AJIMUHUCTPALIMSI MYHULIUTIAJIBHOTO OBPA30BAHUS
«[TOYMHKOBCKU MYHULIMIIAJIBHBIN OKPYT»
CMOJIEHCKOM OBJIACTU

NHNOCTAHOBJJEHMHE
or 15.04.2025 Ne 113-amm

OO0 yTBepx)aeHnu AJIMUHHACTPATUBHOTO

peniameHnTa MIPEAOCTABICHHUS
AJIMUHUCTpalM€d  MYHHUIUNAIBHOTO
00pa3oBaHuUs «ITounHKOBCKHM

MYHHULIUNAJIbHBIA OKpyr» CMOJIEHCKOM
o0nacTi  TroCyJapCTBEHHOM  yCnyrw,
NepeAaHHON  HAa  MYHULHNAIbHBINA
YPOBEHB «OOBbsBICHHE
HECOBEPIICHHOJIETHET O MOJTHOCTBIO
JIEECTIOCOOHBIM (SMAaHCUTTUPOBAHHBIM ))

B cootBercTtBun ¢ ®enpepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
OpraHU3aIMH MMPEAOCTABIICHUS TOCYIaPCTBEHHBIX U MYHHUITUTIAIBHBIX YCITYT,

AnMUHUCTpanus MYHHULIUAIBHOTO o0OpazoBaHus «ITounHKOBCKMI
MyHUIUNATBHBIA OKpYTr» CMONIEHCKOM 001aCTH MO CTAaHO B S € T:

1. YTBepauTh npunaraeMelii AJIMUHUCTPATUBHBIA PETIAMEHT IPEIOCTABICHUS
AJIMUHUCTpalMe MYHMIIUNATBLHOTO 00pa3oBaHus «[IOUMHKOBCKUI MYyHHUIUTIATBbHBIN
okpyr» CmoJeHCcKkoM 00JacTh  ToCyIapCTBEHHOM yCIyTH, TE€PEJaHHOW Ha
MyHULUOAIBHBIA ~ ypoBeHb  «OOBSIBICHUE  HECOBEPIICHHOJETHETO  IMOJIHOCTBHIO
J€ECIOCOOHBIM (3MaHCUITUPOBAHHBIM)).

2. Hacrosimiee nOCTaHOBIEHHUE BCTYNAET B CUJLY CO JHS €T0 MOAIUCAHMUS.

3. Hacrosimee mnocraHoBieHHWE OOHApOAOBaTH B COOTBETCTBUM C YCTaBOM
MyHUIIUNIATBHOTO 00pa3oBaHus «I[OYMHKOBCKUN MyHUITUTIATBHBIA OKpYT» CMOJIEHCKON
00JacT M pa3MecTUTh Ha OQUIMATBHOM caiiTe AJIMUHUCTPALMA MYHUIUIAIBLHOTO
obpazoBanusa «IIOYMHKOBCKMII MYHUIMINIAIbHBIA OKpyr» CMOJICHCKOM o00mactTu B
UH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu «IHTepHET».



4. KoHTponb 32 WCIOJIHEHHEM HACTOSIIEr0 IOCTAHOBIEHUS BO3JOXKUTH Ha
3amecTtuTens [aBpl MyHUIMIIAIBbHOTO 00pa3oBaHus «[I0UMHKOBCKHMII MyHUIIMITIAIbHBIHI
okpyr» Cmonenckoit oonactu U.H. [IpoxopeHkoBy.

5. Ilpu3HaTe yTpaTMBIIMMU CHITY:

— TIIOCTaHOBJICHHE AJIMUHUCTpauuu MYHULHUNAIBHOTO oOpazoBaHus
«ITounnkoBckuit paiton» CmoneHckoi oomactu oT 29.06.2012 Ne 77 «O06 yTBepkIeHUH
AJIMUHUCTPATUBHOTO PErlIaMeHTa MPel0CTaBICHUsI AIMUHUCTPALIME MYHHUIIMTAIBHOTO
oOpazoBanus «IlounHkoBckuii paitoH» CMOIEHCKON 001acT ToCcyJapCTBEHHOM YCIIyTH,
NepelaHHOM Ha MYHULMNAIbHBIA ypoBeHb «OOBSBICHUE HECOBEPIICHHOJIETHETO
MOJIHOCTBIO JI€€CIIOCOOHBIM (SMAaHCUTTUPOBAHHBIM )»;

— IMOCTAHOBJICHUE AnMuHHCTpanuu MYHULUIIATBHOTO o0Opa3oBaHus
«ITounnkoBckuit partor» CmoneHckoi oomactu ot 25.10.2019 Ne 103-anm «O BHEceHUH
U3MEHEHUII B MOCTAHOBJIEHHWE AJIMUHUCTPALMU MYHHUIMIAIBHOTO 0Opa30BaHUs
«ITounnkoBckuit paiton» CmoneHckon obmact ot 29.06.2012 No 77».

['maBa MyHULIMIIAILHOTO 0Opa30BaHUs
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CMoneHckon 06macTi A.B. Tomy6
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YTBEPXJIEH
MMOCTAaHOBJICHHEM AJMUHUCTPAIINHI
MYHHULUTIATBHOTO 00pa30BaHUS
«ITOUYMHKOBCKHMIT MyHUIIUTIAIbHBII
okpyr» CMoneHckol obmactu

oT Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeaocTaBjJIeHuss AIMHUHUCTPALMEH MYHMIMIIAJIBHOTO 00pa3oBaHust
«II0OYMHKOBCKMIA MYHMIMNIAJAbHBINA OKPYr» CMOJIEHCKOH 00/1aCTH
roCyIapCTBEHHOM yCJAYIH, IepeJaHHOH HA MYHUIUIIAJIbHbIA YPOBEHb
«O0bsAB/IeHHE HECOBEPIICHHOJIETHEr0 MOJHOCTHIO /1€eCI0COOHbIM
(AMaHCHIIUPOBAHHBIM))

1. O0mue mo10KeHus

1.1. TIIpeamer peryJupoBaHusi AAIMUHUCTPATHBHOIO pPerjiaMeHTa

AJIMUHUCTPaTUBHBIN periaMeHT IPEAOCTAaBICHUSA AJIMUHUCTpanuen
MyHUIIUOATBHOTO  oOpa3oBaHuss  «[IOUMHKOBCKMI ~ MYHULMUNAIBHBIA  OKPYI»
CMoseHcKkol 001acT TOoCyJapCTBEHHOM YCIyrH, NMepeJaHHOM Ha MYyHUIUMNATbHBINA
ypoBeHb «OO0bsiBJIeHHMEe HECOBEPIIECHHOJIETHET0 TMOJHOCTHI /1eeCOCOOHBIM
(AMaHCHMIIMPOBAHHBIM)» Pa3padOTaH B IIENISIX TMOBBIMICHUS KAa4eCTBA U JOCTYITHOCTH
NPEAOCTaBICHUS FOCYIapPCTBEHHON (MYHHUIMIIAIBHOM) YCIIyTH, ONpEeeNsieT CTaHIapT,
CPOKM U TMOCJIEI0BATEIbHOCTh JEUCTBUN (aAMUHUCTPATUBHBIX NPOLEAYyp) MpHU
OCYILIECTBJICHUU TMOJHOMOYHMM TO OINEKE W TMONEYUTENbCTBY B AJIMHHUCTPAIUU
MyHUIIUNIATBHOTO  OOpa3oBaHus  «[IOYMHKOBCKMI  MYHUIIUMAIBHBIA  OKPYI»
CMouneHcKol o0nacTu.

1.2. Kpyr 3asaBureseu

1.2.1. 3agBuTensamMu Ha MOJIyYEHUE TOCYAAPCTBEHHON (MYHULMIIAIBHOMN) yCIyTH
SBJISIIOTCS. HECOBEPIICHHOJIETHHE Tpaxknane Poccuiickon Penepannn, HOCTOSHHO
OpOXKUBAIOIIME HAa TEPPUTOPUM MYHUIMIAIBHOTO oOpa3zoBaHus «llouyMHKOBCKUI
MYHHULIMIATIbHBINA OKpyD» CMOJIEHCKOM 001acTh, JOCTUTILNE Bo3pacTa 16 eT.

1.2.2. 3asButenu oOpamaroTCs HEMOCPEJACTBEHHO (JIMYHO) B YIpaBiieHUE
oOpazoBaHusi AJMMHHUCTpallMM MYHULUNAIbHOTO oOpa3oBaHus «lloYMHKOBCKUI
MYHHUIIUINAIBHBINA OKpYT» CMOJIEHCKOM 00JIaCTH Kak OpraH OIEKH U IONEYUTENbCTBA.



1.3. TpeOoBanus k nopsaaAKy HHGOPMHUPOBAHMS O NOPAIAKE NMPEAOCTABICHUS
rocyJapCcTBeHHOM (MYHUIMIIAJIbHOM) YCJIYTH

1.3.1. HWudopmupoBanme o TOpSIAKE NPEAOCTABICHUS TOCYIapCTBEHHOU
(MyHHULIMITAJIBHOM) YCITYTH OCYILECTBIISAETCS

1) HemocpeACTBEHHO TMpH JHMYHOM TpUeMe 3asBUTENd B YIPaBICHUU
oOpa3zoBaHusi AJMUHUCTpAIlMM MyHUIUNAILHOrO oOpazoBanus «llounHKOBCKUI
MyHUIUNATBHBIA OKpYT» CMOJEHCKON 007acTH, KaKk OpraHe OneKd M MOMNEeUYHUTENbCTBA
(mamee — VYIOJHOMOYEHHBIH OpraH) WIM  MHOTO(QYHKIMOHAJIBHOM  IEHTPE
NPENIOCTaBIEHUs  TOCYAapCTBEHHBIX  (MYHMLIMNOAIbHBIX)  yciayr  (nmamee -
MHOTO()YHKIIMOHAJILHBIN LIEHTP);

2) no TenedoHy B YTOJHOMOYEHHOM OpraHe WM MHOTO(YHKIHMOHAIBHOM
LEHTPE;

3) NUCBbMEHHO, B TOM YHCJIE TIOCPEACTBOM 3JIEKTPOHHOM MOYTHI, PaKCUMUIBHON
CBS3U;

4) mocpeACTBOM pa3MEILEHUsI B OTKPBITON U 1OCTYIIHOU (popme nHpopmanuu:

B (eqepaibHOM rocyaapcTBeHHON MH(POpMaIMoHHOW cucteMe «EauHbIii mopran
rOCYJIapCTBEHHBIX M MYHHUIMMAIBHBIX ycayr (pynkuumid)» (https://www.gosuslugi.ru/)
(manee — EINT'Y);

Ha odumuamTbkHOM calTe YmoiaHoMmodeHHoro oprana (https://obrpoch.admin-
smolensk.ru/);

5) mocpencTtBoM pasMelnieHus HHPOpMalK Ha WHGOPMAIMOHHBIX CTEHAAX
YTOJIHOMOYEHHOT0 OpraHa Wil MHOTO(QYHKIIMOHAIBHOTO IIEHTPA.

1.3.2. UnudopmupoBanme oCyiecTBISIETCS MO BOIIPOCAM, KacarOIIUMCS:

CIOCOOOB  MMOJAauM  3asiBJIEHUS O  MPEJOCTABICHUM  TOCYIapCTBEHHOMN
(MYHUITUTIAJIBHON) YCITYTH;

aapecoB YIOJIHOMOYEHHOIO OpraHa M MHOTO(QYHKIHMOHAJIbHBIX IIEHTPOB,
oOpamieHMe B KOTOpble HEOOXOAUMO [JIsl MPEJOCTABJICHHUS TOCYJapCTBEHHOM
(MyHULIMITAJIBHOM) YCITYTH;

CHpaBOYHOM MHPOpMaIMU O padboTe YMOIHOMOUYEHHOTO OpraHa (CTPYKTYpPHBIX
nojApaseiacHui Y oJTHOMOUYEHHOTO OpraHa);

JOKYMEHTOB,  HEOOXOJUMBIX  JJs  MPEAOCTaBICHHS  [OCYAapCTBEHHOU
(MyHUIIMIIAJIBHOM) yCIyTM U YCIYr, KOTOpbIE SBJISIIOTCS HEOOXOIWMBIMH U
00s13aTeNbHBIMHU IS ITPEIOCTABIICHUS TOCYTAPCTBEHHOMN (MYHUIUIIAIBHON) yCIyTH;

NopsiIkA W CPOKOB INPENOCTaBICHUS TOCYJApPCTBEHHOW (MYHHUIIMIAIBHOMN)
YCIIyTH;

Mopsi/IKa MOJYYEHUs! CBEACHUN O XOAE€ PACCMOTPEHHUS 3asIBICHUS;

MPEIOCTABIEHUSI TOCYAAPCTBEHHONW (MYHHMIMIAIBHON) YCIYTM W Pe3yJbTaTOB
PEIOCTABIECHUSI MyHULUMIIAIBHON YCIYTH;

NPEJIOCTAaBIECHUSI ~ TOCYJIAPCTBEHHOM (MYHHULMIIAJIBHOM) YCIYr,  KOTOpbIE
SBJIAIOTCS. HEOOXOJIUMBIMU U 00s13aTEIbHBIMU AJI MPEJOCTABICHUS TOCYAapCTBEHHON
(MYHUITUTIAJIBHON) YCITYTH;
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nopsiika jaocyaeOHoro (BHecyaeOHOro) oOkamoBaHUs AcHCTBUM (Oe31eiicTBuIN)
JOJDKHOCTHBIX  JTHI] U TPUHUMAEMBIX HMMHU PEHICHUNH TMpU MPEJOCTaBICHUU
rocyJapCTBEHHOW (MyHUIMIIAIBHOW) YCIIyTH.

[Tonyyenue wuHPOpMaMU TO BOIMPOCAM MPEAOCTABICHUS TOCYAapCTBEHHON
(MyHULIMITAJILHOM)  YCIAYTM M yCIYT, KOTOpble SBISIOTCS HEOOXOAUMBIMH H
00s13aTeNbHBIMU JUISI TIPEAOCTABICHUS TOCYJAApCTBEHHOM (MYHUIIMIIAILHOM) YCIIyTH,
OCYIIIECTBIISIETCS OECIUIaTHO.

