHIO MU YCIIyT HapaBHE C IPyTMMH JIUIAMH.

2.16. IToka3aTeau JOCTYIHOCTH H Ka4ecTBA rOCyAapCTBEHHOM yC/Iyrd

2.16.1. TlokazaTensIMu JOCTYIIHOCTH IIPeIOCTaBICHHs IOCYJapCTBEHHON YCIyTH
SIBJISIEOTCS:

1) TpaHCTIOPTHAS JOCTYIHOCTh K MECTaM IPEJOCTABIEHHS TOCYIapCTBEHHOM
YCIIyTH;

2) obecrieyenne GeCIPENITCTBEHHOIO JOCTyIa K MIOMELICHUSIM, B KOTOPBIX IIpe-
TOCTaBIISIETCS TOCYAapCTBEHHAs yCIIyTa,

3) pasMmermneHue MHPOPMALUK O IHOPSAKE IPETOCTABIEHHS TI'OCYHapCTBEHHON
yCIIyTH B ceTH HTEepHET.

2.16.2. TlokazaTenssMU KadyecTBa MMPEeIOCTaBICHUs FOCYAapCTBEHHOM YCIYyTH SB-
JISTFOTCSL:

1) cobmonenure cranmapra NpefoCTaBIeHHs IOCYIapCTBEHHOU yCIyTH;

2) KOJIMYECTBO B3aUMOICUCTBUN 3asBUTENA C JODKHOCTHBIMU JIMLIAMH IIPH IIpe-
JOCTaBIEHUH TOCYJAPCTBEHHON YCIYTH U MX HMPOMOIDKHTENsHOCTh (1 pa3 mo 15 mu-
HYT);

3) BO3MOXKHOCTE IIOJIy9Y€HHs TOCYAapCTBEHHOM yciryru B MOLL;

4) BO3MOXHOCTB IOJy4eHUS HHOOPMAIMK O XOJe IPEIOCTaBICHUS roCyaapCT-
BEHHOM YCIIyTH.

2.17. OcoGeHHOCTH NPEI0CTABIEHUS FOCYIAPCTBEHHBIX YCJIYyr B MHOTOQYHKIHO-
HAJbHBIX HEHTPAX U 0COOEHHOCTH NPeJOCTABJIEHHS rOCy1apCTBEeHHBIX YCIyT B
3JIEKTPOHHOM popme

2.17.1. 3anpocsl ¥ OOpaleHuss MOTyT OBITh HallpaBIeHsl B (OpMe dJIEKTPOHHBIX
JIOKYMEHTOB C MKCIIOJIB30BaHMEM WH()OPMAIMOHHO-TeTeKOMMYHUKAMOHHEIX CeTeH
00IIIero MoIb30BaHus, B TOM YHUcCe ceTd MIHTepHeT.

2.17.2. 3anpocs! u obpairenus, noctynusmue B Otaen o6pasoBanus AJIMUHHA-
CTpalluyl MyHHIMIATEHOro obpasoBanust «[[ounHKOBCKUH paiion» CMosIeHCcKol obnac-
TH B (OpMe 3JIEKTPOHHOTO TOKYMEHTa, IOJIekKAT PACCMOTPEHHUIO B IIOPSIIKE, yCTAHOB-
JIEHHOM HACTOSIIMM AMAHUCTPATHBHBIM PErTIaMEHTOM JUIS IINChMEHHBIX OOpaIleHHH,
B o6paleHuy 3asBUTENL B 00S3aTETHEHOM MOPSIIKE YKA3bIBaeT CBOM (DaMUIIMIO, MM,
0T4ecTBO (TTOCIeNHee — MPU HAIUYUH), aAPEC JIEKTPOHHOM ITOYTEI, €CJIM OTBET JOJIKEH
OBITH HaIpaBjieH B GOpMe DIEKTPOHHOIO JOKYMEHTa, U IIOYTOBEIA alIpec, eClid OTBET
IOJDKeH OBITh HalpaBlIeH B MUCHMEHHOM (opMe. 3asBUTEINb BIPaBe MPHIOKHUTH K Ta-
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KOMy 0GpalleHHI0 He0OX0UMBIE TOKYMEHTBI X MaTEPUANEI B SJIEKTPOHHOM (GopMe JIH-
60 HAIpaBUTh yKa3aHHBIE HOKYMEHTHl M MaTepHalbl MM HX KONHA B MHUCBMEHHON

dopme.

3. CocTaB, 10C/Ie10BATEJIbHOCTH H CPOKH BBINOJJHEHHUSI AAMHUHACTPATHBHBIX
npoueayp, Tpe6oBaHMIi K MOPSAKY HX BbINOJIHEHHS, B TOM YHCJIe 0COOeHHOCTH'
BbINOTHEHHS] aAMHHHCTPATHBHBIX MPOLeIyp B 31eKTPOHHO# (hopme, B MHOTO-

(GpyHKIHOHAIBHBIX LEHTPax

3.1. IlpenocTaBieHre TOCYIAPCTBEHHON YCIyTH BKIIOYAeT B cebs ClleAyroIiue
aJIMUHHUCTPATUBHBIE IPOLIENYPHI:

1) mpuem u perucTpanus JOKyMEHTOB;

1.1) bopmupoBaHue 1 HallpaBIeHHE MEXBEIOMCTBEHHOTI'O 3alIpOCa,;

2) paccMOTpeHMe 3asBJICHUS U 0QOpPMIICHHE Pe3ylbTaTa IPeA0oCTaBlIeHus rocy-
IApCTBEHHOM YCIyTH;

3) BBImAua pe3ysibTaTa MPEIOCTaBICHUS I'OCYJapCTBEHHON YCIIYTH 3asBUTEIIO
(peteHus).

3.2. 3ampocsl ¥ o6palleHust MOTYT OBITh HAIIPaBIe€Hbl B MHOIO(YHKIMOHAIBHBIC
IEHTPHl B (OpMe 3JIEKTPOHHBIX JOKYMEHTOB C HCIIONIB30BaHMEM HH(POPMALIMOHHO-
TeNeKOMMYHHKAI[MOHHEIX CeTel 0OIIero MoIb30BaHus, B TOM YHcie ceTh MHTepHeT.

