AJIMUHUCTPALIUSI MYHULIUITAJIBHOI'O OBPABOBAHU S
«[TOYMHKOBCKHWI MYHULIUITIAJIBHBIN OKPYT»
CMOJIEHCKOM OBJIACTU

HOCTAHOBJEHMUNE

or 08.04.2025 Ne 105- agMm

OO0 yTBepXaeHUN A JIMUHUCTPATUBHOTO

pernaMeHTa MpeI0CTaBICHUS
AnMuHuCTpanuen MYHUIIUTIATBHOTO
oOpazoBaHus «ITounHKOBCKHMIA

MYHULMINAIBHBIA  OKpyr» (CMOIeHCKOU
o0nacT  roCylapCTBEHHOM  YCIyTH,

IepeJaHHON Ha MYHHLIMIIAJIbHbBIN
ypoBeHb «lIpuHsATHE OpraHamMu OIEKU H
ITOIIEYUTEIBCTBA pemenus,

OOSI3BIBAIOIIETO poAUTENeH (OZHOTO W3
HUX) HE TPEenATCTBOBaThL OOIICHUIO
OJTM3KUX POJICTBEHHUKOB C PEOCHKOM

B cootBercTtBUn ¢ ®DexpepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O0
OpraHu3alMU MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT»,

AMUHUCTpanus MYHHUIUITAIBHOTO o0pazoBaHus «ITounHKOBCKHUI
MYHUITUTIATBHBINA OKPYT» CMOJIEHCKOM 001aCTH IO CTAaHOBII 5 € T:

1. YTBepauTe npuiaraéMbeii AJIMHUHUCTPATUBHBIA PETIAMEHT IPENOCTABICHUS
AnmuHHMCTpanueil MyHUIUMNAIbHOTO 00pa3zoBaHus «[IOYMHKOBCKMI MyHMIIMIIAIbHBIN
okpyr» CMojeHCcKkoll o001acTh rocyaapCTBEHHOM yCIIyr'd, II€pElaHHONM Ha
MyHULMIAIBHBIA ypoBeHb «lIpruHATHE OpraHaMu OIEKH U IOIEYUTENIHCTBA PEIICHMS,
00s13BIBAIOIIECTO poJUTENel (OJHOTO M3 HUX) HE MPEMSTCTBOBATH OOIICHHUIO OJM3KUX
POJCTBEHHHUKOB C PEOCHKOM.

2. Hacrosimiee nocTaHOBIEHUE BCTYACT B CHIIY CO JHS €r0 IOJIUCAHUS.

3. Hactosimiee nocrtaHoBiaeHHE OOHAponOBaTb B COOTBETCTBUHM C YCTaBOM
MYHHIIUTIATIBHOTO 00pa3oBanust «[I0YMHKOBCKHIT MyHUITUTAIBHBIN OKpYT» CMOIEHCKON



o0macTi M pa3MecTuTh Ha OduIMaTbHOM caiTe AJMUHUCTPALMUA MYHHIIMIIAIBEHOTO
oOpazoBanus «lloYMHKOBCKMN MyHUIMNANBHBIA OKpyr» CMoneHcko obnactu B
UH(POPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOU ceTH « THTepHeT.

4. KOHTposb 32 WCIOJIHEHHEM HACTOSIIEr0 IOCTAHOBIEHUS BO3JOXKUTH Ha
3amecTtuTens [1aBbl MyHUIUIIANBHOTO 00pa3oBaHus «[I0UMHKOBCKUIT MYyHUIIMITAIBHBIN
okpyr» Cmonenckoit obnmactu U.H. [IpoxopeHkoBy.

5. IIpu3Hare yTpaTUBIIUMHU CUILY:

— MOCTAHOBJICHUE AMuHHCTpanuu MYHHUIUIIATBHOTO oOpa3oBaHus
«ITounnkoBckuit paton» Cmonenckoi odnactu ot 29.06.2012 Ne 76 «O06 yTBepkneHun
AJIMAHHACTPAaTUBHOTO PENIAMEHTA NPEIOCTAaBICHUS AIMUHUCTPAME MyHHUIIMIAIBHOIO
oOpa3zoBanus «llounHkoBckuii paiton» CMOJIEHCKON 00JIaCTH TOCYIapCTBEHHOMN YCIyTH,
IIEpEJaHHOM Ha MYHUUUNAIbHBIA ypOoBeHb «lIpuHsATHE oOpraHamMm ONEKU U
MOTICUYUTEIBCTBA PEIICHHs, OOS3BIBAIOIIETO poauTenell (0JHOTO W3 HHUX) HE
MPENSTCTBOBATh OOIICHUIO OJU3KUX POJICTBEHHUKOB C PEOSHKOM);

— TIOCTAHOBJICHHE AJIMUHUCTpauuu MYHHULIMIIAIBHOTO oOpa3oBaHus
«ITounnkoBckuit paiton» CmoneHckoit oomactu ot 22.11.2019 Ne 135-anm «O BHeceHun
U3MEHEHUS B TMOCTAHOBJICHHE AJIMHHHCTpPAIM MYHHIIMIIAILHOTO 00pa30BaHUs
«ITounHKOBCKUH paiton» CMoneHckol odnactu ot 29.06.2012 Ne 76y .

['maBa MyHUIIMIIAIEHOTO OOPA30BAHUS
«ITOYMHKOBCKHI MYHULIMITAJIIbHBIA OKPYT»
CwmoreHcko# obactu A.B. T'ony0

5’@5 [loKyMeHT noanuncax
g ) 9NeKTPOHHOI NoAMNMCHIO

CBEJEHWNA O CEPTU®UKATE 3N
Ceptuchnkar: 00BA211F2AEF3CED83DECADD29A3C81089
B. u: Nony6 A
OevicteureneH ¢ 09-01-2025 go 04-04-2026
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YTBEPXJIEH
MMOCTAaHOBJICHHEM AJMUHHUCTPAIINH
MYHHULUTATBHOTO 00pa30BaHUS
«ITOUYMHKOBCKHMI1 MyHUIIUATBHBII
okpyr» CMoseHckol obmacTu

oT Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT
NPeAoCTABJICHUA AAMUHUCTPaLMeld MyYHHIMIIAJIbHOI0 00pa30BaHuUs
«II0OYMHKOBCKM MYHHIUNIAIbHBIA OKPYr» CMOJICEHCKOH 00/1aCTH
roCyIapCTBEHHOM yCJIYIH, IepeJaHHOH HA MYHUIIUIIAJIbHbIA YPOBEHb
«IIpuHsITHE OPraHaMH ONEKH U MONEYUTEJIbCTBA PelieHHus, 00513bIBAIOIIET0
poauTeJiel (0HOr0 U3 HUX) He NMPENATCTBOBATH O0LEHUIO OJTU3KUX
POACTBEHHHUKOB C PeOCHKOM»