1.3.3. Ilpu yctHOM oOpamenun 3asBuTens (MMYHO WIH 1O TelaedoHy)
JOJDKHOCTHOE JIUII0 YTIOJJHOMOUYEHHOTO OpraHa, pabOTHHUK MHOTO(YHKIIMOHAIHHOTO
IIEHTPA, OCYIIECTBISIONINN KOHCYJITUPOBAHHE, TOJPOOHO U B BEAKIIMBOU (KOPPEKTHOM)
dbopme nHPpOpMHUPYET 0OPATUBIIUXCS TPAXKIAH MO0 MHTEPECYIOIINM BOIIPOCAM.

OtBer Ha TeneOHHBIH 3BOHOK JOJDKEH HAYMHATBCA C WHGOPMAIMH O
HAMMEHOBAaHUU OpTaHa, B KOTOPBIN MO3BOHUI 3asiBUTENb, (haMUJIUU, UMEHHU, OTYECTBA
(mocnenHee — MpW HAJIUYMHU) U JOJDKHOCTU CHEHUANMCTA, MPUHSIBLIETO TeiaedOHHBIN
3BOHOK.

Ecnu gomKHOCTHOE TUIO Y TIOJIHOMOYEHHOI'O OPraHa HE MOXKET CaMOCTOSITEIIbHO
JaTh OTBET, TeIe()OHHBIA 3BOHOK JOJDKEH OBIThH MepeapecoBaH (MEPEeBEACH) Ha APYroe
JOJDKHOCTHOE JIMLIO WM K€ OOpaTUBLIEMYCS JULY JOJDKEH OBbITh COOOUIEH
TeneOHHBII HOMEp, IO KOTOPOMY MOXKHO OyAeT TOJNy4YHTh HEOOXOIUMYIO
uH(POpPMAITHIO.

Ecnu moaroroBka otBera TpeOyeT MPOAOTKUTEIBHOIO BPEMEHH, JOJIKHOCTHOE
JULO TpeaiaraeT 3asBUTENI0 OJAUH U3 CIEIYIONIUX BAPUAHTOB NAJTIbHEUIIINX JICUCTBUM:

U3JI0KUTH 00OpallleHue B MUCbMEHHOU (hopMme;

Ha3HAYUTh APYroe BpeMs sl KOHCYJIbTallUK.

JIOJDKHOCTHOE MO  YIIOJHOMOYEHHOIO OpraHa HE BIpPaBE OCYIIECTBIATH
nHOOPMHUPOBAHKE, BBIXONAIICE 3a pPaMKH CTAaHAAPTHBIX TMPOLEIYpP U YCIOBHM
NpEAOCTAaBICHUS TOCYJaPCTBEHHON (MYHUIIUIIAIBLHOM) YCIYTH U BIUSIONIEE MPSIMO WU
KOCBEHHO Ha IPUHUMAEMOE PEILICHHUE.

[IpoioKUTETEHOCT, UHPOPMUPOBAHUSL TI0 TelIedOHY HE JIOJDKHA TMPEBBINIATH
10 MUHYT.

NudopmupoBanre OCyIIECTBISIETCS B COOTBETCTBUUM C TpaduKkoM IpuemMa
rpaXKaaH.

1.3.4. Tlpu nucCbMEHHOM OOpAIIEHUH JOHKHOCTHOE JHUIO0 YTOJHOMOYEHHOTO
OopraHa, OTBETCTBEHHOE 3a TMPEIOCTABICHUE TOCYJAPCTBEHHOU (MYHUIUMIIATLHOMN)
yCIyTd, MNOJPOOHO B MHUCHBMEHHOU (opMe pa3bsCHACT TPAKIAHUHY CBEICHHS TI0
BOI[pOCaM,  yKa3aHHBIM B  noamyHkre 1.3.2 myHkrta 1.3 Hacrosmero
AJIMUHUCTPAaTUBHOTO pErjlaMEHTa B TMOPSAIKE, YCTAHOBIEHHOM {DeaepalibHbIM
3akoHOM OT 2 Mmas 2006 roma Ne 59-®3 «O mopsinke paccMOTpeHus 0OpaleHui
rpaxaad Poccurickon denepanumny.

1.3.5. Ha EIII'Y pa3memarorcs cBeAcHUs, NpeaycMoTpeHHbie [losoxennemM o
dbenepaapbHON TOCYyIapCTBEHHON HMH(pOpMaIMOHHON cucteme «®DenepanbHbI peecTp
TOCYJapCTBEHHBIX W  MYHUIUNAIBHBIX  ycayr  (QyHKOW)»,  yTBEPKICHHBIM
noctranoBienueM [IpaButenbctBa Poccuiickoit ®enepanmu ot 24 oxTsaops 2011
roga Ne 861.



Jloctyn k nH(pOpMaLMK O CPOKaX U MOPSAKE MPEAOCTABICHHS TOCYAapCTBEHHON
(MyHUIIMTIAIBHOM) yCIyTH OCYIIECTBIISIETCSI 0€3 BBIOJIHEHUS 3aABUTEIEM KAKUX—IHO0
TpeOoBaHMI, B TOM uMciae Oe3 HCHOIB30BaHUS MPOTPAMMHOIO oObOecreyueHus,
YCTAaHOBKa KOTOPOrO Ha TEXHHYECKHE CpPEICTBA 3asBUTENS TPeOyeT 3aKIHOYEHUS
JUIIEH3UOHHOTO WJIM HMHOTO COTJIAIeHHs C TpaBooOjajaTeneM MNporpaMMHOIO
o0OecrieyeHUs, NPEIyCMATPUBAIOLIET0  B3WMaHUE  IUIAThl, PETUCTPALUIO WU
aBTOPU3AIUIO 3asIBUTENS WM MPEAOCTABICHUE UM MTEPCOHANIbHBIX TAHHBIX.

1.3.6. Ha ourmansHoM caiiTe YIOJTHOMOYEHHOIO OpraHa, Ha CTEHJIax B MECTax
NPENOCTaBIEHUSI TOCYJapCTBEHHON (MyHUIMIAIBHOM) YCIYTM M YCIYr, KOTOpBIE
SBJIAIOTCS. HEOOXOJIMMBIMU M 0053aTENIbHBIMU JJIs1 TIPEIOCTABICHUSI TOCYIaPCTBEHHON
(MyHULIMITAJIbHOM) yCIYTM, W B MHOTOQYHKUHMOHAJIBHOM LEHTPE pa3MellaeTcs
clenyrolas CrpaBo4Hasi HHPopMaIus:

0 MecTe HaxoXieHus W rpaduke padboThl YMOJIHOMOYEHHOTO OpraHa M €ro
CTPYKTYPHBIX MOAPA3AEIECHUNA, OTBETCTBEHHBIX 3a MPEIOCTaBICHUE TOCYAapCTBEHHOMU
(MyHUIIMITAJILHOM ) YCIIYTH, a TAK)K€ MHOTO(YHKIIMOHATBHBIX IIEHTPOB;

CIIPABOYHBIE TENEPOHBI CTPYKTYPHBIX TMOAPA3ACICHUNA Y TIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHBIX 3a IMPEJOCTaBIEHUE TOCYNAPCTBEHHON (MYHHUIIMIIAILHOMN)
yCIIYTH, B TOM 4HCJie HoMep TenedoHa—aBTonHGopMaropa (Mpu HAJIUYKK );

anapec odUIMAIBLHOTO calTa, a TaKXKe JJICKTPOHHOM MmouThl U (Wiau) (Gopmbl
oOpaTHOH CBSI3U YTIOJTHOMOYEHHOTO OopraHa B ceTu «HTepHeT.

1.3.7. Ha uHpOpMaLIMOHHBIX CTEHIaX YIOJIHOMOYEHHOTO OpraHa pa3MenaroTcs
HOpPMATUBHBIE  MPABOBbIE  AaKThl, PETYJHUPYIOMIME MOPSJOK  MPEAOCTABICHUS
roCy/1IapCTBEHHON (MyHUIIMMAIBHOW) YyCIyrd, B TOM 4YHUCIE AJIMUHUCTPATUBHBIM
perjJamMeHT, KOTOpble MO TpeOOBaHUIO 3asgBUTENS MPENOCTABIAIOTCS €My Jis
03HAaKOMJICHUS.

1.3.8. Pa3menienrue uHbopMalii O MOPSIKE MPEAOCTABICHUS IOCYIapCTBEHHOM
(MyHUITUTIAJILHOW)  yCJIYyTM Ha  WH(DOPMAIIMOHHBIX  CTEHJAX B  IOMEIICHUU
MHOTO()YHKIIMOHAJIBHOTO I[EHTPA OCYILECTBISETCS B COOTBETCTBUU C COIJIAIIEHHEM,
3aKJIIOUCHHBIM  MEXIYy MHOTO(DYHKIIMOHAJIBHBIM ILIEHTPOM U YTOJHOMOYEHHBIM
OpraHoM ¢ y4yeroM TpeboBaHUM K  WH(DOPMUPOBAHMIO,  YCTAHOBJICHHBIX
AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

1.3.9. NUudopmaruss o Xo0Ae pacCMOTPEHHS 3asiBICHUS O MPEIOCTABICHUU
TrOCyJapCTBEHHOW (MYHHMIIMIAIBHOW) YCIYTH M O pE3yJibTarax MNpelOoCTaBICHUS
rOCyJJapCTBEHHOM (MYHUIIMITAILHON) yCIYyTHM MOKET ObITh MOJyuYeHa 3asBHUTENIEM (Ero
npencraBuTerieM) B JUYHOM KabOuHere Ha EIII'Y, a Takke B COOTBETCTBYIOIIEM
CTPYKTYPHOM TMOApAa3/AeieHHH YTIOJJHOMOUYEHHOTIO OpraHa IMpu OOpallleHud 3asiBUTEIS
JIMYHO, TI0 TeJe(dOHY, MOCPEICTBOM JIEKTPOHHON MOUTHI.

2. CtanaapT npeaocTaBjeHUs rOCyAapCTBEHHOM (MyYHUIIUIIAJTbHOM) YCIYTH
2.1. HaumeHoBaHue rocy1apCcTBEeHHOM (MYHMUIMIIAJIBHON) yCJIYyI'H

HanmeHoBaHKe ToCyJapCTBEHHOW (MyHUIMMAIBHOW) yclyru - «O0bsiBIeHUE
HECOBEPIIEHHOJIETHET0 MOJHOCTHIO 1€eCIOCOOHBIM (AIMAHCHIIMPOBAHHBIM)».



2.2. HammMeHoOBaHMe OPraHa, MPeI0CTABJSIIONIEr0 roCcy1apCTBEHHYI0
(MyHMIHIIAIBHYIO) YCIYTY

2.2.1. TocynapCTBEHHYI0  (MYHULMIAIBHYIO)  YCIYry  MPEeAOCTaBIISET
AIMUHHCTpaIUsT MyHUIUNAIBHOTO 0O0pa3oBaHus «IIOUMHKOBCKHUIA MYHUIMIAIbHBIN
okpyr» CMojeHCKoM oOjacTu 4epe3 YmpaBiieHHE 0O0pa3oBaHUs AJIMUHHUCTpAIUU
MYHULUNAIBHOTO  00pa3oBaHusi  «[IOYMHKOBCKMM ~ MYHULIMNAIBHBIA  OKPYT»
CMoneHckol 00acTH.

2.2.2. Jlns mpeaocTaBi€HUs TOCYyAapCTBEHHOM (MyHUIIMNAIbHOI) YCIyrd HE
TpeOyercss oOpailleHuss B HMHBIE OpraHbl TOCYJAApPCTBEHHOW BJIACTH, OPTaHBI
TOCYJJapCTBEHHBIX BHEOIO/KETHBIX (POHIIOB, OpraHbl MECTHOTO CAMOYIPaBJICHUS U
OpraHu3alni.

2.2.3. 3anpemieHo TpeOOBaTh OT 3asBUTEISI OCYIIECTBIICHHS JIEHCTBUMA, B TOM
YUCJI€  COIVIACOBAHMM,  HEOOXOAMUMBIX  JUIsl  TIONYYEeHHUS  TOCY/IapCTBEHHOMN
(MYHUIIMTIAJILHOM) YCIYTH M CBSI3aHHBIX C OOpAIllECHUEM B HHBIE TOCYAapCTBEHHBIC
OpraHbl, OpraHU3al1y, 3a UCKIIOYEHUEM MOJYUYEHHS YCIIYT, BKIIOYEHHBIX B MEPEUYCHb
YCIIYT, KOTOpPbIE€ SIBJISIIOTCS HEOOXOAUMBIMU M 00SI3aTE€IbHBIMHU JJIsl TPEIOCTaBICHUS
rOCYJIapCTBEHHBIX (MYHMUIIMIAIBHBIX) YCAYT, MPEIACTaBICHUS JOKYMEHTOB W
uHbopMaIuu, B TOM 4YHClIe 00 OIulare ToCyJapCTBEHHOM MOILINHBI, B3MMaeMOH 3a
MPEAOCTaBICHUE TOCY/IapCTBEHHBIX U MYHMIIMIAIBHBIX YCIYT, KOTOPHIE HaXOJATCS B
pacnopsKEHUH OpraHoOB, MPEAOCTABISIIONIMX TOCYJAapCTBEHHBIE YCIYI'HM, OpPraHOB,
NPEAOCTABISAIOMINX MYHHUIUMIIAIBHBIE YCIYTH, HWHBIX TOCYJIapCTBEHHBIX OpraHoB,
OpraHoB MECTHOTO CaMOYIpAaBJIEHUS JIMOO TMOJBEIOMCTBEHHBIX T'OCY/IapCTBEHHBIM
OpraHaM WM OpPraHaM MECTHOrO CaMOYIIPaBJIICHUS OpPraHU3alllid, y4acTBYIOIIMX B
MPEAOCTABIECHUN TPENYCMOTPEHHBIX YacTbio | crateu 1 denepasibHOrO 3aKoHa OT
27.07.2010 r. Ne 210-®3 (nanee — 3akOH) TOCYAAPCTBEHHBIX U MYHUIIMTIATBHBIX YCIYT,
B COOTBETCTBMM C HOPMATUBHBIMHU IIpaBOBbBIMHU axkTamu Poccuiickon Penepauuu,
HOPMATUBHBIMM  TPABOBBHIMU  akTamMu CcyObekToB  Poccuiickoit ~ deneparumy,
MYHULIUAIBHBIMU MPABOBBIMU AKTaMH, 32 UCKJIOYEHUEM JOKYMEHTOB, BKIIOUEHHBIX B
ONpPEIEIICHHBIM YacThio 6 cTaThbll 7 3aKOHA MEpEeYEHb JOKYMEHTOB. 3asiBUTENb BIIPAaBE
MPEACTaBUTh YyKa3aHHBIC JOKYMEHTHl M WMH(OpPMAIMI0O B OPraHbl, MPEJOCTABIISIONINE
rOCYJIapCTBEHHBIE YCIYTH, U OpPraHbl, MPEIOCTABIISAIONINE MyHULIMIIAIbHBIE YCIYTH, 1O
cOOCTBEHHOW WHUIIMATHBE.