3.1. [Ipuem u perucrpaunusi J0KyMEeHTOB

3.1.1. OcHoBaHMeM [yl Hayajia UCIOJHEHHS aJIMUHUCTPATHBHOM IIPOIETYpPHI
aBIsieTcs oOpaienue 3asButelst B Otaen o6pa3oBaHus AJIMUHUCTPAIMA MyHHUIIUIAIb-
HOro 06pasoBanus «IloUMHKOBCKUM paiioH» CMoIeHCKOH 061acTh U0 MOCTYINICHHS
sampoca B Otzen o6pazoBanus AJIMUHHACTPALUK MyHHUIUIAIBHOro obpasosanus «Ilo-
YUHKOBCKMI  paiioH» CMoyeHCKO# oOmacTe 1o IouTe, N0 HH(OPMAIMOHHO-
TelleKOMMYHHMKALMOHHLIM CETsIM 00IIero AoCTyIa, B ToM ducie cetd MurepHer, BKITO-
gasi BJIEKTPOHHYIO MOYTY. ,

3.1.2. Cenmanuct, B 00s13aHHOCTHA KOTOPOTO BXOIUT IIPUHATHE JOKYMEHTOB!

1) mpoBepsieT HaIMYKE BCEX HEOOXOAMMBIX JOKYMEHTOB, B COOTBETCTBUU C Iie-
peYHeM, YCTAaHOBIIEHHBIM ITyHKTOM 2.6.1. HacTosIlero AIMUHHMCTPATHBHOIO peria-
MEHTa,

2) IPOBEPSAET COOTBETCTBUE MPEICTABICHHBIX JOKyMEHTOB TpeOOBaHUAM, ycCTa-
HOBJIEHHBIM IIYHKTOM 2.6.2. HACTOAIIEr0 AIMUHUCTPATUBHOIO PETTIAMEHTA;

3) perucTpupyeT IMOCTYIUIEHHE 3aIlpoca B COOTBETCTBUU C YCTaHOBJIEHHBIMU
IIpaBWJIaMU JIEIONIPONU3BOJICTBA;

4) cooOmaeT 3assBUTEII0 HOMEP U AaTy PerucTpaliiy 3ampoca.

3.1.3. PesynpTaToM agMUHUCTPATUBHON IPOLENYPHI SABIIIETCS IIOJyYCHHE CITe-
[[MaJINCTOM, YIIOJIHOMOUYEHHBIM Ha PacCMOTPEHHE OOpallleHHs 3asBHUTENS, NPUHATHIX
JIOKYMEHTOB.

3.1.4. TIpomoyXUTETBHOCTh aIMUHUCTPATUBHOMN IIpolenypsl He Gomee 15 Mu-
HYT.
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3.1.5. O0s3aHHOCTH CIEIHAINCTa, OTBETCTBEHHOIO 3a IIPUEM U PErHUCTPaIIMIO
TOKYMEHTOB, TOJDKHBI OBITH 3aKPEIUICHBI B €r0 JOKHOCTHOM perjlaMeHTe.

3.1'. ®opmupoBanue u HanpaB/IeHHe Me;KBEOMCTBEHHOTO 3aMpoca

3.1'.1. OcHoBauuem mis Hauana aJIMIHUACTPATUBHOMN MPOLEeAyPEl (OPMHUPOBAHUS
U HaIlpaBJICHHUS MEXBEIOMCTBEHHOI'O 3aIIpoca SIBIISIETCS. HEMPEACTABICHUE 3asiBUTEIIEM
JIOKYMEHTOB, KOTOPBIe HaXOASITCS B PACIOPSDKEHUU I'OCYyAApCTBEHHBIX OpraHoOB, Opra-
HOB
MECTHOI'O CaMOYIIPaBJICHUSI U MHBIX OpPraHU3alMsaX, YYaCTBYIOIIUX B IIPENOCTaBICHUN
rOCyIapCTBEHHOM YCIIyTH.

30508 Cllydae eCJU 3asBUTEJIEM IIPEACTAaBIECHBl BCE NOKYMEHTEI, YKa3aHHEIE B
ITyHKTE 2.6'.1. macrosmero AIMUHUCTPATUBHOT'O PEMNIAMEHTA, CIELUAINACT IIEPEXOIUT
K UCIIOJHEHUIO CJIEAYIOIIe aAMUHUCTPATUBHOM IIPOLIEAYPEI.

3138 Cllydae eCJiv 3asBUTEJIEM II0 COOCTBEHHOMN MHUILIMATHUBE HE NIPEACTaBIECHEI
yKa3aHHbIE B IMyHKTE 2.6'.1. HacrosIero AJIMUHUCTPATUBHOI'O perjlaMeHTa JOKyMEH-
TBI, CIIEIIUATTUCT, OTBETCTBEHHBIN 3a (HOPMHUpPOBAHNE U HAIPABICHUE MEKBEIOMCTBEH-
HOTO 3aIpoca, IPUHAMAET pelleHre 0 (GOPMUPOBAHUU U HAIPABICHUU MEXBEIOMCT-
BEHHOI0 3ampoca.

3.1.4. [Topsimox HampaBlI€HHUsS] MEXBEJOMCTBEHHBIX 3aIllpOCOB, a TaK)K€ COCTaB
CBEICHUM HEOOXOMUMBIX IJIS IIPEICTaBIEHUs JOKyMeHTa U (i) uHpopMaIuu, KoTo-
pble HEeOOXOMUMBI IJIS OKa3aHUS TOCYyAapCTBEHHOU YCIIYTH, OIpeaelsieTcs] TeXHOIOTH-
YECKOM KapTOW MEXBEIOMCTBEHHOI'O B3aWUMOIEUCTBUS I'OCYIapCTBEHHOM YCIYIH, CO-
IJIaCOBaHHOW AIMHUHUCTpalrel MyHUIIUIAIbHOTO obpazoBanus «IloumHkoBCcKull paii-
oH» CMOJIEHCKO# 00JIaCTH C COOTBETCTBYIOIIMMU OpraHamMu (OpraHU3alusIMH), y4acT-
BYIOIIMU B IPEeIOCTABICHUU IOCyJAaPCTBEHHON YCIYTH.

g5 CpoK MOJArOTOBKH MEXBEIOMCTBEHHOTO 3aIIpoca CHEIUAIUCTOM HE MOXKET
IIPEBBIIIATE 3 pabodYuX JHS.

3.1'.6. Cpok mOATOTOBKY U HAIPABIIEHHs OTBETa Ha MEKBEJOMCTBEHHBIIT 3aIpoc O
IIPEICTAaBICHUN JOKYMEHTOB M MH(MOPMALUU JUISI MPEIOCTABICHHUS T'OCYIapCTBEHHOMN
YCIIyTY C UCIOJIb30BAaHUEM MEXXBEJIOMCTBEHHOI'0 MH(POPMAITMOHHOTO B3aUMOICHCTBUS
HE MOXET MPEeBBIIIAaTh 5 pabouux IHEU co JHS MOCTYIUICHUS MEXBEIOMCTBEHHOTO 3a-
IIpOCa B OPIaH WIXA OPraHU3aLMIo, IIPEIOCTaBISIONIE JOKYMEHT U HH()OPMAIUIO, €CIIU
HHBIE CPOKHU IIOATOTOBKM W HAIIPaBIEHUS OTBETa HA MEXBEIOMCTBEHHBINM 3ampoc He
YCTaHOBJIEHB! (hefepabHBIMU 3aKOHAaMU, TPaBOBEIMU akTaMu [IpaBurtenberBa Poccuii-
ckoii Penepallii U NPUHATHIMU B COOTBETCTBUU C (eepallbHBIMK 3aKOHAMH HOpMa-
TUBHBIMU [IPABOBBIMU akTaMu cyOBeKTOB Poccuiickoit @eneparum.