1. O0mue moJI0KeHus
1.1. Ilpeamer peryaupoBaHusi AIMHUHUCTPATHBHOIO PerjaMeHTAa

AJIMUHUCTPATUBHBIN periaMeHT pea0CTaBICHUS AJIMUHUCTpaIuen
MYHULIUMIATBHOTO  00pa3oBaHusi  «[IOYMHKOBCKMI  MYHUIIMIAIBHBIA  OKpyI»
CMoueHCKOM 0051acTH TOCYJapCTBEHHOM YCIIyrH, MepeJaHHOW Ha MYHHUIMIAIbHBINA
ypoBeHb  «lIpuHATHEe oOpraHaMm OmeKM M TMONEYHTEeJbCTBA  pelleHud,
00513bIBAKOIIET0 poOAUTeJiell (0AHOT0 W3 HHMX) He MPensiTCTBOBATH OOIIEHHIO
OJIM3KUX POJACTBEHHUKOB ¢ pe0eHKOM» pa3paboTaH B IEISIX IOBBIIMICHHS KadyecTBa
U JIOCTYIIHOCTHM MPEIOCTABICHUS TOCYJIAPCTBEHHON (MYyHHUIIMIAIBHON) YCIIyTH,
OIpeaesaeT CTaHAApT, CPOKU M IOCIEI0BATEILHOCTh JAECUCTBUM (aAMUHUCTPATUBHBIX
nporeayp) NpH OCYIICCTBIECHUU TMMOJTHOMOUYMM IO ONEKE U TMOMEYUTEIbCTBY B
AJIMUHUCTpaAIMM MYyHULMOAIbHOTO oOpazoBaHus «IIOUMHKOBCKUN MYyHUIIMMATHHBIN
okpyr» CMOJICHCKOU 001acTH.

1.2. Kpyr 3asBureJiei

1.2.1. 3asBuTENAMH Ha MOJyYEHHE T'OCYIAPCTBEHHON (MYyHULMIIAIBHOW) yCIyru
ABIISAIOTCA Jienylika, O0aOymika, OpaTbsi, CECTpbl M JIpyrHe pOJICTBEHHUKH peOeHKa
(anmee — 3asIBUTEIIN).

1.2.2. 3agButenu oOpalIatOTCs HEMOCPEACTBEHHO (JIMYHO) B YIpaBJieHUE
oOpa3zoBaHusi AJMUHUCTpAIlMM MYyHUIUNAIBLHOrO oOpa3zoBanus «llounHKOBCKUI
MYHUIIUNIATBHBIA OKpYT» CMOJIEHCKOM 001acTH Kak OpraH OMeK! U MOMeUYnTEIbCTBA.

1.3. TpeOoBanus Kk nopsAAKy MHGOPMHUPOBAHMS 0 NMOPSAIKE NPeI0CTABICHUA
rocyIapCcTBeHHON (MYHUIUIIAJBbHOM) YCJIYI'H



1.3.1. WudopmMupoBanrie o0 MOpAJIKE NPEAOCTABICHUS TOCYAApPCTBEHHOMN
(MYHUIIUTIAJIBHOW ) YCIIYTH OCYIIIECTBIISIETCS:

1) HemocpeACTBEHHO MNpU JMYHOM [pUEMEe 3asBUTENS B  YINPABICHUU
oOpazoBaHusi AJMHHHUCTpPAlMM MYHUIMOAIbHOTO oOpa3oBaHus «lloYMHKOBCKUI
MYHUIIMNATBHBIA OKpYT» CMOJIEHCKON 00JacTH, KaK OpraHe ONEKHU U MONEUYUTENIbCTBA
(mamee — VYIOJHOMOYEHHBIM OpraH) WM MHOTO(QYHKIIMOHAJBHOM  IEHTpE
NPENOCTaBIEHUs  TOCYJApCTBEHHbIX  (MyHUUMNAIBHBIX)  yciayr  (majgee — —
MHOTO()YHKIIMOHAJILHBIN LIEHTP);

2)no TenepoHy B VYMOJHOMOYEHHOM OpraHe WM MHOTO(PYHKIIMOHAIBHOM
LEHTPE;

3) IMCBMEHHO, B TOM  4YHUCJE€  IOCPEICTBOM  AJIEKTPOHHOM  IMOYTHI,
(bakCUMIIBHOMN CBA3H;

4) mocpeacTBOM pa3MEIIeHUs B OTKPBITOM U TOCTYIHOM popme nHpopmarmu:

B (peaepaibHOM rocyaapcTBeHHONM MH(POpMaMoHHOW cucTteMe «EauHbIii mopran
TrOCYJJapCTBEHHBIX W MYHUUMINANBHBIX yciayr (dbynkumii)» (https:/www.gosuslugi.ru/)
(manee — EINT'Y);

Ha odummuambHOM caiTte YmoiaHoMmodeHHoro opraHa (https://obrpoch.admin-
smolensk.ru/);

5)mocpeacTBoM pa3MmenieHus HHGOpMANUKM Ha HWH(POPMAIMOHHBIX CTEHAAX
YNOIHOMOYEHHOTO OpraHa Wiv MHOTO(YHKIIMOHAIBHOTO IIEHTpA.

1.3.2. UudopmupoBanue OCyIECTBISETCS IO BOIIPOCAM, KACAIOUTUMCS:

CrocOoOOB  MOJa4YM  3asBJIEHUWS O  MPEAOCTaBICHUU  TOCYAAPCTBEHHOU
(MYHUITUTIAJIBHON) YCITYTH;

aZpecoB YIOJIHOMOYEHHOIO OpraHa M MHOTO(QYHKIMOHAJIbHBIX IIEHTPOB,
oOpamnieHMe B KOTOpble HEOOXOAUMO [JIsi TPEJOCTABJICHHUS TOCYJapCTBEHHOM
(MyHULIMITAJIBHOM) YCITYTH;

CHpaBOYHOM MHGPOpMaLMU O padboTe YIOJTHOMOYEHHOTO OpraHa (CTPYKTYpPHBIX
nojApaszeicHui Y IOJTHOMOUYEHHOTO OpraHa);

JOKYMEHTOB,  HEOOXOJUMBIX  JJs  MPEAOCTaBICHHUS  TOCYAapCTBEHHOU
(MyHULIMITAJIGHOM) YCIYTM H  yCIYT, KOTOpbIe SBISIOTCS HEOOXOAUMBIMH H
00s13aTEBHBIMHU JIJIS1 IPEIOCTABICHUS TOCYAAPCTBEHHON (MYHUIIMIIAIIBHON) YCITYTH;

MopsiIka U CPOKOB TPENOCTaBICHUS TOCYJApCTBEHHOW (MYHHUIIMIAIbHOMN)
YCIIyTH;

MOpsi/IKa IMOJYYEHUs! CBEACHUN O XOAE€ PACCMOTPEHHUS 3asIBICHUS;

MPEIOCTABIECHUSI TOCYAAPCTBEHHONW (MYHHMIMIAIBHON) YCIYTM U PpPe3yJbTaTOB
MPEI0CTABICHUS MYHUIIUTIATBHON YCIYTH;

NPENOCTAaBIEHUsI  TOCYJAPCTBEHHOM (MYHHULMIIAJILHOM) YCIYr,  KOTOpbIE
ABIIAIOTCSI HEOOXOTUMBIMH U 003aTENbHBIMHE JIJISl IPEOCTABICHUS TOCYIapCTBEHHOMN
(MYHUITUTIAJILHON) YCITYTH;

nopsigka JocyaeoHoro (BHeCcyneOHOro) oO)kanoBaHusl JeWcTBUN (Oe3eiCTBHI)
JNOJDKHOCTHBIX ~JIMI] M TNPUHMMAEMbIX HMH PEIICeHUH TpU NPeIoCTaBICHUU
rocyJapCTBEHHOM (MyHUIIMNIATBHOW) YCIIYTH.



https://www.gosuslugi.ru/
https://obrpoch.admin-smolensk.ru/
https://obrpoch.admin-smolensk.ru/

[Tomyuenne wuHOpMamMu 1O BOMpPOcaM TMPEJOCTABICHUS TOCYAapCTBEHHOU
(MyHUIIMIIAIBHOW) yCIYTM W YCIYT, KOTOpPbIE SIBJISIIOTCS HEOOXOAUMBIMHU U
00s3aTeNbHBIMUA JAJIST TPEAOCTABICHUS TOCYIAapPCTBEHHON (MYHMIIMIIAIbHOW) YCIIyTH,
OCYIIECTBIISIETCSI OECTUIATHO.