2.3. Onncanue pe3yabTaTa NMpeaoCTABJICHUS IOCYyAAPCTBEHHOM (MYHULMIIAJIBLHOM)
yCayru

2.3.1. Pe3ynapTaToM MOpeaOCTaBICHUS TOCYJAPCTBEHHOW (MyHUIMIAIBHOM)
YCIYTHU SIBISICTCA:

- 0OBsIBJICHHE HECOBEPILIECHHOJIETHETO MOJIHOCTBIO JeecriocCOOHBIM
(3MaHCHUITUPOBAHHBIM);

- OTKa3 OT MpPeA0CTaBIEHUS rOCYJapCTBEHHOW (MyHHUIIMIIAIBHOMN) YCIYTH.

2.3.2. [Iponienypa npeaocTaBieHus] TOCYIapCTBEHHON (MYHHUIIMIAIBHON) YCIyTH
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3aBEPIIACTCS MOJTYUYECHHUEM 3asiBUTEIIEM OJHOTO U3 CIECAYIOINX JOKYMEHTOB:

- pacropsbkeHuss  AJMHHUCTpanuu MYHHULIMTIAIBHOTO oOpa3oBaHUs
«IIOYMHKOBCKMI MYHHIMOAIBbHBIA OKpyr» (CMOJIEHCKOW 00JacTh O NpU3HAHUU
HECOBEPIIIEHHOJIETHETO MOJHOCTHIO JIEECIIOCOOHBIM (IMaHCUTTUPOBAHHBIM);

- yBemomyieHHE 00 OTKaze B  MPEJOCTaBICHHUH  TOCYIapCTBEHHOMN
(MYyHUIIUMIIAJIBHOW ) YCITYTH.

2.4. Cpox npeaocraBJ/ieHUs] TOCYIAPCTBEHHON (MYHHUIIUIIAIbHON) YCJIYTH

2.4.1. OOmmili CpoK MPENOCTABICHHUS] TOCYJAapCTBEHHOW (MYHHUIIMIAIBHOMN)
ycayru cocraBisieT 30 gHEW ¢ MOMEHTa PETHCTPALMU 3asBJICHUS W MOJyYEHUS
KOMILJIEKTa JTOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEAOCTaBIEHUs TOCYJapCTBEHHOU
(MyHUIIMITAJIGHOM)  yCIIyrd B YTpaBieHHE  0oOpa3oBaHUs  AJIMHHHCTpAIlUU
MyHUIIUNIATBHOTO  oOpa3oBaHus  «[IOYMHKOBCKMII ~ MYHUIIUMAIBHBIA  OKPYI»
CMouneHcko# obnactu.

2.42. Ilpu HampaBiICHUU 3asBUTEIEM 3aABJICHHUS M BCEX HEOOXOJMUMBIX
JOKYMEHTOB, IIPENOCTABISAEMBIX 3asBUTEJIEM, II0 IIOYTE€ CPOK HPEIOCTaBICHUS
roCyapCTBEHHON (MYHMIIMIAIBHON) YCIYTH OTCYUTHIBACTCS OT JAThl UX MOCTYIUICHUS
B YmpamieHue oO0pa3oBaHus AJIMUHUCTpAlMd MYHUIMIIAIBHOTO O0Opa30BaHUs
«[TouMHKOBCKMII ~MyHUIMOANBbHBIN  Okpyr» CMmojeHckoil obmactu (Mo  jgarte
perucTpanun).

2.43. Ilpu HampaBieHWW 3asBICHUS M BCEX HEOOXOIUMBIX JTOKYMEHTOB,
NPENIOCTABISEMbIX 3asBUTENIEM, B JJIEKTPOHHOM BHJE CpPOK IPEJOCTABICHHUS
rocyJapCTBEHHOW (MyHUIIMIAIBHOW) YCIYyTH OTCUUTHIBAETCS OT JAAThl UX NOCTYILIEHUS
B YmpaBieHue oOpa3oBaHUS AJIMUHUCTPAllMd MYHUIUIAIBHOTO OOpa30BaHUA
«ITIouMHKOBCKUU  MYHHUIIMNIANBbHBIA  OKpyr» (CMoneHckoi obmactu (1o jarte
perucrpainuu), Jau00 MO JaTe PEerucTpaldd B BeIOMCTBEHHON WH(OpPMAIIMOHHOM
cucteMe (IpW HAJIUYMK TAaKOBOW), O 4YE€M 3asBHUTENb IOJY4YaeT COOTBETCTBYIOILIEE
yBeAOMJIEHHE 4epe3 EnuHbli  mopran, PernoHanbHBIM mHOpTal, a Takxke ¢
UCIOJIb30BAaHUEM CITY>KObI KOPOTKHX COOOLIEHUH OnepaTopoB MOOMIBHOW CBS3M (IIpH
HaJIU4un).

2.44. JlokymMeHT 00 OOBSBICHUM HECOBEPUIEHHOJETHETO  MOJHOCTBIO
JIEECIIOCOOHBIM (IMAHCUIIUPOBAHHBIM) JMOO peleHne o0 OTKa3ze B MPEIOCTaBICHUU
roCy/1apCTBEHHON (MyHMIIMIIAJIBHON) YCIyTH, HANpaBseTCsl 3asBUTENIO0 B TeUeHHUE 7
JHEU CO JTHS IIPUHATUS PEILICHHUS.

2.4.5. IlpuocTaHOBIEHHE MPENOCTABICHUS TOCYIaPCTBEHHON (MYHUIMIIAIBHOMN)
YCIYTY HE MPETYCMOTPEHO.

2.5. [lepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB, PEryJIMPYIOIINX OTHOIICHUS,
BO3HHUKAKOLINE B CBA3M C MPEI0CTABJEHHEM IOCY1apCTBEHHOM (MYHUIIUNIATILHOI)
YCJIYI'H, ¢ YKA3aHUEM UX PEKBU3UTOB U HCTOYHHKOB 0PUIHMATBHOTO
ony0JIMKOBAHUS

[IpenocTtaBieHne rocy1apCTBEHHON (MYHUIIUMIIATBHON) YCIYTH OCYILECTBIISIETCS



B COOTBETCTBHH C:

- I'paxxnanckum konekcoM Poccuiickoit @enepauun (dacts nepsas) ot 30.11.94
r. No 51-®3;

- ®enepanbHbIM 3ak0HOM 0T 02.05.2006 Ne 59-@3 "O nopsake paccMOTpeHUs
obpamenuii rpaxaan Poccutickoit deneparyn”;

- ®enepanpabiM  3akoHOM OoT 24.04.2008 Ne 48-®3 "OO omneke u
TIOTICYUTEIILCTBEY;

- 3akoHom Cmonenckoit obnactu ot 31.01.2008 Ne 6-3 «OO0 opraHuzauuu u
OCYIIECTBIICHUH JICATEIHHOCTH T10 OINIEKE U MOMEeYUTENbCTBY B CMOJIGHCKOH 001acTiY;

- 3akoHoM Cmonenckoit ob6mactu ot 31.01.2008 Ne 7-3 «O HageneHun opraHoB
MECTHOTO CaMOYTMpAaBJICHHUS MYHHIIMIAJIBHBIX PAOHOB W TOPOJCKHX  OKpPYTOB
CMoneHCKOH 007acTH  TOCYJAapCTBEHHBIMH TOJHOMOYMSIMH TI0 OpraHU3allid |
OCYIIECTBJICHUIO ACSTEIbHOCTHU IO OMEKE U MONEUYUTETBCTBY».

2.6. UcuepnbiBaronuii nepevyeHb J0KYMEHTOB, HE00X0AMMBbIX B COOTBETCTBUH C
3aKOHOAATEJIbHBIMH WJIN HHHBIMA HOPMATHBHBIMH NPABOBbIMHU AKTAMHU J1JIA
NPeA0CTABJICHUS FOCYIapPCTBEHHON (MYHHMIMIIAJIbHOM) YCJIYTH, MOAJIEKANX

NpeI0CTABIECHUIO 3asiBUTEIEM

2.6.1. Jlnsa mpenocraBiieHHs TIOCYIapCTBEHHOM (MYHUIMIAIBHOW) YCIyTH,
3asiBUTENb MPEJOCTABIISIET B OPraH ONEKH U MONEYUTENbCTBA, CIEAYIOIINE TOKYMEHTHI:

- 3aBJICHHE HECOBEPILIEHHOJIETHETO (IOCTUTILIEr0 Bo3pacTa 16 1eT) o npu3sHaHuu
€ro MOJHOCTHIO JIEECIOCOOHBIM (IMAaHCUITUPOBAHHBIM);

- KONHIO MAacrnopTa WM WHOTO JOKYMEHTA, YJOCTOBEPSIOIIET0 €ro JUYHOCTh
HECOBEPILIEHHOJIETHETO;

- 3asBJICHUE-COTJIacCMe pOAMTENCH WIM JPYTruX 3aKOHHBIX IIpeJICTaBUTENEH
HECOBEPIIEHHOJIETHETO O NMPU3HAHUU €T0 JI€ECIIOCOOHBIM (AMaHCUITUPOBAHHBIM);

- pemienue cyaa (Ipu OTCYTCTBHM COTJIACHSl POJAUTENECH WM JPYTUX 3aKOHHBIX
IpeICcTaBUTENEN ).

[Ipu paznenbHOM MPOKUBAHUU POIUTENEH 3asiBJICHUE C TPOCHOOI MO MPUHITHIO
pelieHusi 00 SMaHCUTIAUK MX HECOBEPIICHHOJIETHETO peOeHKa MOXKET OBbITh MOJAHO
OJIHUM W3 POJIMTEJIEH, HO B TAKOM CJIy4ae JIOJKHO OBITh MPEJCTABIECHO B MUCbMEHHOM
(dopMe BOJIEU3BSABIECHUE IPYTOro POJUTENS IO JAHHOMY BOIIPOCY.

B cnyuae ecnu mpuHsTHE perieHHs 00 SMaHCUIIALMU HECOBEPIIEHHOJIETHErO
BO3MOXKHO 0€3 ydera MHEHHUS BTOPOTO pOJUTENs HEOoOXOJUMO IMpelCTaBUTh
JOKYMEHTBI, TOATBEPKAAIOIINE TAKyIO0 BO3MOKHOCTB!

. CBUJIETENBCTBO O CMEPTH;

. Opyd HEBO3MOXHOCTH YCTAaHOBJICHHMSI MECTa HAXOXACHUS POIUTENSI—
CIpaBKa M3 OpPraHOB BHYTPEHHUX JI€J, O TOM, YTO POJMUTEIb HAaXOJIUTCA B PO3BICKE,
penieHune cyia o MpU3HAHUK POJUTENSL OE3BECTHO OTCYTCTBYIOLUM;

. IIPH JINIIEHUU POAUTENSI POAUTENBCKUX IIPAB — PEIICHUE CyJa O JULICHUU
POAUTENBCKUX IIPAB;
. OpU HEAEECNOCOOHOCTH POAMUTENS — PEHICHHE Cyda O MNPU3HAHUU €ro

HEJIEECIIOCOOHBIM;
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. IpU YKJIOHEHUH POJUTENA 0€3 YBaXUTEIbHBIX MPUYUH OT BOCHUTAHUS U
colepkaHusi peOEHKa — JOKYMEHTBI, MOATBEPKAAIONINE JaHHBIE OOCTOSTEIbCTBA
(cpaBKa U3 CIyKObI CYZEOHBIX MPUCTABOB O 33JI0JKEHHOCTH M0 aJIMMEHTaM U JIp.)

- KOMHMH MACIOPTOB POAUTEIIEN (3aKOHHBIX MPEICTABUTENEH);

- JOKYMEHTBHI, MOJITBEP K TAIOIITHE TPYAOBYIO JESITEIbHOCTD
HECOBEPILLIECHHOJIETHETO;

- CIIpaBKa O COCTABE CEMbBU C MECTA KUTEJIbCTBA HECOBEPLIEHHOJIETHETO;

- XapaKTepUCTHKa Ha HECOBEPUICHHOJIETHETO C MecTa paboThl MM Y4eOBl.;
CIpaBKa ¢ MecTa paboThl HECOBEPUICHHOJIETHETO C YKa3aHUEM JIOJDKHOCTH U 3apILiaThl;

- KOIUsI KOHTPAKTa WA TPY0BOTO JOTOBOPA;

- KOS MPHKa3a O 3a4MCICHUH Ha padoTy;

- KOIUS TPYAOBON KHUYKKU HECOBEPIICHHOJIETHETO;

-X0JIaTaliCTBO aAMUHUCTPALIUU MpEaIPUATUS 0 MPU3HAHUU
HECOBEPIIICHHOJETHETO O  MPU3HAHUM  €r0  TOJHOCTBIO  JI€ECIOCOOHBIM
(3MaHCUIIMPOBAHHBIM);

- CIIPAaBKa O COCTOSIHUM 370POBbSI HECOBEPILICHHOJIETHETO.

2.6.2. JIOKyMEHTBI, IIPEACTABIISIEMBIE 3asIBUTEIIEM, JIOJKHBI COOTBETCTBOBATH
CJIeIYIOIIUM TPEOOBAHUSIM:

- ¢damMunus, UMI M OT4YeCTBO (NIPU HAIMYMHK) 3asBUTENS, aApeC €ro Mecra
KUTEIHCTBA, TeJIeOH (€CIIH €CTh) JOIKHBI OBITh HAMMCAHBI TTOJIHOCTHIO;

- B JIOKYMEHTaX HE JOJDKHO OBITh MOJYUCTOK, MPHUITUCOK, 3aYEPKHYTHIX CJIOB U
WHBIX HEOTOBOPEHHBIX UCHPABIICHUN;

- TOKYMEHTHI HE JOJKHBI ObITh HUCIIOJIHEHBI KapaHallioM;

- JIOKYMEHTBI HE JOJDKHBI UMETh CEPhE3HBIX NMOBPEKICHUN, HATUYHE KOTOPBIX
JOITYyCKaeT MHOTO3HAYHOCTh UCTOJIKOBAHUS COACPKAHUS.