3.11.7. Tlocne IIOCTYIUIEHUSI OTBETa Ha MEXBEIOMCTBEHHBIM 3aIIpoC CIELUAIUCT,
OTBETCTBEHHBIN 32 (OPMUPOBaHUE U HAIPaBIEHUE MEXBEIOMCTBEHHOTrO 3ampoca, pe-
THCTPUPYET IIOJyUYEeHHBIA OTBET B YCTAHOBIEHHOM IIOPSJIKE U MepelaeT CIEIUAINCTY,
OTBETCTBEHHOMY 33 PAaCCMOTPEHHE NOKYMEHTOB B J€Hb IOCTYIUICHUS TaKUX NTOKyMeEH-
TOB (CBEJICHUIA).
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3.1'.8. O6S3aHHOCTH CIIEIMANNCTa, OTBETCTBEHHOTO 33 (OPMUPOBaHKE ¥ HAIIPAB-
JleHIe MeXXBeOMCTBEHHOTO 3alpoca, TOIDKHBI OBITh 3aKPEILIEHb B €ro JOJDKHOCTHOMU
MHCTPYKIIWH.

3.11.9. MaxkcuManpHBIH CPOK BBHINONHCHHS aIMMHHCTPATHBHOM MPONEAyphl CO-
cTaBsgeT 3 paboumx IHS.

3.2. PaccmoTpeHue o0pameHusi 3asiBUTEJIs

32.1. OcHopaHmWeM [Uis Hadala IIPOIEAYPbl DPacCMOTPeHHMs OOparleHus
sasBuTens ¥ o(GOpMIEHHe pe3yibTaTa NPEeJOCTaBIeHUsI TOCYHapCTBEHHOH YCIyIrH
SABJIIETCS TIONIyYEeHHEe CIEITMANINCTOM, YIIOTHOMOYSHHBIM Ha paCCMOTpeHNE oOpaleHus
3asIBUTEIIS, IPUHATHIX JOKYMEHTOB.

3.2.2. Tlpu TONydYeHHH 3ampoca 3asBUTENs, CIEHUAIUCT, OTBETCTBEHHBIA 32
paccMOTpeHue O0palleHus 3assBUTEIIA:

1) ycranaBnuBaet mpeaMeT oOpalleHus 3assBUTEN;

2) TpoBepseT HalWyhe IPUIOKEHHBIX K  3aiBJICHAIO  JIOKYMEHTOB,
TIepeurCIeHHbIX B IyHKTE 2.6.1 HACTOAIIEro AXMUHUCTPATUBHOTO PETIIAMCHTA;

3) ycTaHaBIEBaeT Hanuyne mojaHoMouni OTnena o6pa3oBaHU AJMUHHUCTPALIUA
MyHHUIHIIATPHOTO 06pasoBanus «[lodnHKOBCKME padfon» CMOJCHCKOH obmactu IO
paccMOTpPEHUI0 00pallleHUs 3asIBUTEIIS.

3.2.3. Ha ocHOBaHMM IIPEJCTABICHHBIX 3asBUTENIEM JOKYMEHTOB M IIOTy4CHHbIX
Ha 3aIpOCHl  CBEJEHWH  CICIMAalUCT, OTBETCTBEHHBIM 32  IPEIOCTABICHUC
rOCyIapCTBEHHOM YCIIyTH:

- TOTOBHT pellieHre 00 W3MCHEHWH UMeHM peOeHKa, He JOCTUIIIEro Bo3pacrta 14
JIeT, a TaKkxKe 00 H3MEeHEHNH IPHCBOSHHON eMy GaMIIiK Ha (paMUIIHIO JPYroro poju-
Tens (0hOPMIIAETCS B BHE PACTIOPSKEHNS);

- TOTOBUT OTKAa3 B IIPEIOCTABICHUN TOCY IapCTBEHHON YCIyTH.

3.2.4. [IpOmOmKUTENBHOCTS aAIMUHICTPATUBHON IIPOLIEyPhI HE oonee 15 nHew.

3.2.5. OOs3aHHOCTH CHEIHUAJINCTa, OTBETCTBEHHOI0 3a PacCMOTPCHHUC
[OKYyMEHTOB, JIOJKHEI OBITh TAKXKE 3aKPEIUIEHBI B €TI0 TOJKHOCTHOM HHCTPYKIMH.

3.2. YBenomiieHne 3asiBUTE/ISl O NPHHSITOM pelieHHH.

3.2.1. OcHOBaHMeM I Hadayla JaHHOW aIMHUHUCTPATUBHOMN MIPOLETYPHl SBIIACT-
CsI TIPABHIIBHO O(OPMIIEHHBIN [aKeT JOKYMEHTOB, JIMYHOEe OOpalleHue 3asBUTEIs (3a-
KOHHOTO ITPEICTaBUTES).

3.2.2. PacmopspkeHre O paspelleHHH Ha M3MEHEeHHE MMEHH peOeHKa, He JIoC-
TUTIIEro Bo3pacTa 14 JieT, a Tak)ke Ha W3MEHEHHE IPUCBOCHHON eMy bamunuu Ha ¢a-
MHIIHIO IPYTOrO POIMTENS 0pOPMISIETCs, HAapaByiseTcst (Bpy4aeTcs) OpraHoM ONEKH U
MOTIEYNTENHCTBA 3aIBUTENIO B TEUCHHE 3 AHEH CO JHS €ro MOATNCAaHUA.

3.2.3. VBemomiieHre 00 OTKase B Bbllaue paspelleHHus, IIOAMUChIBACTCS Havallb-
aukom OtTHena 06pa3oBaHus AJIMAHUCTPALUE MYHHIUIANEHOTO 00pasoBaHUS «ITo-
YMHKOBCKUHN paion» CMONEHCKON 00IacTH U HAIpaBISeTCS 3asBUTEII0 B TCUCHHE 3
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JHEW cO AHS MPHUHSATHS pellleHUs. Y BeAOMIIEHHE BpyJaeTCs 3asiBUTEIIIO JIMYHO WM Ha-
[IPaBIISIETCS IIOYTOM.

3.3. llopsinok ocyiecTBIeHUS B 31eKTPOHHOI hopMe, B TOM YHCJI€ C HCIOJIb30Ba-
HueM denepabHO rocyaapcTBeHHoi HH(popMaHOHHOMH cHcTeMbl «EquHbIH
MOPTAaJ FOCYAaPCTBEHHBIX H MYHHIMNAIbHBIX YCJIYT ((pyHKIMIA)», pernoHa bLHON
rocygapcTBeHHoi nuGopmMannoHHoi cucreMbl «IlopTaJ rocyiapcTBeHHbIX U MY-
HUIUNAJBHBIX yeayr (pynknunii) CMoJieHcKkol 00/1aCTH», CJIEIYIOMHX aAMHAHUCT-
PaTHBHBIX IPOLEAYP

3.3.1. IlpenocraBiieHne B yCTAHOBJICHHOM IOpsAKe UHGOPMALMU 3asBUTENAM U
obecriedueHne MOCTyIMa 3asBUTENEH K CBEIEHHSIM O IOCYIapCTBEHHOM yCiIyre B JJIEK-
TPOHHOU dopme.