1.3.3. Ilpu yctHom oOpamienun 3asBuTeds (JIMYHO WIM 1O Tele]oHy)
JOJDKHOCTHOE JIMIO YTOJHOMOUYEHHOIO OpraHa, pabOTHHUK MHOrO(yHKIHOHATBHOTO
IIEHTPA, OCYIIECTRIISIONINN KOHCYIbTUPOBAHKE, TOAPOOHO U B BEXKIUBON (KOPPEKTHOM)
dbopme nHPpoOpMUPYET 0OPATUBIIUXCS TPAXKIAH IO MHTEPECYIOIINM BOIIPOCAM.

OtBer Ha TeneOHHBIH 3BOHOK JOJDKEH HAYMHATBCA C HWHGOPMAIMH O
HAMMEHOBAaHUU OpTaHa, B KOTOPHIN MO3BOHUI 3asBUTENb, (haMUIIUU, UMEHHU, OTYECTBA
(mocneaHee — MPU HATWYMHM) W JODKHOCTH CIIEHUANUCTA, TPUHSBIIETO TelehOHHBIN
3BOHOK.

Ecnu g0mKHOCTHOE U0 Y TIOJITHOMOYEHHOI'O OPraHa HE MOXKET CaMOCTOSITEIIBHO
JaTh OTBET, Teae(OHHBIM 3BOHOK JOJDKEH OBITh IepeaapecoBaH (IMEpeBeAcH) Ha IPyroe
JOJDKHOCTHOE JIMLIO WM K€ OOpaTUBLIEMYCS JULY JOJDKEH OBbITh COOOLIEH
Teae(OHHBIA HOMEpP, IO KOTOPOMY MOKHO OyAeT TOJYy4YUTh HEOOXOAUMYIO
uH(OpPMAITHIO.

Ecnu moaroroBka oTBera TpeOyeT MpPOAOKUTENBHOIO BPEMEHH, JOJKHOCTHOE
JIMIIO MpeyIaraeT 3asiBUTENIO OJIMH U3 CIEAYIONIMX BApUAHTOB JAJIbHEUIINX JIEHCTBUIA:

U3JI0KUTH 0OpallieHue B MUCbMEHHOU (hopMme;

HA3HAYUTb APYroe BpeMs Il KOHCYJIbTalluH.

JloMKHOCTHOE JHMII0 YTIOJIHOMOYEHHOTO OpraHa He BIIPaBe OCYIIECTBIAThH
UH()OPMUPOBAHME, BBIXOJAIEE 3a PaMKH CTAaHAAPTHBIX MPOLEIYp U  YCIOBHM
IPEIOCTaBIEHUS TOCYTAPCTBEHHON (MYHUIIMIAIBHON) YCIYTH U BIUSIOLIEE MPSMO WU
KOCBEHHO Ha IPUHUMAEMOE pPEIICHHE.

[IpooKUTET,HOCT, UHPOPMUPOBAHUS TIO0 TelIePOHY HE JIOJDKHA TMPEBBINIATH
10 MUHYT.

NudopmupoBaHre OCyIIECTBISIETCS B COOTBETCTBUU C TpaduKkoM IpuemMa
rpax<aaH.

1.3.4. Tlpyu muCbMEHHOM OOpaIEHUU JOJDKHOCTHOE JHII0 YTOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a IIPEJOCTaBICHUE TOCYJapPCTBEHHOM (MYHHUIIUIIAILHOMN)
yCIIYTH, TOJPOOHO B MHCHMEHHON (OpMe pa3bsCHSAET TPakIaHUHY CBEICHUS I10
BOIlpOCaM,  yKa3aHHBIM B  noamyHkre 1.3.2 myHkrta 1.3 Hacrosmero
AJIMUHUCTPATUBHOTO pErjaMeHTa B TMOpsAKe, ycTaHOBIeHHOM dDenepalibHbIM
3akoHOM oT 2 Masg 2006 roma Ne 59-®3 «O mopsnke paccMOTpeHUs: 0OpaleHui
rpaxnad Poccuiickon @enepanyim».

1.3.5. Ha EIII'Y pa3memarorcs cBeacHus, NnpeaycMoTpeHHble llonoxenuem o
dbeneparbHON TOCyIapCTBEHHOW WHGOPMAIMOHHON cucteme «DenepaibHbI peecTp
TOCYAApCTBEHHBIX W MYHUIMMNAIBHBIX  ycayr  (dyHKUHUIA)»,  YTBEPKICHHBIM
noctaHoBiienueMm IlpaButensctBa Poccuiickoit ®deneparuu ot 24 okTsaops 2011
rojaa Ne 861.

Hoctyn x uHpopMaIi 0 CpoKax M MOPSAKE MPEIOCTaBICHUSI TOCYAAPCTBEHHON
(MyHULIMITAJILHOM) YCIIYTH OCYIIECTBISIETCS O€3 BBIMIOJIHEHUSI 3asBUTENIEM KaKUX—IHO0



TpeOoBaHMI, B TOM uMciae O€3 HCHOJIB30BaHUS MPOTPAMMHOIO OOecTeueHus,
YCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CpEACTBA 3asABUTENS TpeOyeT 3aKIIOYCHUS
JUIIEH3UOHHOTO WJIM HMHOTO COTJIAIeHHs C TpaBooOjajaTeneM MporpaMMHOIO
o0OecrieueHns, NPEIyCMATPUBAIOLIETO B3WMAHUE  IUIAThl, PETUCTPALUIO WU
aBTOPU3AIUIO 3asIBUTENS WM NMPEAOCTABICHUE UM MTEPCOHATIbHBIX TAHHBIX.