2.6.3. JIoKyMeHTBbI, HEOOXOAuMbIE JUIi  TOJY4YeHUS TOCyJdapCTBEHHOMU
(MyHHULIMITAJILHOM) YCIYTH, MOTYT OBITh MPEACTaBICHbl KaKk B MOJJIMHHHUKAX, TaK U B
KOIUSAX, 3aBEPEHHBIX B YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM mopsake. B ciydae
HEOOXOIUMOCTU CHELHAINUCT, B 00SI3aHHOCTH KOTOPOTO BXOJUT MPHUEM TOKYMEHTOB,
3aBepsieT KONUU JOKYMEHTOB Ha OCHOBAHUU TMOJIMHHUKOB JOKYMEHTOB, IOCJE YEro
MNOJJIMHHUKH IOKYMEHTOB BO3BPAILAIOTCS 3asBUTEITIO.

2.6.4. JIOKyMEHTHI IO BbIAAYE 3AKIIOUYECHHUN O MPU3HAHUHM HECOBEPLIEHHOJIETHETO
J1eecrioCOOHBIM (3MAaHCUITUPOBAHHBIM) XPAHITCS B OpraHe ONEKHU U MONEUYUTEIbCTBA 1O
MECTY JKUTEJIbCTBA WJIM MECTY MpeObIBaHUS 3asBUTENSI B Cllydae BbIIAUM TPAKIAHUHY
3aKITHOYEHUS.

2.6, HNcyepnbiBaomuii nepevyeHb JOKYMEHTOB, HEO0X0AUMBbIX J1JIA1
NpeaoCcTABJIEHHS TOCYIAPCTBEHHON (MYHHMIMIIAJIbHOM) YCJIYId, KOTOpPbIe
HAXOIATCH B PACTIOPSI2KEHUH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CAMOYNIPABJICHUS U UHBIX OPTraHU3aIUii U KOTOPbIE 3asiBUTE/Ib BIIpaBe
NPeICTABUTH MO COOCTBEHHO HHUIMATHBE

JIOKyMeHTBI, = HEOOXOAMMBIE  JUIsl  TMPENOCTABICHUS  TOCYJapCTBEHHOM
(MyHULIMITAJIBHOM) YCIYTH, KOTOPBIE HAXOAATCS B PACHOPSIKEHUU TOCYAAPCTBEHHBIX
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OpraHoB, OPraHOB MECTHOTO CaMOYNPABJICHUS W HWHBIX OPraHU3alMid M KOTOpBIE
3asiBUTENb BIPABE NPEJICTABUTH 110 COOCTBEHHOW MHULIUATUBE, HE MPEAYCMOTPEHBI.

2.7. Yka3anue Ha 3anpet Tpe0OBATh OT 3asiBUTEJIS

VYnpasnenue o00pa3oBaHus AJMHUHHCTpPAIMM MYHHUIMIAIBHOTO 00pa3oBaHuUs
«ITOYMHKOBCKUI MYyHULIUNATBHBIN OKpyr» CMOJIEHCKOUM 00J1acTH HE BIpaBe TpeOOBaTh
OT 3asBUTEJI MPEICTaBIEHUS TOKYMEHTOB U MHPOpPMAlLUU, HE BXOJSAUIMX B MEPEUYCHb
JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.6. HACTOAIEr0o AJIMUHUACTPATUBHOTO PETJIAMEHTA.

2.8. UcuepnbiBaroniuii nepevyeHb 0CHOBAHUI JJIs1 0TKAa3a B IpHMeMe I0KYMEHTOB,
HEO0XOAMMBIX JIfl PEeI0CTABJICHUS FOCYIAPCTBEHHON (MYHUIMIIAJIBbHOM) YCJIYTH

OcHoBanusi Juisi OTKaza B TpHEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MIPEIOCTaBIEHUS TOCYAAPCTBEHHON (MYyHHUITUTIATBHOM) YCIIYTH, OTCYTCTBYIOT.

2.9. UcuepnbiBaonuii nepevyeHb OCHOBAHUI /151 IPUOCTAHOBJICHUSA U (WJIH)
0TKa3a B MPeI0CTABJIEHNHU IOCYIapCTBEHHON (MYHUIMNIAJIbHOM) yCIyTru

OcHOBaHMSIMH ~ JJIS ~ NPUOCTAHOBJIEHUS  HMCIOJHEHUS  TOCYAapCTBEHHOMU
(MyHUIIMTIAIBHOW) ~ yCIyrd, Ju0O OTKa3a B  HUCIOJHEHUHU TOCYJAapCTBEHHOMN
(MyHHULIMITAJIBHOM ) YCIIYTH SIBJIIE€TCA:

- HE MPEIOCTaBJIICHUE B YMOJHOMOYEHHBIN OpPraH MOJHOTO MaKeTa JOKYMEHTOB,
YKa3aHHBIX B mofpaszzene 2.6. HacTosAmero AAMUHUCTPATUBHOTO PETJIAMEHTA;

- OTCYTCTBHE COTJIaCHs JIPYyTrOro 3aKOHHOTO MPEICTaBUTEIS.

2.10. ITepeyeHs yciayr, HeOOXOAMMBbIX U 00513aTeJILHBIX JJIS NMPEA0CTABJICHUS
rocyJapcTBEeHHOM YCJIYIH, B TOM YHCJie CBeJeHUsI 0 JOKYMeHTe (I0OKyMeHTAaXx),
BbIIaBaeMOM (BbIIaBaeMbIX) OPraHU3aNMAMU, YYACTBYIOIIUMH B
NPeAOCTABJICHUH IOCYAAPCTBEHHOM (MYHMIMIIAJIBbHOMN) YCIAYyIH

JUist ipeocTaBieHusl TOCYIApCTBEHHON (MYHULIMITAJIBHOM) YCIYyrd HE TpeOyeTcs
NOJIyYEHUS] UHBIX YCIIYT.

2.11. Iopspok, pa3Mep U OCHOBAHUS B3MMAHMS IOCYIapCTBEHHOM MONLINHBI
WIH MHOM IUIAThI, B3UMAaeMOii 3a IpeJ0CTaBJIeHUE IrOCYAaPCTBEHHOM
(MyHHIIUTIAJILHOM) YCJIYTH

l'ocynapcTBeHHas (MyHULIMINIANIbHASA) yCIIyTra MPEIOCTABISIETCS OECILIATHO.

2.12. Pazmep miarbl, B3MMAEMOii € 3asiBUTEJISI IPHU NPEAOCTABJICHUH
roCyAapcTBeHHOM (MyYHHMIIMIIAJIbHOM) YCJIYIH, M CIIOCO0OBI €e B3UMAHMS B CIIy4asX,
NPeAyCMOTPEeHHBIX (eaepaJbHBIMU 3aKOHAMM, IPUHUMAEMbIMHU B COOTBETCTBHH C

HMMHU MHBIMHM HOPMATHBHBIMHU NPABOBLIMU aKTaMHu Poccuiickoun ®degepauumn,
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HOPMAaTUBHBIMHU NIPAaBOBBIMH aKTaMM CmoJsieHcKOM OﬁJIaCTI/I, MYHUIIMITAJIBHBIMHA
NMpaBOBBIMHA aKTaMHU

['ocynapcrBenHas (MyHHIIMIIATIbHAS) YCIIyTa MPEIOCTABIISAETCS OECIIIATHO.

2.13. MakcuMaJIbHBII CPOK 0KUIAHMSA B OYepeau NPH MoAayve 3a1npoca o
NpeI0CTABIEHUHN TOCYy1aAPCTBEHHOM (MYHHIIUNIAJIBHOM) YCJIYTH M TP MOJYYeHUH
pe3y/ibTaTa NPeAoCTABJICHHUS IOCY1apCTBEHHON (MyYHMUIMIIAJIbHOMN) YCJIYTH

2.13.1. MakcuMaJbHBI CPOK OXHJAHUSA B OYEpEeNW IMpU TOAAYEe 3ampoca
(3asiBJIeHUA, OOpaIllEHUs) O NPEIOCTABICHUU TOCYJapCTBEHHOW (MYHHUIIMIIAIIBHON)
YCIIYTH HE JIOJKEH MPEBbIATh 15 MUHYT.

2.13.2.  3agButensM  JOJDKHA ~— OBITh  MPENOCTaBICHA  BO3MOXKHOCTH
npenBapuTenpHoi 3anucu. IlpeaBapurenbHas 3amuch MOXKET OCYIIECTBISITBCS IPH
JUYHOM OOpallleHuu TpaxKaaH, nmo TeiaedoHy, (Hakcy WM MOCPEICTBOM AIIEKTPOHHOMN
MoYTHI, MO0 uepe3 Exunbiii mopran, PernonansHbIi mopTail.

[Ipu npenBapuTENbHOM 3amUCH 3asgBUTENIb COOOIIAET CBOU (PaMUINIO, WM,
OTYECTBO (€CITM HMMEETCs), aJpec MecTa >KUTEIhCTBA M (WjM) JUOO0 HAaWMEHOBaHHUE
OpraHu3allMy M Xejlaemoe BpeMs npuema. [IpenBapurenbHas 3anuch OCYIIECTBIISIETCS
nyTeM BHECeHHMs MHGPOpMaluU B >KypHAJ 3alHCH 3asBUTEJCH, KOTOPHIA BEIETCS Ha
OyMaXKHBIX MU 3JIEKTPOHHBIX HOCHUTENSAX. 3asBUTENIO COOOIIAETCS BpeMsl MpueMa u
HOMEp OKHa (KaOuHeTa) Al mpuemMa, B KOTOPBIN cieayeT oOpatuthes. [lpu nuyHOM
oOpallleHuu 3asBUTENIO BBIJACTCS TaJOH-TOJITBEPXKICHUE TMPEABAPUTEIHHON 3aIUCH.
[Ipu oOpamenun uyepe3 Eaunbiii mnoprtan, PervonanbHbIl MOpTanm 3asBUTEINIO
HanpasJsieTcs: HH(OPMaLUs O MPEeIBAPUTENIBHOM 3alMCH B €T0 <«JIMYHBIA KaOMHET» WU
C UCTOJIb30BAHUEM CITY>KObI KOPOTKHX COOOIIEHUM OMepaTopoB MOOUIILHON CBs3U (IIpU
HaJIU4YuN).

2.13.3. MakcumanbHbIi CPOK OKUAAHUS B OYEpPEIU MPU MOJTYUYECHUH PE3ysbTaTa
NPENOCTABIEHUSI TOCYJAPCTBEHHON (MYHUIIMIAIBHOW) YCIYTH HE JOJDKEH MPEBbIIATh
15 munyT.

2.14. Cpok perucrpainuu 3anpoca 3asiBUTeJIsl 0 NPeI0CTABJICHUMN
roCcy1apcTBEHHOI (MYHUIIMIIAJBbHOM) YCJIYIH, YCJAYTH OPraHU3alUuM, Y4aCTBYIOLIEH
B NIPEeI0CTABJICHUH IOCYAAPCTBEHHOM (MYHHIIUNIAJIBLHOM) YCJIYIrH, B TOM YHCJIEe B
3JIEKTPOHHOM (popMe

2.14.1. Cpok peructpauu 3ampoca 3asBUTENS O NPEAOCTABICHUU
roCyapCTBEHHON (MYHHUIIMTIATIBHON) YCIYTH HE TOJDKEH MPEBBIIATh 1S MUHYT.

2.14.2. Cpox peructpaiuu 3anpoca 3asBUTENs] OpraHu3alusiMy, Y4aCTBYIOIIUMU
B IPENOCTaBIECHUM TOCYIAPCTBEHHOM (MYHHULMIIAJIBHOM) YCIYTM, HE JOJDKEH
IpeBbIIATh 15 MUHYT.

2.15. TpeOoBaHusi K NOMELIEHUAM, B KOTOPBIX NPEI0CTABIAIOTCS
rocylapcrBeHHble (MYHUIUNIAJIbHbIE) YCIAYIH, K 321y 0’KMAAHUA, MeCTaM IS
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3aI0JIHEHHS 32I[POCOB O NMPEAOCTABJICHHH rOCYIapCTBEHHON (MYHULMIIAJIbLHOM)
YCJIYI'M, HH(POPMALMOHHBIM CTEHIaM ¢ 00pa3laMM UX 3al0JTHEHHUS U NepeYyHeM
JOKYMEHTOB, He00X0IMMBIX /ISl IPeI0CTABJICHHUA IOCYAapCTBEHHOM
(MYHMUMIIAJBHOI) YCJIYTH, B TOM YHCJIe K 00ecre4eHHI0 JOCTYITHOCTH st
HHBAJINI0B YKA3aHHBIX 00bEKTOB B COOTBETCTBUU € 3AKOHOAATEIbCTBOM
Poccuiickoit @egepauuu 0 COUMAIBLHOM 3alIUTEe UHBAJIU/I0B

2.15.1. MecTonosiokeHue 31aHusl, B KOTOPOM OCYILECTBIISIETCS IPUEM 3asIBJICHUN
U JOKYMEHTOB,  HEOOXOAMMBIX I  MNPEAOCTaBIEHUS  TOCYJapCTBEHHOM
(MyHULIMITAJIbHOM)  YCIIyT'M, a TaKXe BblJaya pe3yJbTaTOB MPEAOCTaBICHUS
rocyJapCTBEHHOM (MYHHUILIMIAIBHON) YCIYyTH, JOHKHO OOecneduBaTh yAOOCTBO IS
TPXKJIaH C TOYKU 3PEHUS MELEXOJHON JAOCTYMHOCTH OT OCTAHOBOK OOIIECTBEHHOTO
TpaHCHOPTA.

B cnyuae ecnu umeeTcst BO3SMOKHOCTb OpraHU3allii CTOSIHKU (ITApKOBKH) BO3JIE
3naHusl  (CTpoeHusl), B KOTOPOM pa3MEUIeHO IIOMEIICHWE IpueMa U BbIIAuU
JIOKyMEHTOB, OPTaHM30BBIBACTCS CTOSIHKA (TApPKOBKA) JUJISi JTMYHOTO aBTOMOOMIIBLHOTO
TpaHCIIOPTa 3assBUTETICH.

3a MoJap30BaHKE CTOSTHKOW (TTApKOBKOM) C 3asiBUTEJICH TIaTa HE B3UMAETCHS.