Ipouenypa «IIpemocraBieHne B YCTAHOBICHHOM IOPsIKEe MHOOPMALMK 3asgBH-
TeJISIM U o0ecTIeueHre TOCTyIa 3asBUTEIEeH K CBEACHUAM O FOCYIapCTBEHHOM YCIIyre»
OCYILIECTBIIIETCS IIyTEM pa3MeIleHUsl CBENCHUN O TOCYJapCTBEHHOH YCIIyre B PerHo-
HaJIBHBIX TOCYIapCTBEHHBIX HH(POPMALMOHHBIX cUcTeMaX «PeecTp rocynapcTBeHHBIX U
MYyHHIUIATBHEIX yeryT (Gyrkmuit) CMmoneHckol obnactu» (nanee — Peectp) m «Ilop-
TaJI TOCYAapPCTBEHHBIX ¥ MYHHUIIUIATLHBIX YCIyT (QyHKnuit) CMoiIeHCKOoH 0bmacTi» ¢
HOCIIEAYIOIIUM pa3MellleHIHeM CBeIeHUH B QenepaabHOM rocy1apCTBEHHOM
UHGOPMAaIIMOHHON cucTeMe «EIWHBIA MOpPTal rOCYJAapCTBEHHBIX M MYHHUIUIIAIBHBIX
yciyr (QyHKITUN )».

3.3.2. [Tonoxenue o henepaabHON rOCy1apCTBEHHON NH(GOPMAaLlMOHHON CUCTEME
«EMUHBIN TTOpTa FOCYIAapCTBEHHBIX U MYHUIMITANBHBIX YCIyr (GYyHKLuUI)», a Takxke
TpeOOBaHUS K PerHOHAIHFHOMY TTOPTALY, IOPSIKY pasMEIleHUs Ha HUX CBEIEHUH O Io-
CYIapCTBEHHBIX YCIyrax, a TakXKe K NMepevHI0 YKa3aHHbIX CBEIEHUN YCTaHABIIUBAIOTCS
[IpaButensctBoM Poccutickoit denepanuu.

3.3.3. C wucnons3oBanueM ¢enepalbHON TOCyIapCTBEHHOM HH(OPMAIOHHON
cucteMbl «ENMHBIN mMOPTad TOCYAapCTBEHHBIX M MYyHUIUIIAIBHBIX YCIyT ((QyHKIHM)»,
pETrHOHATIBFHON TOCyIapCcTBEeHHON MH(OpMAMOHHON cucTeMsl «llopran rocynapcrseH-
HBIX ¥ MYHUIUNATBHEIX yCayT (yHkuuit) CMoaeHCKoM o01acTuy» 3asiBUTENIO IIperoc-
TaBJISETCS JOCTYN K CBEIEHUSIM O IOCYIapCTBEHHOM yCIlyre, yKa3aHHBIM B IOApa3leie
1.3. HacToOsIIETO A AMUHUCTPATUBHOIO PETIIaMEHTA.

3.3.4. CrnernuaaucTsl AIMUHHUCTPAIUA MyHHUITUIIATFHOTO oOpa3zoBanus «[loumH-
KOBCKUH paiion» CMoyieHCKOH 001acTd, OTBETCTBEHHBIE 3a pa3MelIeHHe CBEACHUN O
rOCYJJapCTBEHHOM yCiIyre, OCYIIECTBISIOT pa3MellleHUe CBEISHUN O TOCyIapCTBEHHON
ycayre B Peectpe B cooTBeTcTBHU ¢ [lopsinikoM GpopMUPOBaHUS U BEJIEHUS PerHOHAIIb-
HOW roCcylapCTBEHHOU HMHGMOPMAIMOHHONW CUCTeMBl «PeecTp rocyaapCcTBEHHBIX U My-
HULUNAIBHBIX yeIyT (QyHKumit) CMOIeHCKON 001acTh», yTBEPKAECHHBIM IIOCTaHOBIIE-
HueM AnvuHHcTpanuu CMOJIEHCKOM 001acTy.

3.3.5. PykoBomuTenu W CHEUATUCTHl AIMUHUCTPALMA MyHHUIUIIAIBHOTO 00pa-
3oBanus «llounmaKoBCKM parior» CMOJIEHCKON 001acTH, OTBETCTBEHHEIE 32 pa3Mellle-
HUE CBEICHUM O roCyapCTBEHHON YCIyre, HECYT OTBETCTBEHHOCTD 3a IMOJHOTY U JOC-
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TOBEpPHOCTh CBEJEHHMII 0 TOCyIapCTBEHHON yCiIyre, pa3sMellaeMBIX B cucteme Peectp, a
TaKXe 3a COOJIF0IeHNe MTOPSAKa U CPOKOB MX pa3sMeIleHUs.

4. Ilopsimok 1 popMbI KOHTPOJISI 32 HCIIOJTHEHHEM roCy1apCTBEHHOH yCIyrH

4.1. Tlopsitok ocylIecTBJEHHS TeKyIero KOHTPOJs 3a co0JIl0eHHeM i HCTIOTHe-
HHEM OTBETCTBEHHBbIMH JOJIKHOCTHHIMH JTHIAMU MOJO0KEHHH aAMHHHCTPATHBHO-
ro perjaMeHTa U HHLIX HOPMATHBHBIX IPABOBLIX AKTOB, YCTAHABJIHBAIOIHX Tpe-
GOoBaHHS K IPEIOCTABJICHUIO FOCYAAPCTBEHHOMH YCJIYTH, a TAKiKe 32 IPHHATHEM
pelienuii 0TBETCTBEHHBIMH J0JKHOCTHBIMH JTHIAMHA

4.1.1. Texyuuii KOHTPOJIb 3a COOIIOICHUAEM II0CIIEIOBATENbHOCTH JEHCTBHH, Ol
peleNeHHbIX AIMUHHACTPATUBHBIM DPErIAMEHTOM, OCYIIEeCTBISeT HadalbHuk Otnena
006pa3zoBaHus AJMHHUCTPALMMA MYyHHUIUIATPHOTO 00pa3oBanus «llouMHKOBCKUM paid-
on» CMoOJIeHCKOH 001acTH.