1.3.6. Ha odpunnanbHOM caiiTe YTOJIHOMOUYEHHOTO OpraHa, Ha CTeHJIax B MECTax
NPEIOCTAaBICHUSI TOCYAapCTBEHHONW (MYHHIIMITANLHOW) YCIYTM W YCIOYT, KOTOpBIC
SBIISIIOTCA HEOOXOAMMBIMU M 00S3aTeNbHBIME I TIPEIOCTABICHUS TOCYAapCTBEHHON
(MyHULIMITAJIbHOM) yCIYTM, W B MHOTOQYHKUHMOHAJIBHOM LEHTPE pa3MellaeTcs
CIIeyIoIIas CripaBoyHasi HHPOPMAIIUS:

0 MecTe HaxoXAeHWs W rpaduke paboThl YMOIHOMOYEHHOTO OpraHa M €ro
CTPYKTYPHBIX MOJIPA3/ICICHUN, OTBETCTBEHHBIX  MPEJOCTABICHUE TOCYIapCTBEHHOMN
(MyHUIIMITAJIEHOM) YCITYTH, a TAaK)K€ MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB 3a;

CIIPaBOYHBIE TENEPOHBI CTPYKTYPHBIX TMOAPA3ACICHUNA Y TIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHBIX 3a IIPEJOCTaBIEHUE TOCYNAPCTBEHHON (MYHHUIIUIIAILHOM)
yCIIYTH, B TOM 4YHCJie HoMep TenedoHa—aBTonHbopmaropa (Mpu HAIUYKN );

anapec o(MUIMAILHOTO calTa, a TaKXKe JJICKTPOHHOM MouThl U (Wiau) (Gopmbl
oOpaTHO¥H CBsI3U YTIOJTHOMOYEHHOTO OopraHa B ceTu «HTepHeT.

1.3.7. Ha uHpOpMaLIMOHHBIX CTEHJIaX YIOJIHOMOYEHHOTO OpraHa pa3MenaroTcs
HOPMATHBHBIE  TPaBOBBIC  AKTHI, PErYJIUPYIOUIME TMOPSIAOK  MPEIOCTaBICHUS
TOCyJapCTBEHHOW (MYHUIIMIIATBHON) yCIyTH, B TOM 4YHCIE AJMHHUCTPATUBHBIN
perjJamMeHT, KOTOpble MO TpeOOBAaHUIO 3asgBUTENS MPEIOCTABIAIOTCS €My JUIs
03HAKOMJICHHS.

1.3.8. Pa3zmenienne uHdopmaly o MOpsiaKe MpeJoCTaBICHUs TOCYAapCTBEHHON
(MyHUITMTIAJILHOW)  yCJIYyrd Ha  WH(QOPMAIIMOHHBIX  CTEHJAX B  IOMEIICHUH
MHOTO(YHKIIMOHATBHOTO I[EHTPA OCYIIECTBISETCS B COOTBETCTBUU C COTJIAIIICHHUEM,
3aKTIOYEHHBIM  MEXKIYy MHOTOQYHKIIMOHAIBHBIM IIEHTPOM | YTIOJHOMOYEHHBIM
OpraHoM ¢ ydeToM TpeboBaHMH K  HMHQOPMHUPOBAHUIO, YCTAHOBJICHHBIX
AJIMUHHACTPATUBHBIM PETJIAMEHTOM.

1.3.9. Mnadopmanust 0 X0Ji€ PacCMOTPEHHUS 3asBIEHUS O TIPEIOCTaBICHUU
roCyJapCTBEHHOM (MYHHMIIMIAIBHOW) YCIYTM M O PE3yJbTaTax MNpelOCTaBICHUS
rOCyJJapCTBEHHOM (MYHUIIMITAIILHON) YCIYyTH MOKET ObITh MOJyuYeHa 3asBHUTENIEM (Ero
npencraBuTesieM) B JUYHOM KaOuHere Ha EIII'Y, a Takke B COOTBETCTBYIOIIEM
CTPYKTYPHOM TMOAPAa3AeieHnH YTIOJTHOMOUYEHHOTO OpraHa Mpu OOpalleHuu 3asiBUTEIS
JUYHO, 10 TeJe(OHY, IOCPEICTBOM JIEKTPOHHOM MOYTHI.

2. CTanaapT npeaocTaBjieHus TOCYIapPCTBEHHON (MyYHMIMIIAJIbHON) YCJIYyTH

2.1. HaumeHoBaHue roCy1apCcTBEHHOM (MYHMIMIIAJIBHON) yCJIYyIH

l'ocynapcrBennas (MyHununaibHasi) ycinyra «lIlpuHsiTHe OpraHaMu ONEKH H
NMONEYNTEeIbCTBA pelleHNns, O00s3bIBAONIer0 poauTtesieil (0JHOr0 W3 HHUX) He
NPensiTCTBOBATH O0IEHNI0 OJIM3KHX POACTBEHHUKOB C Pe0OCHKOM.



2.2. HamMeHOBaHME OPraHa, HENMOCPEACTBEHHO MPEA0CTABJIAIILIETO
rocyJapCTBEeHHYI0 (MyHHMUIUNIAJIbHYIO) YCIYTY

2.2.1.  TocynmapcTBeHHyr0  (MYHHUIIMIIAJBHYIO)  YCIAYTry  MPEeIOCTaBIIsCT
AJIMUHUCTpAIMs MYHMIIUNIAILHOTO oOpa3zoBaHus «I[IOYMHKOBCKMM MYyHUIIMIMIATbHBIN
okpyr» CMojeHCKoM oOjacTu 4epe3 YIpaBlieHHE 00pa3oBaHMs AJIMHUHUCTpaIUU
MyHUIUOATBHOTO  oOpa3oBaHus  «[IOUMHKOBCKMI ~ MYHUIMOAIBHBIA  OKpPYI»
CMoneHcKkol 00acTH.

2.2.2. Jlns mpenocTaBieHUs] TOCYJapCTBEHHOW (MYHULIMIIAIBHON) YCIyTH HE
TpeOyeTrcs oOpalleHus B HHbIE OpraHbl TOCYAapCTBEHHOW BIACTH, OpraHbl
rOCyJJapCTBEHHBIX BHEOIO/KETHBIX (POHIIOB, OpraHbl MECTHOT'O CAMOYIPaBJICHUS U

OpraHHU3allNH.
2.2.3. 3amnpemieHo TpeOOBaTh OT 3asBHUTENSI OCYIIECTBICHHS JIEHCTBUMA, B TOM
qUCJI€  COIVIACOBaHWM,  HEOOXOJMMBIX  JJI1  TOJYYCHHS  TOCyAapCTBEHHOMU