LlenTpanbHblid BXOJ B 37aHUE YTMOJHOMOYEHHOTO OpraHa JOJIKEH ObITh
00opynoBaH HHPOPMAITMOHHON TaOIMYKOHN (BHIBECKOH ).

[Tomenienusi, B KOTOPBIX MPEIOCTABISAETCS TOCyAapCTBEHHAs (MyHULMIAIbHAs)
yclIyra, JOJDKHBI COOTBETCTBOBATH CAHUTAPHO—AIHJIEMHOJIOTMYECKUM IpaBUiaM U
HOpMAaTHBaM.

3naHusi, B KOTOPBIX MPEIOCTABISIETCS TOCYAapCTBEHHAs (MyHULIMIAIbHAs)
yciIyra, OCHalatoTCs:

MPOTUBOIIOKAPHOU CUCTEMOU U CPEJICTBAMU TOKAPOTYIIEHNUS;

CHUCTEMOM OIIOBEIIECHUS O BOSBHUKHOBEHUU YPE3BbIYANHON CUTYALIUY;

CpeICTBAMHU OKa3aHUs MEPBOU MEIULIMHCKON IMTOMOIIY;

TyaJIeTHBIMA KOMHATaMH JIJIsl TOCETUTEIIEH.

3an oxugaHus 3asBUTENEH O0O0OPYIyeTCs CTYJbSIMH, CKaMbsIMH, a TaKXKe
WHGOPMAITMOHHBIMHU CTEHIaMH.

TexcTsl MaTepuanioB, pa3MEIIEHHBIX Ha MH()OPMALIMOHHOM CTEHJE, IeYaTaroTCs
yAOOHBIM JIJIs1 uTeHUs mpudTOoM, 0€3 UCTIPaBICHUH, C BBIJICJICHUEM HanOOJIee BaKHBIX
MECT MOy KUPHBIM IIPUPTOM.

MecTta uia  3amoyiHEHUs 3asBICHUM OOOpPYAYIOTCS CTYJIbSIMHM, OJIaHKaMu
3asBJICHUHN, MUChbMEHHBIMH MPUHATIC)KHOCTIMH.

Pabouee mMecTo KaXJ0ro Juna, OTBETCTBEHHOI'O 33 IPUEM JOKYMEHTOB, JOJKHO
ObITh 00OpPYAOBAHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyMa K
HEOOXOAMMBIM HH(OPMALMOHHBIM 0a3aM JaHHBIX, [E€YATAIOIIUM YCTPONCTBOM
(MpUHTEPOM) U KOIUPYIOUIUM YCTPOMCTBOM.

[Ipy npenocTaBiaeHUH rOCYIAPCTBEHHOM (MYHHMLMIAIBHON) YCIYyTH HWHBAJIAIAM
00ecrneunBaroTCs:

BO3MOYKHOCTh O€CTIPENATCTBEHHOTO JOCTYIa K OOBEKTY (3aHHIO, TTOMEIIECHUIO),
B KOTOPOM IIPENOCTABISAETCS rOCyAapCTBEHHAs (MyHHULIMITAJIbHASA) YCIIYTa;
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BO3MOXXHOCTh CaMOCTOSITEIbHOTO TMEPEABIKEHUS 0 TEPPUTOPUU, HA KOTOPOU
PaCTOJIOXKEHBI 3/ITaHUS M MOMEIIEHHUS, B KOTOPBIX MPEIOCTABIACTCA TOCYIapCTBEHHAS
(MyHUIUIIANIbHAS) YCIYTa;

COTIPOBOXICHNE UHBAIUAOB, UMEIOIINX CTOWKHE PAcCTPOCTBA (YHKIIUU 3pEHUS
U CAaMOCTOSITENTLHOTO MEePEIBHKEHUS;

HaJUIeKaIee pa3MelieHne Oo0OpyloBaHWA W HOCUTENEH  HMH(pOpMaIuu,
HEOOXOIMMBIX ISl 0OecreueHus] 0eCPEenaTCTBEHHOTO TOCTyIa HHBAIMIAOB K 3/IaHUSM
¥ TIOMEIICHHWSIM, B KOTOPBIX NPEIOCTaBISETCS TOCYIapCTBEHHAs (MYyHHUIIMTIATbHAS)
yCciayra, U K TOCYJapCTBEHHOM (MYyHMIIMIAIBHOMN) yCIIyre ¢ y4eTOM OrpaHWYEHUN HX
KU3HEACITCIbHOCTH;

nyOnupoBaHue HEOOXOAMMOW i MHBAJIMJIOB 3BYKOBOM U 3pUTEJIbHOM
uHpopMmaluy, a TakkKe HaANUCel, 3HAKOB M MHOW TEKCTOBOM M TIpaduueckoiu
uH(OpMAITUU 3HaKaMH, BBIMIOJTHEHHBIMH pelbeHO—TOUEYHBIM HIprdTOoM bpaitns;

JOITyCK CYypAOINEpeBOJYHNKA U TU(DIOCYPAONIEPEBOTUHKA;

JOIMYCK COOAKU—TIPOBOJAHUKA MPHU HAJIMYMM JOKYMEHTA, MOATBEPHKAAIOIIETO €€
crnenuaibHoe OoOy4YeHHe, Ha OOBEKThl (37aHus, TIOMEUIEHHUsI), B KOTOPBIX
MIPEIOCTABIISIOTCS TOCYIAPCTBEHHBIE (MYHHUIIUIAIBHBIE) YCITYTH;

OKa3aHWE WHBAJIUIAM TIIOMOIIM B TPEOJOJICHUH OapbepoB, MEIIAIOIIUX
MOJIYYCHUI0 MMU TOCYJAPCTBEHHBIX M MYHUIIMMAJIBHBIX YCIYr HapaBHE C JPYyTUMU
JUIAMH.

2.16. IToxa3aTe/1u JOCTYINHOCTH M Ka4eCTBA rOCYyIaPCTBEHHON (MYHHMIMIIAJIBHOI)
ycayru

2.16.1. OCHOBHBIMH MOKa3aTEIsIMU OLEHKH JOCTYIIHOCTH IIPEIOCTaBICHUS
rOCYJapCTBEHHOH (MYHUIIMITAIIEHON ) YCITyTH SIBISTIOTCS:

HaJIMYUE TIOJHOW U TOHATHOW HHEPOpPMALMU O TOPSAKE, CpOKax M XOje
IPEIOCTABIEHUSI TOCYAapCTBEHHONW (MYHMIMIIAJBLHOW) YCIyTH B HH(POPMAIIMOHHO—
TEJIEeKOMMYHUKALMOHHBIX CETAX OOIIero Mojb30BaHUS (B TOM 4YHCIE€ B CETH
«HTepHeT»), cpeacTBax MaccoBoi uHbopMaIuy;

BO3MOYKHOCTh IOJYYEHHUsl 3asgBUTEIEM yBEJOMIIEHUM O MpPEeAOCTaBICHUU
rocyJapCTBEHHOM (MyHUIMIIAIBHON) yciiyTH ¢ nomoinbto EIITY;

BO3MOXXKHOCTh ~ TOJlydeHUs  HHpopmMaumu O  XoJ€  MpPeloCTaBJICHUS
roCy/1apCTBEHHONM (MYHMLMIIAJbHOW) YCIyTH, B TOM 4YHCIE C HCIOJIb30BAHUEM
UH(POPMAIIMOHHO - KOMMYHHUKAIIMOHHBIX TEXHOJIOTHUH.

2.16.2. OCHOBHBIMH ITOKA3aTEISIMU Ka4ECTBA MPEIOCTABICHHS TOCYAapCTBEHHON
(MyHHULIMITAJIBHOM) YCIYTH SIBJIIFOTCS:

CBOEBPEMEHHOCTh MPEJOCTABJICHHS IOCYIaPCTBEHHON (MYHULIUNIAIBHON) YCIyTH
B COOTBETCTBUM CO CTaHAAPTOM €€ IPEJOCTABJICHMS, YCTAaHOBJIICHHBIM HAaCTOSILIHUM
AJIMAHHCTPATUBHBIM PETIIaMEHTOM,;

MUHHAMAJIBHO BO3MOXHO€ KOJIMYECTBO B3aMMOJEHCTBHM TpakJIaHWHA C
JNOJDKHOCTHBIMH  JIMLIAMH, YYAaCTBYIOIIMMH B IIPEJOCTABICHUHM TI'OCYIapCTBEHHON
(MYHUITUTIAJILHON) YCITYTH;
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OTCYTCTBHE OOOCHOBAHHBIX KOO Ha ACUCTBUS (0€3MECUCTBUS) COTPYIHUKOB U
UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOLLEHHUE K 3asBUTEIISIM;

OTCYTCTBHE HApyLIEHUH YCTAHOBJIEHHBIX CPOKOB B MPOLECCE MPEIOCTABICHHS
rocyJapCTBEHHOW (MyHULMIIAIBHOW) YCIIYTH;

OTCYTCTBUE 3asBJICHUN 00 OCHapWBaHUM pEIICHUU, ACUCTBUN (Oe3aeicTBuN)
YNOJTHOMOYEHHOTO OpraHa, €ro JO0KHOCTHBIX JIUIl, MTPUHUMAEMBIX (COBEPIICHHBIX)
Opy  MPEJOCTaBICHUM TOCYIapCTBEHHOM (MYHMIMIIAIBHOM) YCIyrd, MO UTOram
PacCMOTPEHMS KOTOPbIX BBIHECEHBI peHIeHHsT 00  yAOBJIETBOPEHUM (4aCTUYHOM
YIOBJIETBOPEHUH ) TPEOOBaHUMN 3asIBUTEIICH.

2.17. Oco0eHHOCTH NPEe0CTABICHHUS IOCYAAPCTBEHHBIX (MYHUIUNIAJIBHBIX) YCJIYT
B MHOTO(YHKIMOHAJIbHBIX HEHTPAX MPeI0CTABIEHUS TOCYIAPCTBEHHBIX H
MYHHIHMIAJBHBIX YCJIYT H 0COOCHHOCTH MPEA0CTABJICHUS IOCYIAPCTBEHHbBIX
(MYHHIIUIIAJILHBIX) YCJIYT B 3JIEKTPOHHOI (hopMme

2.17.1. [IlpenmocrtaBiieHHE€ TOCYJapCTBEHHON (MYHMIIMIAIBHON) YCIyTH IO
HKCTEPPUTOPUAIIBHOMY  IPUHLMUITY  OCYHIECTBIIIETCS B  4acTH  OOecHedeHus
BO3MOXKHOCTH Tnofauyu 3asBieHur mnocpenctsoM EIII'Y wu momyyeHus pesyinbrara
roCyapCTBEHHON (MYHUIIMTIAIBHON) YCIYTH B MHOTO(PYHKIIMOHAIBHOM IIEHTPE.

2.17.2. 3asBuTensiM oOecreyuBaeTCsl BO3MOXKHOCTD MPEICTABICHUS 3asBICHUS U
pUlaraeéMbIX JOKYMEHTOB B (JOpME 3JIEKTPOHHBIX JOKyMEHTOB nocpeacTsoM EINTY.

B o3tom caydae 3agBurens aropusyerca Ha EIII'Y  mocpeactBom
noATBepkAeHHON yueTHOU 3anucu B ECHUA, 3anonHseT 3asBjIeHrue 0 IPeI0CTaBICHUN
roCyJIapCTBEHHON (MYyHULIMNAIBHOW) YCIYrd C WCIOJIb30BAaHUEM WHTEPAKTUBHON
(OpMBI B 3JIEKTPOHHOM BHUJIE.

3anoJIHEHHOE 3asBJICHHE 0 MIPEAOCTABIECHUN roCyJ1apCTBEHHOM
(MyHULIMITAJIbHOM) YCIYTH OTHpPABIISIETCS 3asBUTENIEM BMECTE C MPUKPEIICHHBIMU
ANEKTPOHHBIMU  (pOpMaMU  JOKYMEHTOB, HEOOXOJIMMBIMU JUIsl MPEIOCTaBICHUS
rOCyJIapCTBEHHOM (MYHMIIUIIATBLHOM) YCIyrd, B YIOJHOMOYEHHBIH oprad. [lpu
apropumzaiui = B ECHMA  3asgBieHMe O  TNPENOCTaBICHMM  TOCYIApCTBEHHOMN
(MyHHULIMITAJIBHOM) YCIYTH NOANMKUCHIBAETCA 3JE€KTPOHHON MOAMKUCHIO 3asIBUTEIS.

Pe3ynbTaThl NpenoCTaBi€HHs] TOCYJApCTBEHHOM (MYHHMIMIAIBHOM) YCIYTH,
yKa3aHHble B TyHKTe 2.3  HacToAllEro AJIMUHUCTPATUBHOTO  pErJIaMEHTa,
HaIpaBIIIOTCA 3asBUTENI0 B JUYHBIM kaOuHer Ha EIII'Y B dopme sieKkTpoHHOTO
JIOKyMEHTA, TOJIMMCAHHOTO YCUJICHHOW KBaTU(UIUPOBAHHON 3JIEKTPOHHOM MOJIMUCHIO
YIIOJJHOMOYEHHOI'0  JOJDKHOCTHOIO JIMI@ YIIOJIJHOMOYEHHOIO OpraHa, B Ciy4ae
HalnpasJICHUs 3asBiIeHUs nocpenctsoM EINTY.

B cnyuae wHanpasienus 3asBieHus —nocpenctsoM  EIII'Y  pesynbrar
NpPEeAOCTaBICHUS TOCYJApCTBEHHOW (MYHUIMIIAIBHONW) YCIYTM TaKXe MOXET ObITh
BbIIaH 3asBUTENI0 HAa OyMa)XHOM HOCHUTEJIE B MHOTO(YHKIIMOHAJIBHOM LIEHTPE B
NOPAJIKE, MPEAYCMOTPEHHOM HACTOSAIIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM.