4.2. ITopsiiok ¥ NePHOAUIHOCTD OCYIIECTBJIEHHS MJIAHOBBIX H BHENJIAHOBBIX NPO-
BEPOK MOJHOTHLI U KA4eCTBA MPEA0CTABJICHHS TOCyJapCTBEHHOM yCIyrd, B TOM
YHcJIe MOPSIAOK U (opMBbI KOHTPOJISA 32 NOJHOTOH H KA4eCTBOM MPeI0CTABJICHHUS

: rocyAapCTBEHHOH yCIyrd

4.2.1. Tekymuii KOHTPOJIb 3a COOJIFOIEHNEM II0CIEN0BATENbLHOCTH JAEHCTBHM, OII-
pelleIeHHbIX aMUHUCTPATUBHBIMY IIPOLIEYPaMH I10 IPETOCTaBICHUIO TOCYJapCTBEH-
HOW YCIIyT'M, TPUHITHEM pEIIeHUH YIOIHOMOYEHHBIMH JIMI[@MU OCYIIECTBIACT Ha-
ganpauk OTaena o6pa3oBaHus AJIMUHUCTPALMA MyHHIUIIAIBHOro obpasoBanus «Ilo-
YUHKOBCKHH paiion» CMOIEHCKON 00IaCTH ITyTeM IPOBESHHUs IPOBEPOK COOIIOIEHNUS
¥ HMCIOJHEHHS YIIOJHOMOYEHHBIMY JODKHOCTHBIME JIUIIAMU HOJOKEHUHA AJIMUHUACT-
paTMBHOIO pErjaMeHTa, HOPMATUBHBIX IIPAaBOBBIX aKToOB Poccuiickon @exmepaiuu U
CmoneHckoM o0macTu.

4.2.2. TleprOgUYHOCTD OCYLIECTBIEHHUS TEKYIIETO KOHTPOJIS YCTaHaBIUBACT Ha-
yansHUK OTHerna oOpa3oBanuss AIMUHHUCTPAIMK MyHHIHUNIANEHOTo obpasoBanus «Ilo-
YUHKOBCKUH paiton» CMoJIeHCKoH 001acTH.

4.2.3. B xoze nMpoBepoK JOKHOCTHEIE JIUIA, YIIOJTHOMOYEHHBIE )T TPOBEICHU
IIPOBEPKU, U3Y4alOT CJIECNYIOLIKE BOIIPOCHI:

1) nesTenpHOCTh YIIOJHOMOYEHHBIX JOJDKHOCTHBIX JIMI| IIPY IIPOBEACHUH UMY
MEPOTIPUITUH, CBSI3aHHBIX C OCYIIECTBICHUEM aIMUHUCTPATHUBHBIX IIPOLENYp, ycTa-
HOBJICHHBIX AJIMUHUCTPATUBHBIM PETIIAMEHTOM;

2) CoOITI0IeH e YCTaHOBIIEHHBIX ITOPSKA U CPOKOB PACCMOTPEHHS 3asBJICHUH,

3) paboTa yImOJHOMOYEHHBIX JOJDKHOCTHBIX JIHI| IIPH IIPOBEIECHHH MMH MEpPO-
IPUSITUM, CBI3aHHBIX C OCYIIECTBICHUEM aIMUHUCTPATUBHEIX IPOLEAYD, YCTAaHOBIICH-
HBIX AJIMAHUCTPATHUBHBIM PETJIaMEeHTOM,;

4) cobmroneHue MOpsiKa PETUCTPAallii U CPOKOB IIPOXOXKIECHMS MaTepHajoB I10

aJIMUHUCTPATHABHEIM MPOIEIypaM, yCTaHOBICHHBIX AJIMWHHCTPAaTUBHBIM perjlaMeH-
TOM;
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5) cocrosHUE paboTHI ¢ XKanobaMu U 3asBICHUSAMU 10 aAMUHUCTPATUBHEIM IIPO-
e1ypam, yCTaHOBIEHHBIM AIMUHUACTPATUBHBIM PErIaMEeHTOM;

4.2.4. Havaneauk Otnena obpa3oBaHus AJIMUHHCTPaUN MyHUIUIIAIBHOTO 00-
pazoBanus «[I0YHHKOBCKUM palioH» CMOJIEHCKONH 00JIaCTH pacCMaTpUBAET PE3YILTAThI
IIPOBEPKH U TMOpYydYaeT MPUHSATH MEpbI, HAIPaBICHHBIE HA yCTpAaHEHHUE BBISBICHHBIX B
pe3yibTaTe KOHTPOJIBHBIX MEPONIPUATHHI HENOCTATKOB U HApYILIEHUH.

4.3. OTBeTCTBEHHOCTh MYHHIHNAJBHBIX cay:kamux Otaena oopazoBanus AIMu-
HHCTPAUHH MYHHIHTIAJLHOr0 00pa3oBanus «IllounnkoBekuii paiion» Cmolien-
CKoOli 00.1acTH 32 pemieHus U gelicTBus (0e3aelicTBHE), NPpHHHMaeMble (0CYIIeCTB-
JisieMbl€e) B X0/ie MPeA0CTaB/JIeHHs rOCyJapCTBEeHHOH yCJIyIH

4.3.1. OTBEeTCTBEHHOCTH JOJDKHOCTHBIX JIMII 3a PEIeHus U necTBus (Oe3neicT-
BUE), MpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJ€ IPENOCTaBICHUs OCYIapCTBEHHOMN
YCIIYTH 3aKPEeILISIFOTCS B UX JOJDKHOCTHBIX HHCTPYKIUAX.

JomxHoctHOe nuno Otnena obpa3oBaHUs AAMUHHUCTPALUU MYyHULANAIBHOIO
obpazoBanus «ITognHKOBCKHUM paiion» CMOJIEHCKOH 001acTH, OTBETCTBEHHOE 3a IIpe-
IOCTaBlIEHHe TOCYIapCTBEHHOM YCIyTH, HECeT IIePCOHAIBHYIO OTBETCTBEHHOCTH 32
Ipe0CTaBIeHNE TOCYIapCTBEHHON YCIIyTH B COOTBETCTBUU C TpeOOBaHUSIMU
AJIMUHHCTPaTHBHOTO periaMeHTa, 3aKOHONaTeNIbcTBOM Poccutickoit ®enepanuu.
HomxraoctHOe uiio Otnena oOpa3oBaHus AIMUHUACTPALMN MYyHULIUIIAIBHOTO 00pa3o-
BaHU «[IOYHHKOBCKHM paitor» CMoOJIeHCKOUM 00JacTH, OTBETCTBEHHOE 3a perucrpa-
IIUI0 TOKyMEHTAIli{, HEeCeT IEPCOHAIBHYIO OTBETCTBEHHOCTH 34 PETUCTPALUIO JOKY-
MEHTOB JUISI TIPEIOCTaBIIEHUs TOCYIapCTBEHHOW YCIYI'H B COOTBETCTBUU C TpeOoBa-
HUAMUA AIMUHUCTPATHUBHOI'O pErjiaMeHTa, 3akoHomaTelbcTBOM Poccutickoit denepa-
195058

4.3.2. Ilo pesynpTaTaM IMPOBENEHHBIX MPOBEPOK B CIydae BEISBICHUS Hapyllle-
HUS NpaB 3asBuTelnel, HadalbHUK OTaena oOpazoBaHusS AIMUHUCTpAIMU MYyHHULU-
najibHOro odpasoBanus «IloumHKOBCKUH paiton» CMOJIEHCKON 00JaCTH OCYIIECTBISET
IIPUBJIEYEHNE BHHOBHEIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBHUH C 3aKOHOIATEIHCT-
BoM Pocculickoit @enepariun u CMOIEHCKON 001acTH.