(MyHUIIMITAJIGHOM) YCIYyTM M CBSI3aHHBIX C OOpallleHWEeM B HHbBIE TOCYJapCTBEHHBIC
OpraHbl, OPraHU3aILMH, 32 UCKIOUYEHUEM IOJYUYEHHUS YCIYT, BKIIOUYECHHBIX B MEPEYEHb
YCIYT, KOTOpPbIE SBJISIIOTCS HEOOXOAUMBIMU U OOSI3aT€NbHBIMU [IJIsl TIPEAOCTABICHUS
rOCYJIapCTBEHHBIX  (MYHHMIIMOAIBHBIX) YCIAYT, MPEIACTaBICHUS JOKYMEHTOB H
uH(popMaIuu, B TOM 4YHClie 00 OIiaTe TOCYAapCTBEHHOW TMOIUIMHBI, B3UMAeMOU 3a
MPEAOCTaBICHUE TOCY/IapCTBEHHBIX U MYHMIIMIAIBHBIX YCIYT, KOTOPHIE HaXOJATCS B
pacHopsKEHUH OPraHoOB, MPEIOCTABISIIONIMX TOCYJAPCTBEHHbIC (MYyHHUIIMTAIbHBIC)
YCIYTd, OPraHOB, MPEAOCTABISIONIMX TOCY/IapCTBEHHbIE (MYHUIIUNAIBHBIE) YCIYTH,
UHBIX TOCYJAaPCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO CaMOYMpaBlIeHUS JHOO
MIOABEOMCTBEHHBIX ~ TOCYJApPCTBEHHBIM  OpraHaM WM  OpraHaM  MECTHOIO
caMOyTIpaBJIeHUs] OpPTaHU3allMi, YYaCTBYIOIIMX B MPEJOCTABICHUU IMPETyCMOTPEHHBIX
yacThio 1 ctateu 1 denepansHoro 3akoHa oT 27.07.2010 r. Ne 210-D3 (nanee — 3aKoH)
rOCYJIapCTBEHHBIX M MYHULMNAIBHBIX YCIyT, B COOTBETCTBUU C HOPMATHUBHBIMU
npaBoBbIMH akTamMu Poccuiickoii ®enepaiiid, HOPMATHBHBIMU TPABOBBIMU aKTaMU
cyorekToB Poccuiickoit ®denepanuu, MyHHUIIMNAIBHBIMUA TPABOBBIMU aKTaMH, 34
UCKJIFOYEHUEM JOKYMEHTOB, BKJIIOUCHHBIX B ONPEACICHHBIM YacThio 6 cTaTtbu 7
3akoHa MepeyeHb JOKYMEHTOB. 3asBUTEb BIIPABE MPEACTABUTH YKAa3aHHbBIE TOKYMEHTHI
U UHPOPMALIUIO B OpPTaHbl, MPEIOCTABISIONINE TOCYAApCTBEHHBIC (MYHHUIIUIAIbHbBIC)
YCIYTH, U OpPraHbl, MPEAOCTABISAIONINE TOCYIaPCTBEHHbIE (MYyHULIUNAIbHBIE) YCIIYTH,
0 COOCTBEHHOU MHUIIMATHUBE.

2.3. Onucanue pe3y/ibTaTa NMPeA0CTABJICHUS IOCYIapPCTBEHHON (MyHHMIMIIAJIbHOM)
yCIAyTd

2.3.1. Pe3ynpTaToM MNpenOCTaBICHUSI TOCYJAPCTBEHHOW (MyHUIMIIATIBHOMN)
YCIIyTHU SIBIISICTCSI:

- BblJIa4ya PeUICHHs] OpraHa OMEKU U MOMEYUTENbCTBA, 00S3bIBAIOIIETO POIUTENCH
(OAHOTO U3 HUX) HE MPEMNATCTBOBATH OOIIEHUIO OJIM3KUX POJACTBEHHUKOB C PEOCHKOM;
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- OTKa3 B BbIJAY€ PEIICHUS OpraHa ONEKH U IMONEUYUTENIbCTBA, OOS3bIBAIOIIETO
ponutenei (0JHOTO M3 HUX) HE MPEMSATCTBOBATH OOIMIEHUIO OJM3KUX POJICTBEHHHKOB C
peOeHKOM.

2.3.2. [Ipouenypa npeaocTaBieHUs] TOCYIapCTBEHHON (MYyHHUIIMNIAIBHON) YCIyTH
3aBepUIaeTCs MMOJyYEHUEM 3asBUTEIIEM OJHOIO U3 CIEAYIOIINX JOKYMEHTOB:

- pelIeHusl OpraHa OrneKy U MOMEeUYUTENbCTBA, 00S3bIBAIOIIETO poAuTeNel (0ITHOTO
U3 HUX) HE MPENIATCTBOBATH OOIICHUIO OJIM3KUX POACTBEHHUKOB C PEOCHKOM;

- yBegomsieHHe 00  OTKae B  NPENOCTaBIECHUU  TOCYIapCTBEHHOMN
(MYHUIIUTIAJIBHON ) YCITYTH.

2.4. Cpok npeaocTaBJieHUs TOCYIapPCTBEHHON (MyYHHMIMIIAJIbHON) YCJIYTH

2.4.1. O0mwmii CcpoK MPEIOCTABICHHUS TOCYJApPCTBEHHOW (MYHHUIIMIIAIBLHOMN)
ycayru coctaBisier 30 gHed ¢ MOMEHTa PErucTpaluy 3asBICHUS W MOJy4YEHUs
KOMILJIEKTa JIOKYMEHTOB, HEOOXOJIMMBIX [l TPEJAOCTaBICHUS TOCYJapCTBEHHOM
(MyHULIMITAJIGHOM)  yCJIyrd B YOpaBlieHUH  oOpa3oBaHus  AJMUHHUCTpPAIUU
MyHUIIUNATBHOTO  OOpa3oBaHus  «[IOYMHKOBCKMI ~ MYHULUMAIBHBIA  OKPYI»
CMmoneHcko# obmactu.

2.42. llpu HampaBiICHUW 3asBUTEICM 3asiBJICHUS ¥ BCEX HEOOXOIUMBIX
JOKYMEHTOB, NPENOCTABISEMbIX 3asBUTENIEM, 110 TIOYTE€ CPOK HPEIOCTaBICHUS
rOCy/1IapCTBEHHOM (MYHMIIMIIATBLHOM) YCIyTH OTCUUTHIBACTCS OT AAaThl UX MOCTYILJICHUS
B YmpamieHue oO0pa3oBaHus AJMUHUCTpAIMM MYHHIIMITAIBHOTO  0Opa30BaHUS
«ITOYMHKOBCKMI MYHULMMNANbHBIA  OKpyr» CMmojeHckoil obmactu (Mo  jgarte
perucTpaiun).

2.43. Ilpu HampaBieHUU 3asiBJICHUS M BCEX HEOOXOAUMBIX JOKYMEHTOB,
NPENOCTABIsIEMbIX 3asBUTENIEM, B DJIEKTPOHHOM BHUJE CpPOK MPEJOCTABICHUS
roCy/1IapCTBEHHOM (MYHMIIMTIATBLHOMN) YCIyTH OTCYUTHIBACTCS OT JAaThl UX MOCTYILJICHUS
B YmpapieHue oOpa3oBaHUs AJIMUHUCTpALMM MYHHUIIUMIIAJBLHOTO 0Opa3oBaHUs
«ITouMHKOBCKUN  MYHUIMTNANBHBIA ~ OKpyr» (CMoyeHckoi obmactu (1o jiate
peructpanuu), JuOO MO JaTe pPEerucTpaluyd B BEJOMCTBEHHON HHGOPMAIIMOHHON
cucteMe (IpW HAJIUYUK TAaKOBOW), O YEM 3asBHUTENb IOJIY4YaeT COOTBETCTBYIOIIEE
yBeAOMIIEHHE 4epe3 EnuHbli  noprai, PeruoHanbHBIM HOpTal, a TaKkKe C
UCITIOJIb30BAHUEM CITY>KObI KOPOTKUX COOOIIEHUHN OmepaTopoB MOOWIBHOW CBS3H (TIpH
HAJTUYUHN).

2.4.4. Pemenue opraHa ONEKH M TMOMEUYUTENHCTBA, OOS3BIBAIONIETO POAUTENICH
(0THOTO W3 HUX) HE MPEMSATCTBOBATH OOIICHUIO OJM3KUX POJCTBEHHUKOB C peOEHKOM
b0 pemeHne 00 OTKa3e B MPEJOCTABICHHH TOCYAApCTBEHHOW (MYHHIIMIIAIBHON)
YCIYTH, HAIIPABJISIETCS 3asIBUTEIIIO B TEUEHUE 7 AHEH CO JIHS NPUHSATHUS PEUICHUS.