2.17.3. DneKkTpoHHbIE TOKYMEHTHI MPEACTABISAIOTCA B CAEAYIOUINX (hopMaTax:

a) xml — 17151 hopMaTM30BaHHBIX TOKYMEHTOB;
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06) doc, docx, odt — nmmsg JOKyMEHTOB C TEKCTOBBIM COJEpKAHUEM, HE
BKJTFOYAFOTITM (POpPMYIIBI (32 UCKITIOUEHUEM JOKYMEHTOB, YKa3aHHBIX B TIOJITYHKTE «BY»
HACTOSIIIETO MyHKTA);

B) xlIs,xIsx,0ds—y1s1 JOKyMEHTOB, COACPKAIIUX PACUETHI;

r) pdf, jpg, jpeg — A JOKYMEHTOB C TEKCTOBBIM COJIEp)KaHHEM, B TOM YHCIIC
BKIOUaromux ¢Gopmyibl U (W) Tpaduueckue u300pakeHUs (3a HCKIIOUYCHHEM
JIOKYMEHTOB, YKa3aHHbBIX B MOJIMYHKTE "B" HACTOSIEr0 MyHKTA), @ TaK ke JOKYMEHTOB
C TpaUYECKUM COJICPIKAHUEM.

JlomyckaeTcsi GOpMHUpPOBAaHUE SIEKTPOHHOTO JOKYMEHTa IyTeM CKaHUPOBAaHUS
HETIOCPEICTBEHHO OpHUTHHANAa JOKyMEHTa (MCIOJIb30BaHWE KOIMWW HE JOIMyCKAaeTCs),
KOTOPOE€ OCYIIECTBISIETCS C COXpAaHEHHWEM OpHEHTAIlMM OpUTHHAIA JIOKyMEHTa B
paspemenuu 300 — 500 dpi (macmrad 1:1) ¢ UCTIOIB30BaHUEM CIIETYIONTUX PEKUMOB:

— «4YepHO—OebIi» (MpU OTCYTCTBUU B JOKYMEHTE IpaduuecKuX U300pakeHuil u
(WIM) BETHOTO TEKCTA);

— «OTTEHKU ceporo» (Mpu HAJUYUMU B JOKyMEHTE rpadUyecKux M300pakeHuH,
OTJIMYHBIX OT IBETHOT'O rpauyeCcKOro N300paKeHus );

— IBETHOW» WM «PEXKUM TTOJTHON IBETOIepeaaum» (TIpU HATMIUHU B TOKYMEHTE
LBETHBIX rpauueCcKux N300pakeHni 1100 IBETHOTO TEKCTA);

— COXpaHEHHEM BCEX ayTCHTHYHBIX MPHU3HAKOB TIOIJTUHHOCTH, a
UMEHHO: TPa(pUIECKON IMOITUCH JINIIA, TIeYaTH, YIJIOBOTO ITamra OJlaHKa;

— KOJHMYECTBO (aiJIOB  JOIHKHO COOTBETCTBOBATh KOJIWYECTBY
JOKYMEHTOB, KQXKIBI M3 KOTOPBIX COJEPKUT TEKCTOBYIO M (WiH) TpapuuecKyro
uHpopMmaruro.

DNeKTPOHHBIC JOKYMEHTHI JOJIKHBI 00€CTICYNBATh:

— BO3MOXXHOCTh HWJACHTH(PHUIIUPOBATh JOKYMEHT U KOJWYECTBO JIHCTOB B
JTIOKYMEHTE;

— 7 TOKYMEHTOB, COJIEP)KAIllUX CTPYKTYPHUPOBAaHHBIE IO YaCTAM, TJiaBam,
paznmenam (mozxpaszenam) JaHHBIE U 3aKIafKd — OOECTeUMBAIONIUE MEPEXOIbl TI0
OTJIABJICHUIO K COJIEPKAIIMMCS B TEKCTE PUCYHKAM U TaOJIHIIaM.

JIOKyMeHTBI, ToJJieXkKallne MpeacTaBiIeHui0 B ¢opmarax xls, xlsx wmm ods,
dbopMHpYIOTCS B BUI€ OTACIBHOTO JIEKTPOHHOTO JJOKYMEHTA.

3. CocraB, M0CJ1€A0BATEJIbHOCTH U CPOKHU BBHINOJIHEHUS A/IMUHUCTPATHUBHBIX
npouenyp, Tpe6OBaHMs K NOPSAKY MX BBINOJHEHUS, B TOM YHCJe 0COOEHHOCTH
BBINIOJIHEHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIeKTPOHHOH GopMme

[Ipy  mpemocTaBie€HMM  TOCYJApCTBEHHOM  (MYyHULHMIIAIBHON)  yCIyru
OCYILIECTBJISIOTCS CIEAYIOIIUE aIMUHACTPATUBHBIE IPOLIETYPBI:

- IpPUEM, PETUCTpalUs U PACCMOTPEHUE JOKYMEHTOB, HEOOXOIMMBIX IJIf
IPEIOCTABIECHUS TOCYJapCTBEHHOMN (MyHHULIMIIAILHOW) YCIIYTH;

- 0OpMJIEHHE PEILICHUS;

- BblJlaya pEeILIECHUS;
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3.1. [IpuemM u perucTpanus J0KyMEeHTOB, HeOOXOAUMBIX /IJIsl PEAOCTABJICHUS
rocyJapcTBeHHO# (MyHHIHMNAJIBHOM) yCJIyrH

3.1.1. OcHoBaHuMeM [Jisi Hayajla BBINOJIHEHUS TOCYIapPCTBEHHON MNpPOLEIypPbI
npyuemMa M PacCMOTPEHHUs] JTOKYMEHTOB SIBJISETCS JIMYHOE OOpallleHue 3asiBUTEIS
(HEeCOBEpIUIEHHOJIETHEr0, JOCTUTIIEro Bo3pacta 16 JeT) B OpraH ONEeKu W
MONEYUTENBCTBA WJIM MOJ1a4a KOMIUIEKTa JTOKYMEHTOB B JJEKTPOHHOM BHJIE 4YEpPE3
Ennnbii nim PernonanbHbIN noprat.

3.1.2. Cneuuanuct mo ONEKE M MOIEYUTENIbCTBY IPOBEPSET IPEIACTABICHHbBIC
JOKYMEHThl Ha COOTBETCTBHE TpeOOBaHMSIM, YCTAHOBJIEHHBIM 3aKOHOJATEIIbCTBOM,
OPaBWIBHOCTh O(GOPMIICHHS W 3allOJIHEHUs JOKyMeHTOB. Ecim mpenocraBiieHHBbIE
JOKYMEHTBl COOTBETCTBYIOT TpPE€OOBaHMSIM YCTAHOBJIEHHBIM 3aKOHOJATENIbCTBOM,
CHEIMAIUCT MO OMNEKE M MONEYUTEIbCTBY BBIJACT 3asABUTENIO OJAHK 3asiBICHUSA
(mpunosxxenue Ne 1).

MakcuMalibHbIN CPOK BBIMIOJHEHHUS AeCTBUS cocTaBisieT 10 MUHYT.

3.1.3. Cnenuamuct no OneKe U NONEYUTENBCTBY BHOCUT B KYPHAJI PETUCTPALAN
BXOAAIIENM JNOKYMEHTAllMM 3alucCh O TPHUEME 3asBJICHUSA M JI€JIaeT OTMETKY Ha
3asiBJICHUHM (JaTa IpUeMa, pEruCTPaluOHHBI HOMED).

MaxkcuMalIbHBINM CPOK BBINIOJHEHUS AEUCTBHS COCTABISAET 5 MUHYT.

3.2. PaccmoTpeHue o0palieHus 3asiBUTEJIA

3.2.1. OcHoBaHMeM I Havajlla MPOIEAYpPhl PACCMOTPEHHUS OOpaIieHus
3asBUTENsT M odopmieHHe  pe3yJbTaTa  MPENOCTaBICHHS  TOCYIapCTBEHHOMN
(MyHULIMITAJIBHOM) YCIYTH SIBJSIETCS MOJYyYEHUE CHEUATUCTOM, YIOJHOMOYEHHBIM Ha
paccMOTpeHne 00palleHus 3asIBUTENS, MPUHATHIX IOKYMEHTOB.

3.2.2. 1lpun mnosiyyeHun 3ampoca 3asiBUTENS, CIIELUAINCT, OTBETCTBEHHBIM 3a
paccMoTpeHue oOpalieHus 3asBUTEIS:

1) ycraHaBiauBaeT npeaMeT 0OpaIeHus 3assBUTEIS;

2) mpoBepseT HaIMYMe TNPUIOKEHHBIX K  3asBICHUI0  JOKYMEHTOB,
NEPEYUCIIEHHBIX B MyHKTE 2.6.1 HacTosAmero AJMUHUCTPATUBHOTO PETVIAMEHTA;

3) ycraHaBnIWBaeT HAIW4YME TOJHOMOYMMA  YmpaBlieHUs  oOpa3oBaHUs
AJIMUHUCTpAIIUU MYHHIIMIAIBHOTO 00pa3zoBaHus «[IOYMHKOBCKHI MYHHUIIUIIATBHBIHN
okpyr» CMoOJIEHCKOM 001acTH MO0 PpaCCMOTPEHHIO OOpaICHUS 3asBUTEINSL.

3.2.3. Ha ocHOBaHUHU MPE/ICTABICHHBIX 3aSBUTEIEM JOKYMEHTOB M MOJYYEHHBIX
Ha  3ampochl  CBEACHMM  CHEIMAINCT, OTBETCTBEHHBIM 3a  IMPEJOCTABJICHHE
rocyJapCTBEHHOM (MyHULMIIATBHON) YCITYTH:

- TOTOBUT TPOEKT pacHopsDKEHUs AJMUHUCTpALMM  MYHHUIIMIAIBHOIO
oOpazoBanus «IloYMHKOBCKUIT MyHHIMIAIBHBIA OKpyr» CMmoneHCKON oOjactu o
00BSBICHUH HECOBEPILIEHHOJIETHETO MOJIHOCTBIO J1€€CIOCOOHBIM
(3MaHCHUIIMPOBAHHBIM).

- TOTOBUT TPOEKT MOTHUBHPOBAHHOTO  OTKa3a B  MPEAOCTaBIICHUU
rOCyJAapCTBEHHON (MYHHULMINAIBHON) yCIyrd (B JIBYX SK3eMIUISIpax) U MEpelaeT ero
BMECTE C 3asBJICHUEM W MPEICTABICHHBIMH JOKYMEHTaMH Juisi noanucanus ['nase
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MyHUIMOAIBHOTO  OOpa3oBaHusi  «[IOYMHKOBCKMI  MYHHULMNAIBHBIA  OKpYyI»
CmoneHckoi obnactu, auM00 JMIly, €ro 3aMEHSIONIEMYy, B cCly4dae OTCYTCTBUS Yy
3asIBUTENS MPABOBBIX OCHOBAHMM JIJISl TIOJYUYEHHsI TOCYIapCTBEHHON (MYyHHUIIMIATBHON)
YCIIyTH.
3.2.5. IIpoomKUTENbHOCTh aIMUHUCTPATUBHOM Mpolieypsl He 6osee 15 nHel.
3.2.6. OOs3aHHOCTH CHELMATUCTa, OTBETCTBEHHOIO 3a PacCMOTPEHHE
JIOKYMEHTOB, JTOJKHBI OBITh TaKK€ 3aKPEIJIEHBI B €70 JOHKHOCTHON MHCTPYKIIMH.

3.3. YBeaomiieHue 3asiBUTE/ISA O IPUHATOM pPelICHUH

3.3.1. OcHoBanueM uisi Hayajga JaHHOM AJMUHHUCTPATHUBHOM IPOLEAYPHI
SBJIAETCSI TMOJIUCAHUE pPACHOpsSKEHUsE 00 OODBIBICHUU HECOBEPILIEHHOJIETHETO
MOJIHOCTBIO JIEECITOCOOHBIM (IMaHCUITUPOBAHHBIM).

3.3.2. Komuss  pacnopspkeHuss O  NPU3HAHUM  HECOBEPIIEHHOJIETHETO
7eecriocOOHBIM (3MaHCUIIMPOBAHHBIM) BbIIAETCS 3aIBUTENIO B TE€UEHHUE 7 pabouux JHEH
C MOMEHTA MOJIUCAHUS.

3.3.3. Konusi pacnopspkeHUsl Bpy4aeTcsl 3asBUTEIIO JIMYHO WA HAIpaBIISIETCS
HOYTOH.

3.4. Ilopsiaok ocyuiecTBJICHHUS B JJIEKTPOHHOU (popMe, B TOM YHCJIE C
HCIOJIb30BaHMEM (peepaibHOM rocy1apcTBeHHOH HH(POPMALMOHHOM CHCTEMBI
«EaMHBIA OPTAJI rOCYAAPCTBEHHBIX U MYHHMUMIIAJBHBIX YCIYI (PyHKUIMIA)»,
PEeruoHAJILHOM rocy1apcTBeHHOo HHpopMauoHHoil cucrembl «Ilopras
roCyAapCTBEeHHBIX  MYHUIIUNIAJABbHBIX YCayr (pyHkuuii) CMoJIeHCKOI 001acTHY,
CJIeAYIOLIMX aAMUHUCTPATHBHBIX NIPOLEaYp

3.4.1. IIpengocraBiieHHe B yCTAaHOBJICHHOM MOPsAKE MH(DOpPMAIUU 3asBUTEISAM U
o0ecrieueHre TOCTyIa 3asBUTENEN K CBEJIEHUSIM O FOCYJapCTBEHHOM (MYHHMIIMIAIBHOMN)
yCIyTre B 3JIEKTPOHHOM (hopme.

[Iponienypa «lIpemocraBieHue B YCTAHOBICGHHOM TOpsiike WHMOpMaLIUU
3asiBUTENSIM M OOECIEYEeHHE JIOCTYIa 3asBUTEIEH K CBEAEHUSM O TOCYJIapCTBEHHOM
(MyHULIMITAJIBHOM)  YCIIyTe€» OCYLIECTBISIETCS IyTEM pa3MEIIeHUs] CBEAEHUH O
roCcyJapCTBEHHOW (MYHHMLIMIAIBHON) YCIYre B PETHOHAIBHBIX TOCYJAapCTBEHHBIX
UHPOPMAIIMOHHBIX cHcTeMax «PeecTp rocyJapCTBEHHBIX M MYHULMMAIbHBIX YCIYT
(pynxkmuit) Cmonenckoii obmactu» (manee — Peectp) u «llopran rocymapcTBEHHBIX U
MyHUIIUNANBHBIX  yeiayr (dynknuii) CMoneHckoW o0mactTu» ¢ MOCIETyIONUM
pa3MelIeHNEM CBEIEHUH B (eiepalibHOM TOCy1apCTBEHHON MH(POPMAIITMOHHON CUCTEME
«EuHBIN mopTan rocyJapCTBEHHBIX U MyHUITUTATBHBIX YCIYT (QyHKIIHIA)Y.