4.3.3. O Mmepax, NPUHITHIX B OTHOIIEHWN BUHOBHBIX B HapyIIEHWU 3aKOHOMAA-
TenbcTBa Poccutickoit @enepaunul JOMMKHOCTHEIX JINL, B TeueHue 10-Tu qHed co IHS
IPUHATUSA TaKUX Mep HavanbHUK OTaena oOpa3zoBaHUsS AIMUHUCTPALUHA MYHHUIIHITATb-
HOro o6pazoBanus «[IoYMHKOBCKHUH paiioH» CMOJIEHCKOM 00IacTi COOOIAeT B MUCH-
MEHHOU (hopMe 3asBUTEIIO, IIpaBa U (WJIK) 3aKOHHBIE HHTEPECH KOTOPOI'0 HAPYIIEHBI.

4.4. TpeGoBaHus K MOPSAKY H (hpopMaM KOHTPOJISI 3a MPeAOCTABJIEHHEM roCy-
AAPCTBEHHOH yCJIyrH, B TOM YHCJ€ CO CTOPOHBI I'PasKIaH, HX 00beANHEHHUI 1 Op-
raHu3anuu

4.4.1. KoHTpounb 3a coOM0eHNEM TIOCIEeNOBATEIbHOCTH NEHCTBUM, OIpeaeieH-
HBIX aIMHHHCTPATUBHBIMH IPOLEIypaMU II0 IPeJOCTaBIECHUIO T'OCyIapCTBEeHHOHN yc-
JyTH, U IPUHATAEM PEIIeHUN NOJDKHOCTHBIMU JHUIIaMH, OTBETCTBEHHBIMHU 3a MPHUEM H
MIOTOTOBKY JOKYMEHTOB, OCyIIEeCTB/IsIeT HadanbHUK OTmena oOpa3oBaHus AIMUHU-
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CTpALUH MyHHIHIIATEHOTO 06pasosanus «llounHKoBCKUi paiior» CMomeHCcKoH obiac-
TH.

4.4.2. KOHTpOIb CO CTOPOHBI TPaXKIaH, UX 00beIMHEHNH U OpraHu3alui 3a mpe-
JOCTaBJICHHEM TOCYIApCTBEHHON YCIyrH MOXET OBITh OCYILECTBIECH IyTeM 3alpoca
COOTBETCTBYIOIeH HH(GOPMAIY [IPY YCIOBHUY, YTO OHA HE SBIAETCS KOH(QUISHINAb-
HOM.

5. JlocyneOublii (BHecyAeGHBIN) MOPSAAOK 00KaJOBAHHs 3asBHTE/IEM PelIeHHH H
neiicrBuii (0e3xeiicTBUsI) OpraHa, NpPeAOCTABJISAIONIEr0 rocy1apcTBeHHYIO YCIyTy,
OJIZKHOCTHOTO JIHIA OPraHa, NPeI0CTABJISAIONIEr0 rOCyAapCTBEHHYIO yCJIyry, JIn00
MYHHIUNAJbHOTO CJIy’KAIlero.

5.1. 3asBHUTETH UMeET IIPaBo Ha obOXkajoBaHUe NecTBHUi (Oe3neiicTBysA) U perre-
HYH, IPUHATEIX (OCYIIECTBISIEMBIX) B X0O€ NIPENOCTaBICHMS rOCyIapCTBEHHON YCIyId
JOJDKHOCTHBIMH JIHIIAMH, MyHHIMNATGHBIMA CIIyXallUMK B HocyneOHOM (BHecyneO-
HOM) TIOPSIIIKE.

5.2. Xano6a nmogaercs B OpraH MECTHOT'O CaMOYyIIPaBJIeHHMs], IPEIOCTaBIISIOIIEIO
rOCYIapCTBEHHYIO YCIyry (manee — opraH, MpeJOCTaBISIOIINN OCYIapCTBEHHYIO yC-
JIyry), B IMHCbMEHHON (Gopme, B TOM YHCIE IIPH JMYHOM IIpUEMe 3asBUTEN], WIH B
3JIEKTPOHHOM BHJIE.

5.3 XKanoba nomwkHa comepKarh:

a) HaMMEHOBAHUE OpraHa, IPeJOCTABISAIONIEr0 IOCY JapCTBEHHYO YCIyTY, TOIIK-
HOCTHOTO JIMIIa OpPraHa, IPEeIOCTABISIOIEr0 TOCYAapCTBEHHYIO YCIyTy, TH0O MyHHI[H-
TAJIBHOTO CITy’KaIlero, pelleHus u neiictus (6e3nelicTBre) KOTOPBIX 00XKaIyIOTCS,

0) GaMuIKIO, UMsI, OTYECTBO (IPU HAIUYNH), CBEJICHUS O MECTE XKUTEIhCTBA 3as-
BHTENA, a Takke HOMep (HOMepa) KOHTaKTHOro TeiedoHa, aapec (ampeca) IEeKTPOH-
HOW MOYTHI (IpH HAIMYKMHU) U MTOYTOBBIMA apec, 0 KOTOPEIM JOJDKEH OBITh HANpaBIeH
OTBET 3asBUTEIIIO;

B) CBelIeHUs 00 OOXKalyeMbIX pelleHusXx U NelcTBusax (OesnelicTBuMM) opraHa,
IPeNOCTABIISIOIEr0 TOCYIAPCTBEHHYO YCIyTy, €ro JOIDKHOCTHOTO JIAIA JH00 MyHH-
IIUTIAIEHOTO CITYKaIIEero;

I') ZOBOMBI, Ha OCHOBAHHWU KOTOPBIX 3asBUTENb HE COIJIACeH C pelleHHeM U JeH-
crBueM (Oe3meiicTBHEM) OpraHa, IMPEJOCTaBIAIOLIET0 IOCYIapCTBEHHYIO YCIYTy, €ro
JODKHOCTHOTO JIMIA JIM00 MyHHIMIIAIBHOTO CIy)Kalllero. 3asBUTENEM MOTYT OBITH
IPEICTABIIEHE] JOKYMEHTHI (MPU HAJIMYKH), TIOATBEPIKIAIOIIE TOBOIbI 3asBUTEIS, JIU-
00 UX KOIIHH.