2.4.5. IlpuocTaHOBJIEHUE MPEAOCTABICHUS TOCYIApPCTBEHHON (MYHHUILIMIAIBHOM)
YCIIYTH HE MPELYCMOTPEHO.

2.5. IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PEryJTHPYOIINX OTHOLLICHUS,
BO3HHUKAIOLIME B CBA3M C IIPeJ0CTaBJIeHHEM I0CyAapCTBEHHOM (MYHULUNIAIBLHOM)
yCIyIru



[IpenocTaBieHrne rocy1apCTBEHHON (MYHUIIUMIIAIBHON) YCIYTH OCYILECTBIISIETCS
B COOTBETCTBHH C:

- CewmeitnbiM  kozekcoM  Poccuiickori  @enepanmu ot 29.12.1995 1.
Ne 223-®3;

-  ®epepaibHbiM  3ak0HOM 0T 24.04.2008 No 48-03 «O06 omeke u
MOTNEYUTETHCTBEY;

- obnactabIM 3aKk0HOM OT 31.01.2008 Ne 6-3 «O6 opraHu3auuu U OCyIECTBIEHUN
NEeSATEIbHOCTH IO ONEKE U MONEeYUTENbCTBY B CMOJIEHCKOM 001acT»;

- obnactHeIM 3akoHOM OT 31.01.2008 Ne 7-3 «O HajeneHuH OpPraHOB MECTHOTO
CaMOYTIPaBJIEHUSI MyHUIIUIIAIBHBIX PAHOHOB U TOPOACKUX OKPYroB CMOJEHCKON 001acTH
rOCy/IapCTBEHHBIMU MOJHOMOYMSIMUA IO OPraHU3allMi U OCYLIECTBIICHHUIO IESITEIbHOCTH
10 OTEKE U MOMEYUTETBCTBY.

2.6. UcuepnbiBaonuii nepevyeHb 10KYMEHTOB, HEO0OX0IMMBbIX B COOTBETCTBHH C
(penepaJbHBIM M 00JIACTHBIM 32AKOHOAATEIbCTBOM VISl NIPEI0CTABJICHUA
rocyIapCTBeHHON (MYHUIUIIAJIBbHOM) YCJIYTH

2.6.1. [Ins npenocTaBi€HUs TOCYJAAPCTBEHHOM (MYHHUIMIAIBHON) YCIyTH IO
NPUHATUIO OpraHamMu OINEKH U IONEYUTENbCTBA PELICHUS, 00S3bIBAIOIIETO POAUTENICH
(0OHOTO W3 HUX) HE MPEMATCTBOBATH OOIICHUIO OJM3KUX POJACTBEHHUKOB C PEOEHKOM,
3asiBUTEIb NPEJCTABISET CIEAYIOINE JOKYMEHTBHI:

- KONHWS [acrnopra WIM HWHOTO JOKYMEHTa, YAOCTOBEPSIOLIErO JHMYHOCTh
3asBUTEJIS;

- 3asBJICHUE OJM3KUX POJICTBEHHUKOB peOeHKa (IeayIiku, 06a0yiiku, OpaThes,
CECTEp U IPYTUX POJACTBEHHUKOB);

- KOMHUS TIOKYMEHTa, OATBEPKAAIOLIETO POJICTBEHHBIE CBA3U C PEOCHKOM.

2.6.2. 3asBieHue O TMPEAOCTABIECHUU TOCYJAPCTBEHHOW (MyHUIMIAIBHOMN)
YCIYTHM COCTaBJIIETCSI B €IUHCTBEHHOM OHK3EMIUISIPE M TMOJINUCHIBAETCS 3asBUTEIIEM.
®dopma 3asBICHHS O MNPEIOCTABICHUM TOCYJAapCTBEHHOW (MYHHUIIMIAIBHOW) YCIyrd
IPUBOANTCS B puiokeHUH Ne 1 k HacTosAmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3asiBIeHNE JOKHO OBITh 3a0JIHEHO JIMYHO 3asiBUTEIIEM.

3asiBIeHHE O NPEJOCTABICHUHM TOCYJApPCTBEHHON (MyHUUIMNAIBbHON) YCIYTH OT
UMEHU 3asBUTENIEH MOTYT IOAABaTh MX 3aKOHHBIE IPEICTAaBUTEIM WU JOBEPEHHBIC
JULA.

TekcT 3asBIeHUs JOJDKEH OBITh HAITMUCAH Pa300pUHBO.

3anoJHEHHOE 3asBJIEHUE U MPEACTaBICHHbIE JOKYMEHTBI HE TOJKHBI COAEPKATh
HEOTOBOPEHHBIX HCIIPABIICHUM, COKPALICHWUM, IMOBPEKIACHUW, HAIMYHAE KOTOPBIX HE
MO3BOJISIET OJJHO3HAYHO UCTOJIKOBATh €r0 COJIEpKAHUE.

2.6'. McuepnbiBaomuii nepeveHn J10KYMEHTOB, HEOOX0AMMBIX /ISt
NPeAOCTABJIEHHS IOCYIaPCTBEHHON (MyYHHMIMIIAJIBbHOM) YCJIYI'H, KOTOpPbIE
HAXOIATCHA B PACIOPSIKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPABJICHUS M UHBIX OPraHU3alUil U KOTOpPbIe 3asiBUTE/1b BIIpaBe
NPeICTABUTH MO COOCTBEHHOH MHMIMATHBE



10

JIOKyMeHTBI, =~ HEOOXOOUMBbIE Il  NPEAOCTABICHHS  TOCYAapCTBEHHOU
(MyHHLIMITAJIBHOM) YCIYTH, KOTOPBIE HAXOAATCS B PACIOPSIKEHUU TOCYAApCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYNPABJICHUS W HWHBIX OPraHU3alMid M KOTOpBIE
3asiBUTEIIb BIIPABE MPEACTABUTH 110 COOCTBEHHON MHUIIMATUBE, HE MPEAYCMOTPEHBI.

2.7. Yka3aHue Ha 3anpeT Tpe0OBaATH OT 3asiBUTEJIS

VYropasienue oOpa3zoBaHus AJMUHHUCTPAMM MYHHUIMOAIBHOIO 0OO0pa3oBaHUs
«ITOYMHKOBCKUI MYyHULIUINATBHBIN OKpyr» CMOJIEHCKOM 00J1acTH HE BIpaBe TpeOOBaTh
OT 3asiBUTEJISI MPEACTABICHUS JOKYMEHTOB U MH(GOpMalluU, HE BXOJSIIUX B MEPEUYCHb
JIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6. HACTOAILEr0 AJIMUHUCTPATUBHOTO PETJIaMEHTA.

2.8. UcuepnbiBaoniuii nepevyeHb OCHOBAHUII 1JI151 0TKAa3a B IpueMe
JOKYMEHTOB, HEO0X0AMMBIX JIJIfl IPEI0CTABJICHUSA IrOCYIAPCTBEHHOM
(MYHHIIMTIAJILHOM) YCJIYTH

OcHoBaHus JuIsI OTKaza B TpHEME JIOKYMEHTOB, HEOOXOIWMBIX IS
MpeAOCTaBICHUS ITOCYIApCTBEHHOM (TOCYAapCTBEHHOM) YCIIYTH, OTCYTCTBYIOT.