3.4.2. [Tonoxenue o henepanbHON rOCYIapCTBEHHON WH(OOPMAITMOHHON CHCTEME
«EauHbpIii mopTan rocyJapCTBEHHBIX M MYHUIIMNAIBHBIX YCIyr ((QyHKUIMN)», a Takxke
TpeOOBaHUS K PETHOHAIBLHOMY MOPTay, MOPSIKY pa3MEUICHHs HAa HUX CBEICHHUH O
rOCyJapCTBEHHBIX (MYHULMIIAJIBHBIX) YCIyrax, a TakXKe K MEPEeYHI0 YKa3aHHBIX
cBeneHul ycranasnuarores [IpasurensctBom Poccuiickon @enepanumn.



19

3.4.3. C ucnonb3oBanueMm ¢eaepaibHOl ToCyAapCTBEHHOW HH(POPMAIIMOHHOM
cucteMe «EIUHBIN MOpTall TOCYAApPCTBEHHBIX U MYHUUMIAIBHBIX YCIYT (QyHKUIUN)Y,
pErnoHaNbHON roCyJapCTBEHHOU uH(GOPMALIMOHHON CHUCTEMBI «ITopran
TrOCYy/IapCTBEHHBIX M MYHHUIMNAIBHBIX Yycayr ((pynkuuit) CmoneHCkol ob6nactuy
3asBUTEI0  NPENOCTaBIs€TCs  JOCTYIl K  CBEIEHUSAM O  TOCYJapCTBEHHOMN
(MyHHLIMITAJIBHOM) ~ ycllyre, yKa3aHHbIM B  mofgpasgene  1.3.  HacTosero
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

3.4.4. Coeuuanuctel AJMUHUCTpAlMM  MYHULHMIAIBHOTO  OOpa3oBaHUs
«ITOYMHKOBCKUI MYHULHUIAIBHBIA OKpYr» CMOJIEHCKOW 001acTH, OTBETCTBEHHBIE 3a
pa3MelleHrne CBEJICHU O rOCYIapCTBEHHON (MYHHMIIMIIAIBHOM) YCIyre, OCYIIECTBISIOT
pa3MelIeHrne CBEJACHUNM O TOCYJIapCTBEHHOM (MyHUIMIAIbHOW) yciayre B Peectpe B
coorBerctBUM ¢  [lopsakom  ¢opMHpoBaHMS U BEIEHUA  PErMOHAJIBLHOU
roCyJIapCTBEHHOM  HMH(POPMAIMOHHONH cUCTeMbl «PeecTp TroCymapCTBEHHBIX U
MyHUITUNATBHBIX  ycayr  (pyHkruit) CmosieHCKOW — 00JacTu»,  YTBEPKIACHHBIM
noCTaHoOBIIeHHEeM A MUHUCTpauu CMOJIEHCKON 00IacTH.

3.4.5. PykoBomuTenId U CHEIUATUCTBI AJMHHUCTPAMU MYHUIUMIIAIBLHOIO
oOpazoBanust «IloYMHKOBCKMN MyHUIMNAIbHBIN OKpyr» CMosieHCKON oO0JacTy,
OTBETCTBEHHBIE 3a pa3MEIICHHWE CBEACHUH O TOCYJIapCTBEHHON (MyHUIMIAJIBHOI)
yCIIyre, HECYT OTBETCTBEHHOCTh 3a IIOJIHOTY W JOCTOBEPHOCTh CBEICHHH O
roCy/IapCTBEHHON yCIyTe, pa3MelniaeMbx B cucteme Peectp, a Takke 3a coONIofeHHE
NOpsAJIKa U CPOKOB UX Pa3MEILECHHUS.

4. Ilopsaoxk u ¢GopMbl KOHTPOJIS 32 IPEAOCTABIEHUEM IOCYy1apCTBEHHOM
(MyHUIHMNIAJILHOM) YCJIYTH

4.1. ITopsaaok oCylIeCTBICHUS TEKYIIEr0 KOHTPOJISI 32 COOJII0IeHHEM U
HCMOJIHEHUEM 0TBETCTBEHHBIMM I0JIZKHOCTHBIMM JIMIIAMM T0JI0KEHU I
aIMUHUCTPATUBHOI0 PErJIaMeHTAa U MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB,
YCTAaHABJIMBAKIINX TPeOOBAHNS K MPEIOCTABJICHHUIO FOCYAAPCTBEHHOM
(MYHMIHMNAJBHON) YCJIYTH, a TAK/KE 32 IPUHATHEM PellleHUi 0TBeTCTBEHHbIMU
AOJIKHOCTHBIMH JIHIIAMU

Texkymuii  KOHTpoOJib 3a  COOJIOJIGHUEM M  HCIOJIHEHHUEM  HACTOSIIErO
AJIMUHUCTPAaTUBHOTO  pErjaMeHTa, MHBIX HOPMATUBHBIX  IPABOBBIX  AKTOB,
yCTaHaBJIMBAKOIIKUX TPEOOBAHMS K MPEIOCTABICHUI0 MHOTO(PYHKIMOHAIBHBIX LIEHTPOB
IPEIOCTABIEHUSI TOCYJAPCTBEHHON (MYHULIMIIAIIBHON) YCIYTH, OCYIIECTBIIAETCS Ha
NOCTOSSHHOM OCHOBE JIOJDKHOCTHBIMM JHIIAMU AJIMUHUCTpauuu (Y IOJIHOMOYEHHOIO
opraHa), YNOJHOMOYEHHBIMM Ha OCYILECTBJIEHUE KOHTPOJIA 32 IMPEJOCTABICHUEM
roCyAapCTBEHHON (MYyHUIIMTIAIBHON) YCIIYyTH.

Jns  Texkyumero KOHTPOJISI ~ HCHOJIb3YOTCS CBEICHUS  CIYy>KEeOHOM
KOPPECTIOHECHIINY, YCTHAs U MMCbMEHHAsI HHPOPMAIIHSI CIIELIMAIMCTOB U JOTKHOCTHBIX
i, AaMuHUCTpanuu, (Y IOJIHOMOUYEHHOT'O OpraHa).

Tekymuii KOHTPOJIb OCYIIECTBISETCA IIyTEM IPOBEICHUS TPOBEPOK:
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pelieHnid 0 mpenocTaBieHuu (00 OTKa3e B MPEJAOCTABICHUU) TOCYAapCTBEHHOM
(MyHULIMITAJIBHOM) YCITYTH;

BBISIBJICHUS W yCTPAaHECHUS HAPYIICHUN TIPaB TPaXKaH;

pPacCMOTPEHHUs, TPUHATUS PEHICHUH M TOATOTOBKA OTBETOB Ha OOpalieHHs
TpaXJaH, COAEpIKAIIHE KAIOObl Ha PEIIeHUs, NelcTBUs (O6e31eiiCTBIE) JOIKHOCTHBIX
JIII.

4.2. ITopsaaok ¥ NEPUOAUYHOCTDH OCYIIECTBJIEHHS IJIAHOBBIX U BHEIUIAHOBBIX
NMPOBEPOK MOJHOTHI U KAYeCTBA MPEA0CTABJICHHUS IOCYyA1aPCTBEHHOM
(MyHMUIHMIIAJILHON) YCJIYTH, B TOM YHCJIe OPSAA0K U GOPMBI KOHTPOJIS 32
MOJIHOTOM U KA4eCTBOM IPeA0CTaBICHUS
rocy1apCTBEeHHOM (MYHUIIMIIAJIBHOM) YCJIYTH

4.2.1. KoHTpoJIb 32 MOJHOTOM M KA4€CTBOM MPEIOCTABICHUS TOCYIapCTBEHHOU
(MyHUIIMITAJIGHOM) YCIYTH BKJIIOYAET B CeOsl MPOBENIEHHE TJIAHOBBIX M BHEIIAHOBBIX

IPOBEPOK.
4.2.2. TlnaHOBBIE TIPOBEPKU OCYIISCTBIISIFOTCS HAa OCHOBAHWW T'OJIOBBIX IIJIAHOB
paboThI YTOTHOMOYEHHOTO oprasa, YTBEPIKIACMBIX PYKOBOIHUTEIIEM

YnonHomoueHHoro oprada. Ilpy 1u1aHOBOMI MpOBEpPKE IMOJMHOTHI M KavyecTBa
[PEIOCTABIEHUS TOCYAAPCTBEHHON (MYHHUIIMIAIBHON) YCIIyTH KOHTPOJIO MOJJIEKAT:

COOJIFOZICHUE CPOKOB TMPEAOCTABICHUS TOCYJAPCTBEHHON (MYHUIMIIATIBHOMN)
YCIIyTH;

COOJII0IEHUE TTOJIOKEHUI HACTOALETO0 AJIMUHUCTPATUBHOTO PETJIaMEHTa;

NPaBIWIBHOCTh U OOOCHOBAaHHOCTH MPHUHSATOrO pemieHuss o0 oOTKa3e B
[IPEIOCTABIEHUH TOCYAAPCTBEHHON (MYHHUIIMIIAIIBHON) YCITYTH.

4.2.3. OcHOBaHUMEM JJI MPOBEJACHUS BHEIIJIAHOBBIX MMPOBEPOK SIBJISIOTCS:

MOJIy4YeHHE OT TOCYAAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CaMOYIpaBJiICHUS
uH(poOpMaIMM O TMPEANojaraeéMblX WM BBISBIEHHBIX HApYyLIEHUSX HOPMATUBHBIX
paBoOBbIX akTOB Poccuiickonn @Penepanuy, HOPMAaTHUBHBIX IPAaBOBBIX AaKTOB
CMoseHckol o0O0JacTH W HOPMATHBHBIX MPABOBBIX AaKTOB OPraHOB MECTHOIO
camoytmpasiieHus [[0oUMHKOBCKOTO MyHUIIUTTAIBHOTO OKpyra CMOJIEHCKOW 00J1acTH;

oOpamieHusi TpaXkJaH W IOPUIWYECKUX JIMI [0 BOIPOCY HAPYIICHHUS
3aKOHOJIaTEJIbCTBA, B TOM YHCJIE KayecTBa IPEJAOCTABICHHUS  TOCYIAapCTBEHHOMN
(MyHUIMIIAIBHOW ) YCITYTH.

4.3. OTBEeTCTBEHHOCTH JOJKHOCTHBIX JINIX
3a penleHus U aeiicTBus (0e3aelicTBYS), NPUHMMAaeMble (OCYLIeCTBJISIEMbI€) B X0/1€
NnpeaoCcTaABJIEHHs TOCYIAPCTBEHHON (MYHHIMIIAJIbHOM) YCJIYTU

[To pesynapTaTaMm MPOBEACHHBIX MPOBEPOK B CIIyyae BBISIBICHUS HAPYUICHUIA
HOPMATUBHBIX MPaBOBBIX aKTOB (CMOJIGHCKON 00JlaCTU U HOPMATHBHBIX IMPABOBBIX
aKTOB OpPraHOB MECTHOro camoyrpaBiieHUus] [[04MHKOBCKOr0 MyHUIIMIAIBHOTO OKpyra
CMoJeHCKON  00nacTH  OCYIIECTBISCTCS  NMPUBJICYCHWE  BHHOBHBIX  JIMI K
OTBETCTBEHHOCTH B COOTBETCTBHUH C 3aKOHOJATEIbCTBOM Poccuiickoit @enepannu.
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[lepconanbHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 3@ MPaBWIbHOCTh U
CBOECBPEMEHHOCTh  NPHUHATHUS  PEIICHHS O TMpeaocTaBieHun (00  OTKaze B
NPEAOCTaBICHNUN) TOCYIAPCTBEHHON (MYHUIIMIIAIIBHOW) YCIYTH 3aKpeIisieTcsi B UX
JOJDKHOCTHBIX PETJIaMEHTaX B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHOIaTEIILCTBA.

4.4. TpeOGoBanusi K MOPSIAKY M (popMaM KOHTPOJIAA 32 IMPeaoCTaBJIeHHEM
rocy1apcTBeHHO (MyYHMUIMIAJbHONW) YCJAYIrH, B TOM YHCJ€ CO CTOPOHBI TPaKIaH,
UX 00beIUHEHU M OPraHu3alMid

4.4.1. I'paxxnane, ux oObEIUHEHUS U OpraHU3aIllMd UMEIOT MPaBO OCYIIECTBIISIThH
KOHTPOJIb 3a MPEJAOCTABICHUEM TOCYAapCTBEHHON (MYyHUIIMNAIBHOMN) YCIYrH IMyTeM
noJtyueHust uHGOpMaIlMK O XOJe MPEOCTaBICHUS TOCYJaPCTBEHHON (MYHUIIUTIATLHOM)
YCIIYTH, B TOM YHUCJIE O CPOKaX 3aBEPIICHUS aJIMUHUCTPATUBHBIX IIpoleayp (AercTBuUiA).

I'paxxnane, ux 00bEAUHEHUS U OPTAHU3AIMY TaKKE UMEIOT MPABO:

- HANpaBJIITh 3aMEYaHHUS W TPEIIOKECHUS MO YIYUIIEHUIO JAOCTYHHOCTH U
KauecTBa MPEI0CTABICHUS TOCYJaPCTBEHHON (MYHUIIMTIATBLHOMN) YCIIYTH;

- BHOCHUTh MPEJIOKECHUS O MEpax II0 YCTPAHCHUIO HApPYILICHUWW HACTOSIIETO
AJIMUHHUCTPATUBHOTO PEraMeHTa.

4.4.2. JIOJDKHOCTHBIE JMIla YIOJHOMOYEHHOTO OpraHa MPUHUMAIOT MEPHI
MPEKPAICHUIO JOMYIICHHBIX HAPYIICHUH, YCTPaHSIOT MPUYUHBI, CIOCOOCTBYIOIIUE
COBEPIIICHUIO HAPYIICHU.

Nudopmaruss o pesynbTaTax pPacCMOTPEHHUS 3aMEUaHUd U MPEIJIoKEHUN
rpakJiaH, UX 00bCAMHEHUN U OpPTaHU3AIMI JOBOJUTCS A0 CBEACHUS JIUII, HAPaBUBIIHUX
3TU 3aMEYAHUA U NPEAJIOKECHUS.