B cinyuae ecnu xanoba mogaeTcs uepes MpeICTaBUTENs 3asBUTEN, TaKKe IIpe-
CTaBJIETCSA JOKYMEHT, IOATBEPKIAOINY OJTHOMOYUS Ha OCYILIECTBIECHHE NEHCTBUIMA
OT MMEHHM 3asBHTeNsd. B KadecTBe JOKYMEHTa, MOITBEPIXKAAIOIIETO IIOJHOMOYHUS Ha
OCYIIECTBICHNE NEHCTBUM OT MMEHH 3asBUTENS, MOXKET OBITH MpencTaBleHa o(opMm-
JIEHHAasI B COOTBETCTBHUU C 3aKOHOAATeIbCTBOM Poccutickor @enepaliui JOBEPEHHOCTE.

Xao6a B mucEMeHHOHW GopMe MOXKET OBITh TAK)Ke HAIPABIICHA 110 IIOYTE.
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B ciyuae momauu xanoObl P JIUYHOM IIpUEME 3asBUTENb MPEICTABIICT NOKY-
MEHT, YIOCTOBEPSIONIMI ero JINYHOCTH B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuit-
ckor Penepanuu.

5.4. B snexTpoHHOM BHE XKao0a MOXKET OBITh IOaHa 3asBUTEJEM IIOCPEICT-
BOM:

a) oDUIIHANBHOTO caiiTa OpraHa, IPeJOCTaBIIOIIEr0 rOCyIapCTBEHHYIO YCIYTY,
B MH()OPMAIOHHO-TEIEKOMMYHUKAIIMOHHON ceTh «VIHTepHeT;

6) dbemepanbHON rocyIapcTBEHHON MH(OOPMAIMOHHON CHCTEMBI «EIMHBIN MOp-
TaJl TOCYJapCTBEHHBIX M MYHULHUITANBHEIX yoIyT (byHKIui)» (manee — EnuHbid mop-
Tam).

[Tpu momadve xaoObI B SIEKTPOHHOM BHUJI€ JTOKYMEHTHI, yKa3aHHbIC B IOAIIYHKTE
5.3. myHKTa 5 HacTosmero AJIMHHUCTPATHBHOIO peryIaMeHTa, MOTYT OBITh IpencTaB-
neHsl B GOpMe 3IEKTPOHHBIX JOKYMEHTOB, IOANHCAHHBIX 3JIEKTPOHHOW MOAIVCHIO,
BHJ[ KOTOPOM IPedyCMOTPeH 3aKOHOIaTebcTBOM Poccuiickoi Denepanuu, Ipu 3TOM
JIOKYMEHT, yIOCTOBEPSIOIINI IMYHOCTD 3asBUTEN, HE TpeOyeTcs.

5.5. Xanoba paccMaTpuBaeTCs OpraHoM, MPEAOCTaBIISIONINM IOCYJapCTBEHHYIO
YCIIyTY, TOPSNOK IpPeNOCTaBIeHus KOTOPOH OBbLI HapylleH BCIENCTBHE PEIICHUH H
nercTBuil (Oe3melCTBUA) OpraHa, MPeNOCTaBIAIONIEr0 MYHHMITUIAIBHYIO YCIyTy, €ro
IODKHOCTHOTO JIMIIA MO0 MyHHLHUIIANBHBIX CIIyXKalluX. B ciydae eciu 06KamyroTcs
pellleHnsT PyKOBOJIUTENS OpraHa, MPeIOCTaBIIIOIIEro I'OCyIapCTBEHHYIO YCIyTy, XKa-
1062 moaeTcs B BBIIECTOSINUI oprad (Ipy ero HaJIM4KN) JIUOO0 B CIIydae ero OTCyTCT-
BHSI, PACCMaTPUBAETCSI HEITOCPEACTBEHHO PYKOBOAUTENIEM OpraHa, IPeIoCTaBIISIONIerO
rOCyIapCTBEHHYIO YCIIYTY.

5.6. XXamoba MoxeT OBITH IIOJaHA 3aJBUTENIEM UYepe3 MHOrO(yHKIHMOHAJIBHBIN
IIEHTDP IPENOCTABIEHMS TOCYAapPCTBEHHBIX U MYyHHIUIIAIBHBIX yCIYyT (fajiee — MHOTO-
(QYHKIMOHATBHBIN [IEHTP).

5.7. Kano6a MOMIeXUT PETUCTPAIIUK He TI03Hee CIeIyIoIero pabo4yero QHs co
nHs ee moctyIueHus. JKanoba paccMaTpuBaeTcs B TedeHue 15 pabodnx AHEH co JHS ee
PErUCTPalMK, eClid 0ojiee KOPOTKHE CPOKHM PacCMOTPEHHMs JKaJloOBl HE yCTaHOBJIEHBI
OpraHoM, YIIOJTHOMOYEHHBIM Ha €€ paCCMOTPEHHE.

B ciyuae 00)kaloBaHUS OTKaza OpraHa, PeAOCTaBIISIONIEr0 IoCyIapCTBEHHYIO
YCIIYTY, €ro JOJDKHOCTHOTO JIMIIA B IpHeMe TOKYMEHTOB y 3asBUTEN JUOO B HCIIPAB-
JIEHUW JOIYIIEHHBIX OIIEYaTOK U OIIMOOK WU B ClIydae 00’KaJOBaHUs 3asBUTENIEM Ha-
PYILIEHUST YCTaHOBJIEHHOTO CpOKa TAaKUX HCIIPAaBICHUH kajloba pacCMaTpUBAETCS B Te-
YyeHue 5 pabouux JHEel co IHS €€ pEeruCTPallkH.

[To pe3ysiabpTaTaM pacCMOTpPEHWUsI KaJ0Obl IPUHUMAETCS pellieHre 00 yIOBIETBO-
pEeHHH KaI00B! 100 00 0TKa3e B e YIOBICTBOPEHUU. Y Ka3aHHOE pELIEeHUE IPUHAMA-
eTcs B popMe aKTa YIIOJTHOMOUEHHOI'O Ha €€ PACCMOTPEHUE OpraHa.

[Ipu ymoBneTBOpeHHH >XajJo0Bl YIOJHOMOYEHHBI Ha €€ PacCMOTPEHHE OpraH
IIPUHAMAET MCUEPIIBIBAIOIINE MEPHI 110 YCTPAHEHUIO BBIIBICHHBIX HAapyIIEHHUH, B TOM
qyCclie IO BBIaue 3asBUTENIO pe3ylbTaTa IOCYyJapCTBEHHON YCIIyTH, HE IO3JHEE S5 pa-
00uMx IHEH cO JHS MPUHATHUS PEIISHUs, €ClId UHOE He YCTaHOBJICHO 3aKOHOJATEIbCT-
BoM Pocculickoit @enepaiiuu.
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OTBeT IO pe3yjibTaraM PacCMOTPEHUs KajloObl HAlpaBiIsSeTCs 3asABUTEIIO HE
TO3Hee JHs, ClIeIyIOLIero 3a JHEM MIPUHSATHS PEIleHNs, B INCbMEHHOM GopMe.