2.9. UcyepnbiBaromii nepevyeHb OCHOBAHUH J1JIs1 IPUOCTAHOBJICHUS U (MJIH)
0TKa3a B NIPEAOCTABJICHUHU IOCYAAPCTBEHHOM (MYHHMIMIIAJIBHOMN) YCIAYyTH

2.9.1. OcHoBaHus [JIi TPUOCTAHOBJICHUS MPEIOCTABICHUS TOCYAapPCTBEHHOM
(MYHUITUTIAJIBHON ) YCIIYTH OTCYTCTBYIOT.

2.9.2. OcHoBaHMeM I OTKa3a B TMPEIOCTAaBICHUM TIOCYAAapCTBEHHOU
(MyHULIMITAJIBHOM) YCIIYTH SIBJIIETCA:

- HEMpEe/ACTABJICHUE WM MPEACTABICHUE HE B IMOJHOM O0BEME JTOKYMEHTOB,
yKa3aHHbIX B mnoapaszaene 2.6.1 pasgena 2.6 HacTosimero AJIMUHHCTPATHBHOTO
perjiaMeHTa;

- HECOOTBETCTBUE JIOKYMEHTOB TpPEOOBaHHSIM, YKa3aHHBIM B mozpazjaene 2.6.2
pazzena 2.6 HacTosIero AJMUHUCTPATUBHOTO PErVIAMEHTA;

- BBIABIEHUE B TMPEJCTABICHHBIX JOKYMEHTaX HEIOCTOBEPHBIX CBEICHUM.
[IpoBepka HOCTOBEPHOCTH CBEIECHUM, CONEPKAIIMXCS B MPEACTABICHHBIX JTOKYMEHTAX,
OCYIIECTBIISIETCS. IYTEM HX COINOCTaBJIEHUS C MHPOpMaLUeil, MOIy4eHHOH OT
KOMIIETEHTHBIX OPraHoOB WM OpTraHu3allii, BBIIABIIUX JOKYMEHT (JOKYMEHTHI), a
TaKkKe  TMOJTYYEeHHOW  HMHBIMH  CIOCO0aMH,  paspelieHHbBIMH  (eaepaabHbIM
3aKOHOJIaTEIbCTBOM.

2.10. ITepeyens yciayr, He00X0AMMBIX U 00513aTEJIbHBIX /ISl IPEIOCTABICHUS
rocyJapcTBeHHON (MYHUIMIIAJBbHOM) YCJIYI'H, B TOM YHCJIe CBECHHUS O JOKYMEHTe
(IoxkymeHTaXx), BblIaBaeMOM (BbIIABAE€MbIX) OPraHU3ALUAMMH, YYaCTBYIOLIMMHU B
NpeJoCTaBJIeHUH IOCYyAaPCTBEHHON (MYHHMIMIIAJIBHOMN) YCJIYIH
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JUis ipenocTaBieHusl TOCYAapCTBEHHON (MYHHULIMITAJIBHOM) YCIIyIM HE TpeOyeTcs
HOJIyYEHUS] UHBIX YCITYT.

2.11. ITopsaaok, pasMep U OCHOBAHUS B3MMAHUSA FOCYAAPCTBEHHON MOILJIMHBI
WM MHOM IUIaThI, B3UMAaeMoii 3a nmpeaocTaBjIeHne
rocyJapCTBEeHHOM (MYHUIIMIIAJIBLHOM) YCJIYTH

['ocynapcTBeHHast (MyHULMIIAIBHAS) YCIIyTa MPEA0CTaBIIAECTCS OECIIaTHO.

2.12. PazMep miiaThbl, B3UMAEMOM C 3aiBUTEJIS IPU MPeI0CTABJICHUN
roCy1apCcTBeHHOI (MYHUIIUNIAJIBLHOM) YCJIYTH, U CIOCO0OBI €¢ B3UMAHUS B CJIy4asX,
NpPeayCMOTPEeHHBIX (eepaJbHBIMU 3aKOHAMY, IPUHAUMAEMbIMHU B COOTBETCTBHH C

HUMM UHBIMHM HOPMATUBHBIMM NPaBOBbIMHM akTaMu Poccuiickoit deaepauuu,
HOPMATHBHBIMH NMPABOBLIMH aKTaMHU CMOJIEHCKOH 00/1aCTH, MyHHIMNIAJIbHBIMH
NMPABOBbBIMH AKTAMH

I'ocynapcTBeHHas (MyHHIAIIAIbHAS) YCIIyTa IPEIOCTABIIAETCS OECIIIaTHO.

2.13. MakcuMaJIbHBII CPOK 0KUIAHMS B OYepeau NPH MoAayve 3anpoca o
NPeaoCTABJEHUHU IOCYAAPCTBEHHOH (MYHMIMIIAJIBHOMN) YCJAYTM M NIPU MOJYYEHUHU
pe3yibTaTa NpeAoCTABICHHS IOCYIapCTBEHHON (MyYHHIMIIAJIbHOM) YCJIYI'd

2.13.1. MakcuMaJIbHBI CpPOK OKHUJAHUSA B O4YEpead IMpU ToJaye 3ampoca
(3asgBiIeHUs, OOpalleHUs1) O MPEJOCTaBICHUM TOCYJApPCTBEHHOW (MYHMITUIIAILHOMN)
YCIYTH HE JIOJDKEH MPEBBINIATh 15 MUHYT.

2.13.2. 3agBUTEIIM JOJDKHA OBITH MpeI0CTaBIIEHA BO3MOYKHOCTH
npeaBapuTenbHor 3anucu. [IpenBaputenbHasi 3alUCh MOXKET OCYIIECTBISTBCS MPHU
JUYHOM OOpallleHuu TpaxkaaH, no TeiaedoHy, (Hakcy WM MOCPEICTBOM AJIEKTPOHHOMN
MOYTHI, MO0 uepe3 Exunbiii mopran, PernoHansHbIi mopTail.

[Ipu mpeaBapuTENbHON 3amUCH 3asBUTENh COOOIMIAET CBOM (HaMUIIUIO, UMS,
OTYECTBO (€CIIM WMeEEeTCs), aapec MeCTa >KUTEIhCTBA U (Wiu) JMO0 HaMMEHOBAHHE
OpraHuM3alyy M *kejmaeMmoe Bpems npuema. [IpenBapurenbHas 3anUch OCYIIECTBIISIETCS
nyTeM BHECEHHs HH(OpMallMK B >KypHAJ 3alMCHU 3asgBUTENICH, KOTOPBIM BemeTcs Ha
OYMa)KHBIX WMJIM 3JICKTPOHHBIX HOCHUTENSX. 3asgBUTENIO COOOIIAeTCs BpeMs MpueMa u
HOMEp OkHa (kaOuHeTa) JJIsl TMpuemMa, B KOTOPbIU ciieayeTr oOpaTuthes. [Ipu nuaHoM
oOpaIeHn 3asBUTENI0 BBIJACTCS TAJIOH-TIOATBEPKICHUE TPEIBAPUTEIHLHON 3aIUCH.
[Ipu oOpamenun uyepe3 Epunbiii mnopran, PernonanbHbIl mOpTanm 3asBUTEINIO
HarpasisieTcss nHPOpMAIUs O MPEIBAPUTEIHFHON 3aITUCH B €r0 «JIUYHBIA KAaOMHET) WIIN
C WCIIOJIH30BAHUEM CITY>KOBI KOPOTKUX COOOIICHHI OIepaTopoB MOOMIHLHOM CBSI3H (TIpH
HaJIMYKH ).
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2.13.3. MakcumanbHbIN CPOK OKUAAHUS B OYEpPEIU IPU MOIYUYECHUH PE3ysbTaTa
IPEIOCTABIEHUS TOCYJaPCTBEHHON (MYHHLIMIIAIIBHOM) YCIIyTH HE JOJDKEH MPEBBIIATH
15 munyT.