5. HocyneOHblii (BHeCyAeOHbIN) NOPSAA0K 005KAJ0BAHNS 3asiBUTEJIEM PellleHHid 1
aeiicTBUil (0e31eiCTBHS) OPraHa, MPeA0CTABJISIOIEr0 roCyAapPCTBEHHYIO
(MYHMUIMIIAJIBHYI0) YCJIYTY, J0JKHOCTHOIO JIMIA OPraHa, MPeA0CTABISIOIIEr0
roCyAapCTBeHHYI0 (MyYHMIMIIAJIbHYIO) YCJIYTY, JH00 MyHHIHMIIAJIBHOIO CJIYKALET0

5.1. 3asButens uMeeT MpaBo Ha OOXKaJTOBaHWE NEUCTBUN (Oe3MeUCTBUS) U
pelIeHU, MPUHATHIX (OCYIIECTBISAEMBIX) B XOJI€ IPEAOCTABICHUS TOCYIapCTBEHHOM
(MYHUITUTIAIBHOW) YCIYTH JTOJDKHOCTHBIMM JIUIIAMU, MYHULIMTIATBHBIMU CITYKAIIUMHU B
nocyneOHOM (BHECY1€OHOM) MOPSIIKE.

5.2. Kanoba nomaercs B opraH MECTHOTO CaMOYIIPABJICHMS], IPEAOCTABIIAIOIIETO
roCyJapCTBEHHYIO (MYHUIIMNAIbHYIO) YCIOyry (Jajnee — oOprad, HpeIoCTaBIISIOLIUN
rOCyJapCTBEHHYIO YCIyTYy), B MMCbMEHHOW (popme, B TOM YHCIIE NMPU JTUYHOM MpUEMe
3asBUTEJIS, WA B 3JIEKTPOHHOM BHJIE.

5.3. XKanoba momkHa coJiepkKaTh:

a) HAaMMEHOBaHUE oprasa, MPEIOCTABIISIOIIETO rocyJapCTBEHHYIO
(MyHULIMITAJIBHYIO) ~ YCIIYTY, JIOJDKHOCTHOTO JIMIIa OpraHa, IpeIoCTaBJISIOIIETO
rOCYJapCTBEHHYI0 (MYHULUIAIBHYIO) YCIYTy, JU00 MYHUIUINAIBHOTO CIIyXallero,
perieHus u 1ercTBHs (0e31elCTBIE) KOTOPHIX 00KATYIOTCS;
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0) dbammumuio, UMs, OT4eCTBO (MMPU HAIWYWHU), CBEIACHHUS O MECTE KUTEIHCTBA
3asBUTENS, a Takke HoMmep (HoMepa) KOHTakTHOro TenedoHa, aapec (ampeca)
3JIEKTPOHHOM NOYTHI (MIPY HAJIMYKK) M TOYTOBBIM aJpec, MO KOTOPBIM JOKEH OBITh
HaIlpaBJI€H OTBET 3asBUTEIIO;

B) cBeleHUS 00 OOXKalyeMbIX pelIeHHsIX W JeUcTBUsAX (Oe3meiicTBUM) opraHa,
IPEIOCTABIISIOIIET0 FOCYJaPCTBEHHYIO (MYHHIMIAIBHYIO) YCIYTY, €r0 JOJKHOCTHOIO
A JIM00 MYHUILIMITAIEHOTO CITYXallero;

I) J0BOJbl, HA OCHOBAHMM KOTOPBIX 3asBUTE]Ib HE COIJAaceH C pEUIeHUEM U
nevicteueM  (Oe3ecTBMEM)  OpraHa,  MPEIOCTaBISIONIEIO  TOCYAapCTBEHHYIO
(MyHULIMITAJIBHYIO)  YCAYTY, €ro JOJDKHOCTHOTO Jula JUM0O0 MYHMIIMIAIBHOTO
CIIy’Kalero. 3asiBUTENEM MOTryT OBbITh MPEACTaBICHbl JAOKYMEHTHl (IIpU HAJIWYUM),
NOATBEPKIAAIOIIUE JOBO/IbI 3asBUTENS, JIMOO X KOIHUU.

B cinydae ecnu xanoba mojaeTcs depe3 MPEACTaBUTENs 3asBUTENS, TaKXKe
NPENCTABIACTCS JOKYMEHT, HOATBEPKAAOMIMI IOJHOMOYUS Ha OCYLIECTBIICHHE
JEUCTBUM OT HMEHHM 3adBUTENsl. B  KayecTBe JOKYMEHTa, ITOATBEPKAAIOIIETO
IOJJHOMOYMSI Ha OCYIIECTBJICHHUE JEUCTBUH OT HMEHU 3asBUTENS,, MOXET OBITh
npeacTaBieHa oQOpMIIEHHAass B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoi
denepaluy JOBEPEHHOCTb.

XKanoba B nucbMeHHOU (popMe MOKET ObITh TAaK)KE HaIlpaBJIEHA IO MOYTeE.

B cnywae momaum xamoObl MpH JUYHOM MpHEME 3asiBUTENb MPEICTABISAET
JOKYMEHT, YJIOCTOBEPSIIOUINI €ro JUYHOCTh B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM
Poccuiickon ®@enepanum.

54. B onektpoHHOM BHuAE Jkamo0a MOXKET OBITh TIOJlaHa 3asBUTEIEM
NOCPECTBOM:

a) oduuMuaTpHOrO caiiTa oOpraHa, MPeIOCTABIAIOIIEIO TOCYJapCTBEHHYIO
(MyHULIMITAJIBHYIO) ~ YCIYTy, B  HH()OPMAMOHHO-TEIEKOMMYHUKAIIMIOHHON  CETH
«HTEpHETY;

0) denepanbHOM TOCYAapCTBEHHOW HH(POPMAIMOHHON cucTteMbl «EauHbIi
NopTaj roCyJapCTBEHHBIX M MYHUIMNAIBHBIX yciayr (pyHkmuil)» (nanee — Enunbii
nopTaun).

[Ipu nmoxaue xanoObl B 3JIEKTPOHHOM BUJIE IOKYMEHThI, YKa3aHHbIE B MOJITYHKTE
5.3. myHKkra S5 Hacrodwmero AJIMUHUCTPAaTUBHOIO pErjiamMeHTa, MOTLYT ObITh
OpeICTaBlIeHbl B (OpME BJIEKTPOHHBIX JOKYMEHTOB, IOAMMCAHHBIX 3JIEKTPOHHON
MOJIMUCHI0, BUJI KOTOPOU MPEAYCMOTPEH 3aKOHOAATENLCTBOM Poccuiickon denepanuu,
IIPU 3TOM JOKYMEHT, YJOCTOBEPSIOIINI JTUYHOCTD 3asiBUTENSA, HE TpeOyeTCsl.

5.5. KanoOa paccmarpuBaeTcsi OpraHoM, MPEAOCTaBISIIOIIUM TOCYJapCTBEHHYIO
(MyHULMIIAJIBHYI0) yCIyTy, TOpPSAOK THPEJOCTaBICHUs KOTOpOW Obul HapyllieH
BCIICACTBUE pEHIeHUH u JedcTBuil (Oe3meicTBHs) oOpraHa, IPeaoCTaBISIONIETO
roCyJapCTBEHHYI0 (MYHHULHMIIAJIbHYIO) YCIyry, €ro JOJUKHOCTHOIO Jjuua Ju0o
MYHUIMOAIBHBIX CIIyXanmx. B ciydae ecin 00XalmyroTCs pEHICHUs] PYKOBOIUTEIS
OpraHa, MPEJOCTaBISIONIETO TOCYAAPCTBEHHYIO (MYHMIIMIIAIBHYIO) YCIyTy, skajnola
MOJIa€TCsl B BBIIIECTOSIIIUNA OpraH (MpH €ro HaJIW4YMK) JUO0 B ClIy4yae ero OTCYTCTBHUSA,
paccMaTpHBAETCs HEMOCPEACTBEHHO PYKOBOAMTENIEM OpraHa, MpeAoCTaBIIIOIIETO
roCyJapCTBEHHYIO (MyHHULIUIIAJIHYO) YCIIYTY.
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5.6. KanmoGa moxeT ObITh MOJaHa 3asBUTENIEM 4Yepe3 MHOTO(YHKIIMOHATbHBIN
IEHTP TMPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHIMIAIBHBIX YCIyT (Hanee —
MHOTO(YHKIIMOHAIBHBIHN IIEHTD).

5.7. XKanoba Mo UIeKUT PErucTpaluy He TO3AHEE CIEAYIONIEro paboyero JHs Co
nHs ee noctymieHus. JKanoba paccmaTtpuBaercs B TedeHue 15 pabouux nHel co aHA ee
perucrpanuu, eciu 0ojiee KOPOTKUE CPOKU PACCMOTPEHHUS KaloObl HE YCTAHOBIICHBI
OpraHoOM, YITOJIHOMOYEHHBIM Ha €€ PaCCMOTPEHHE.

B cnydae obGkanoBaHus OTKa3a opraHa, MPeIOCTABISAIONIETO TOCYIaPCTBEHHYIO
(MyHUIIUTIAIBHYI0) YCIIYTY, €ro JOJDKHOCTHOTO IIMIa B TMpPHEME JOKYMEHTOB Y
3asiBUTENs JHOO B WMCIPABICHWM JOMYIICHHBIX OMEYaTOK M OMMOOK WIJIM B CIIydae
00aloBaHUsl 3asBUTENIEM HapYILICHHs] YCTaHOBJICHHOTO CPOKa TaKUX HCIPaBICHUN
xayoba paccMaTpuBaeTCs B TeUEHUE 5 pabounx THEH CO THS €€ PeTUCTpalliy.

[lo pesynapTaTam pacCMOTpPEHHUs JKalIOObl TMPUHUMAETCS  pEIIeHHe 00
YJAOBIETBOPEHUH Kal00bl TMO0 00 OTKa3e B €€ yIOBIECTBOPCHUH. Y Ka3aHHOE PEIICHUE
IpUHUMaETCs B (opMe aKTa YIOJIHOMOUYEHHOTO HE €€ pACCMOTPEHHE OpraHa.

[Ipu ynoBneTBOpeHHHU >Kajo0bl YIIOJIHOMOYEHHBIH HAa €€ PacCMOTPEHHE OpraH
MPUHUMAET MCYEPIIBIBAIOIINE MEPHI 10 YCTPAHCHHUIO BBISABJICHHBIX HApYUICHUH, B TOM
YHCJie TI0 BbIJaue 3asBUTEIIO PE3YJIbTaTa TOCYAapCTBEHHON (MYHUIIUITAILHOMN) YCIIYTH,
HE Mo3/IHee 5 pabouyux JHEW CO JHS MPUHSITHUS PEIICHUS], €CId UHOE HE YCTaHOBJICHO
3aKoHoAaTenbCTBOM Poccniickon Penepanun.

OTBeT MO pe3ynbTaTaM PacCMOTPEHMS >KajJoObl HAMpaBJISIETCS 3asBUTEII0 HE
MO3/IHEE JHsI, CJSAYIONIETO 3a IHEM MPUHATHUS PELIEeHUs, B MUCbMEHHOU popme.

5.8. YHNOMHOMOYEHHBIA Ha PACCMOTPEHUE JKAJIOOBI OpraH OTKAa3bIBAaeT B
YIOBJIETBOPEHHUH KATOOBI B CIEAYIOMIUX CIydasx:

a) HAJIMYUE BCTYMHBILIETO B 3aKOHHYIO CHIIy PEIICHHUs CyJa, apOuTpa>KHOTO CyJia
10 kaji00€e 0 TOM ke MPEeIMETE U MO0 TEM K€ OCHOBAHMSIM;

0) nmogayva xano0bl JUIIOM, TOJTHOMOYHSI KOTOPOT'O HE MOATBEPKICHBI B MOPSAKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

B) HAJIMYUE DEIICHUS MO ’XKajo0e, MPUHATOTO paHee B OTHOIIEHUH TOTO JKe
3asIBUTENIS U TI0 TOMY K€ TTPEIMETY KaI0ObI.

5.9. YnoiHOMOYEHHBIH HAa PAcCMOTPEHHUE 3>KajoObl OpraH BIIPaBE OCTABUTH
*Kano0y 0e3 0TBeTa B CICAYIOIINX CIIydasx:

a) HaJIM4YME B Kajlo0e HEIEH3YPHBIX JINOO OCKOPOUTEIHHBIX BBHIPAKECHHM, YTPo3
KU3HH, 3J0POBbIO U UMYILECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YJICHOB €0 CEMbHU;

0) OTCYTCTBHE BO3MOXKHOCTH MPOYUTATh KAKyIO-TMOO YacTh TEKCTa KaJloObl,
dbamunuio, uMs, OT4eCTBO (IPU HaTU4MM) W (UJIM) TOYTOBBIA ajapec 3asBUTEN,
yKa3aHHbIE B jKajo0e.

5.10. 3asgBuTenu BOpaBe O00XKaJOBaTh pEIICHUS, MPHUHATBIE B  XOJE
NpEAOCTaBICHUS TOCYJapCTBEHHOW (MyHULIMNAIBHOM) yCIayru, JACHUCTBUS WU
Oe3zelicTBrE JOKHOCTHBIX JIUI] OPraHOB MECTHOTO CaMOYTPABICHUS, MyHUITUTATBHBIX
CIy’KallliX, MPEIOCTABISAIONIMX TOCYyAapCTBEHHYI0 (MYHUILMIAIbHYIO) YCIYTy, B
Cy1eOHOM TIOPSIIKE.
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[Tpunoxenue Nel

K AJIMUHUCTPATUBHOMY
periamMeHTy MIpeI0CTaBIICHUS
rOCy1apCTBEHHOM
(MyHHUITUTIQTBHOM ) YCIIyTH
«O0OBsBICHHE
HECOBEPIICHHOJICTHETO
MIOJIHOCTBIO JIeeCTIOCOOHBIM

(3MaHCUTIUPOBAHHBIM )»

B OpraH OIICKHU U IMOINMCYNUTECIbCTBA
OoT

©.1.0.
TIPOKUBAIONII TI0 asipecy:

nacmnopT

3asBiICHHE

A,

®.1N.0., nata poxxaeHus
[Mpomry mpu3HaTh  MeHS  (I€ECHOCOOHBIM)  SMAaHCUIIUPOBAHHBIM IO  CIEAYIOIIUM
OCHOBaHHUSIM

K 3asBneHnI0 MHOO MPHIIOKEHBI CIAEAYIOIINE TOKYMEHTHI:

[ara IToanuck
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