5.8. YIIONIHOMOYEHHEIM Ha pacCMOTpPEHME )KajJo0Bl OPraH OTKa3hIBaeT B yIOBIIE-
TBOPEHHUHU KAJIOOBI B CIEIYIOIIUX CIy4asx:

a) HaIM4Ke BCTYIHMBILETO B 3aKOHHYIO CHITy PEIleHHs CyZa, apOMTPaXHOro Cyza
IO XKaJI00€e O TOM JKe IMpeaMeTe U IO TeM XK€ OCHOBaHMSM,

0) momaya »ajo0sI JTUIIOM, TIOJTHOMOYHS KOTOPOT'O He IMMOATBEPXKICHBI B IOPSAKE,
YCTaHOBJIEHHOM 3aKOHOaTeTbCcTBOM Poccuiickoit denepanuu;

B) HaJIMYHe pEIIeHus IO Xkajobe, MPUHATOrO paHee B OTHOIIEHWH TOTO JKe 3asd-
BUTEJISI U TI0 TOMY K€ IIPeIMETY >Kalo0Bbl.

5.9. YIIOMHOMOYEHHEIM Ha PacCMOTpPEHHe XaJloOBl OpraH BIPaBE OCTABUTH XKa-
100y 6e3 oTBeTa B CIEAYIOIIUX CIyYasX:

a) Hanu4ue B Xallo0e HEIEH3YPHBIX JTH00 OCKOPOUTETBHEIX BEIPAXKEHUH, yIpo3
KH3HH, 30POBBIO0 U UMYIIECTBY JODKHOCTHOIO JIMIIA, & TAKXKE YICHOB €ro CeMbH;

6) OTCYTCTBHE BO3MOKHOCTH IIPOYUTATH KaKyIO-JIOO JacTh TEKCTa jKalno0bl, (a-
MUJIAIO, UMS, OTUeCTBO (IIPY HAJTWYWK) U (WIK) IIOYTOBBIA aipeC 3asiBUTENIs, yKa3aHHbIC
B Xkayo0e.

5.10. 3asBuTEIH BIpaBe 00XalloBaTh PEILEHUS, IPUHATEHIE B XOJ€ IIPeIoCTaBlIe-
HUS TOCYIApPCTBEHHOM YCIyTH, IeACTBUS HIH O€3AeHCTBHE JOIDKHOCTHBIX JIMI[ OPTaHOB
MECTHOI'O CaMOYIIpaBJIeHUs, MYHUIUIAIBHBIX CIIy’KallUX, NPENOCTABIAIONIUX TOCY-
TApCTBEHHYIO YCIYTY, B CyIeOHOM ITOPSIKE.
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oT

IMpunoxenue Ne 1
K AIMHHUCTPAaTHBHOMY pETJIaMEHTY
NpemocTaBieHns AIMUHUCTPALEH

MYHHLUTIAIEHOTO o0Opa3oBaHus
«ITouNHKOBCKHH paiioH
CMoJIeHCKOM obyacti

roCyIapCTBEHHON YCIYIH,
MepefaHHo Ha MyHUIMNAIbHbINA
ypoBeHb «Bblgaua paspelleHus Ha
U3MEHEHNe WMEHU peOcHKa, He
IOCTHIIIero Bo3pacTta 14 JeT,
a Takke Ha W3MEHEHHWE NPHCBOCH-
HOM eMy damminy Ha HaMUITUIO
JPYroro poauTeILs

dopma
B Oprat OIICKH U ITONIEYUTEIBCTBA
(hamunus, ¥Msi, 0OT4eCTBO (IIPU HATIUIKH))
[IacIIOPT CEepHs Ne
BBIIAH
« » 20 roja

MIPO’KUBAIOIIEro (eif) o axpecy:

TenedoH

3asBiIeHIE

[Ipomry Bac wu3MeHuTh uMs MoeMy (-eif) HecoBepLIEHHONeTHeMy (-ef) CBIHY (mO4epH)

« »

(®.1.0. n0oIHOCTHIO)

r.p.,

npoXxuBaromemMy (-eif) mo azmpecy:

C«

» Ha

K«

», B CBA3H C TEM, 4YTO

(yxa3aTb IPAYNHY)
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A,

(bammnus, UM, 0TIECTBO (IIPH HATMYHH))

Jaro corjracue Ha o6pa60TKy H HCIIOJIb30BAHUC MOUX INEPCOHAIBHBIX JAHHBIX, CoCpxKaIuXxCcs B Ha-
CTOSIIEM 3asBJICHHUU H B IIPEICTaBJICHHEBIX MHOIO JOKYMCHTAaX.

(mata) (monmucek) (pacmudpoBKa IMOIIIHCH)

ITpunoxenue Ne 3
K AIMHHHCTPATHBHOMY PErJIAMEHTY
MPEIOCTaBIIEHN AIMUHHUCTpaIei

MYHHULIUIIAIEHOTO o0pa3oBaHus
«ITounHKOBCKMI paiioH
CmMmorneHcKoi obmacti

rOCyJapCTBEHHON YCIIyTH,
NEPENaHHOM Ha MyHHLUNAIbHBIN
YpoBeHb «Bplgada paspeuieHus Ha
HM3MEHEHME WMEHU peOeHka, He
mocturuiero  Bospacta 14 er,
a TaKKe Ha M3MEHEHHE IPUCBOCH-
HOM eMy (haMmInu Ha paMUITHIO
JPYTOro POAUTEIIS)

dopma
B opranu onexu u momneyuTenscTea
oT
(bamumus, MM, 0TYECTBO (IPY HAJTMYKHK))
[IaCcIIOPT CEepHs Ne
BBIJIaH
« » 20 roma

IIPOKUBAIOIIETO (€if) o ampecy:

TenedoH

3asBiieHue

A,

(®.1.0.monHOCTHIO)
HE BO3paXaro IIPOTHB H3MEHEHUS MMEHH MOeMy (-eff) HecOBEepIIeHHONIeTHeMY (-eif) CHIHY (HodepH)

(©.11.0. nonuocThIO)

« » I.p., IpoXuBaromemy (-eif) mo ampecy:
C « » Ha
« », B CBSI3U C TEM, UTO

(Yka3atb mpUyHHYy)

(pammnus, ©Ms, OTIECTBO (IIPH HATHYH))
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naro CorjiaCue Ha 06pa60T1<y M UCIIOJIb30BAHME MOMX II€PCOHAJIPHBIX JAaHHBIX, COACPIKAIIUXCs B Ha-
CTOMAIIEM 3asBJICHHUH U B HpeIICTaBJ'ICHHBIX MHOIO JOKYMCHTAax.

3asBICHNE HAIIMCAHO T0OPOBOJIBHO.

(mata) (roamuck) (pactdpoBKa IOAIUCH)

HalmucaHo B MOEM IIPUCYTCTBUHU
CIICHAIUCT