2.14. Cpok peructpainuu 3anpoca 3asiBUTeJIs1 0 MPeI0CTABJIECHUM
rocy1apcTBEHHOI (MYHUIIUNIAJBHOM) YCJIYIH, YCIAYTH OPraHU3alum, y4acTBYIOIel
B NIPe0CTABJIEHUH IOCYAaPCTBEHHOM (MYHHIIUNIAIBLHOI) YCJIYIrH, B TOM YHCJI€E B
3JIEKTPOHHOM (popMe

2.14.1. Cpok peructpanmu 3amnpoca 3asgBUTENS O  MPEIOCTABICHUU
roCy/1IapCTBEHHOM (MYHHUIIUIIAIBbHOM) YCIYTH HE JOJDKEH MPEBBIIATH 15 MUHYT.

2.14.2. Cpox perucTpaiuu 3anpoca 3asiBUTENs] OpraHu3alUsMH, Y4aCTBYIOIIUMU
B MPEIOCTaBICHUH TOCYJAapCTBEHHON (MYHUUMIAIBHOW) YCIYTd, HE JOJIKEH
peBbIIATh 15 MUHYT.

2.15. TpeOoBaHuA K MOMENICHUSIM, B KOTOPBIX MPEA0CTABJIAIOTCS
rocy1apcTBeHHble (MYHUIIUNIAJbHBbIEC) YCIYTH, K 32JIy 0KMJAAHUSA, MECTAM JIJIsl
3aI0JTHEHHS 3aI[POCOB O NMPEAOCTABJICHHH rOCYIapPCTBEHHON (MYHULMIIAJIbLHOM)
yCJIYru, HH(pOPMAIMOHHBIM CTEHIaM ¢ 00pa3laMu UX 3al0JTHEHHUS U MepedyHeM
JTOKYMEHTOB, HEO0OXOAMMBIX JIJIfl IPEI0CTABJICHHUS IOCYAAPCTBEHHOM
(MYHMUMIIAJBHOI) YCJIYTH, B TOM YHCJIe K 00ecre4eHHI0 JOCTYITHOCTH st
HHBAJIMI0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHU € 3AKOHOAATEJIbCTBOM
Poccuiickoit @egepauyu 0 COUMAIBLHOM 3alIUTE HHBAJIU/I0B

2.15.1. MecTonoyiokeHue 3JaHusl, B KOTOPOM OCYIIECTBIISICTCS MPUEM 3asBJICHUN
U JOKYMEHTOB,  HEOOXOJUMBIX  JUIsI  TPEAOCTaBJICHUS  TOCYyAapCTBEHHOMU
(MyHUIIMTIAIBHOM) ~ YCIOyTH, a TaKXe BblJaua pPe3yJbTaTOB MPEIOCTABICHUS
rocyJapCTBEHHOM (MYHHUILIMIIAIIBHOM) YCIYTH, JOHKHO OOecnedyuBaTh yAOOCTBO IS
TPaXJIaH C TOYKU 3PEHHS MEEXOJHOM JAOCTYMHOCTH OT OCTAHOBOK OOIIECTBEHHOTO
TpaHCIIOPTA.

B cinydae ecnu uMeercs BO3MOXKHOCTh OpraHU3alMi CTOSHKHU (TTApKOBKU) BO3JIE
3nanusi  (CTPOEHHUS), B KOTOPOM pa3MEIICHO TIOMEIIEHUE TMpUeMa U BBIJIAYU
JIOKyMEHTOB, OPTaHU30BBIBACTCS CTOSHKA (TAPKOBKA) JISi JTUYHOTO aBTOMOOMIBLHOTO
TPaHCIIOPTa 3asIBUTEJIEH.

3a Moap30BaHKE CTOSTHKOU (TTApKOBKOM) C 3asiBUTEIIEH TIaTa HE B3UMAETCH.

LlenTpanbHblid BXOJ B 37aHUE YTOJHOMOYEHHOTO OpraHa JOJIKEH ObITh
00opynoBaH HHPOPMAITMOHHON TaOIMUIKOM (BHIBECKOH ).

[ToMelienusi, B KOTOPBIX MPEAOCTABISAETCA FOCYIApCTBEHHAs (MyHHULIMIATIbHAs)
yClIyra, JIOJDKHBI COOTBETCTBOBATH CAHMTAPHO—AIHJIEMHOJIOTMYECKUM MpaBUjaM U
HOpMAaTHBAaM.

3naHusl, B KOTOPBIX TMPEIOCTABISIETCS TOCYAapCTBEHHAs] (MyHULIMMIAIbHAs)
yCiyra, OCHaIarTCs:

MPOTHUBOIOKAPHON CUCTEMOM U CPEJCTBAMU MOXKAPOTYIICHHUS,
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CHUCTEMOM OITOBEIICHHS O BOSHUKHOBEHNUH YPE3BBIYANHON CUTYALINH;

CPEACTBAMH OKa3aHMS NEPBOM MEIULIMHCKON ITOMOIIIH;

TyaJIETHBIMA KOMHATaMH VISl IOCETUTEIIEH.

3an oxumaHus 3asBUTENEH OOOpYAyeTCsl CTYIbsIMH, CKaMbsIMH, a TaKxke
UH(OPMAIMOHHBIMU CTEHIAMU.

TekcTbl MaTepuanoB, pa3MEIICHHbBIX HA UHPOPMALMOHHOM CTEHJE, NeYaTaroTCs
yAOOHBIM JjIsl YTeHUs1 pudToM, O€3 UCIPABIICHUH, C BBIICIICHHEM HanOoJiee BaXKHBIX
MECT MOJIYKUPHBIM HIPUPTOM.

Mecra g 3anojgHeHUs 3adBJICHUA  OOOPYIYIOTCA CTYJbIMH, OJaHKaMu
3asIBJICHUI, MUCbMEHHBIMH MPUHAICKHOCTIMHU.

Pabouee mMecTo KaXJ10ro JuIa, OTBETCTBEHHOIO 33 IPUEM JOKYMEHTOB, JOJKHO
ObITh 00OpPYZOBAaHO NEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNma K
HEOOXOMUMBIM HMH(POPMAIIMOHHBIM  0a3aM JIaHHBIX, T[€YATAIOIMIUM YCTPONCTBOM
(MpUHTEPOM) U KOMUPYIOUIUM YCTPOHCTBOM.

[Ipu mpenocTaBiIeHUN TOCYIAPCTBEHHON (MYHMIIMIAIBHON) YCIYyTU WHBAIUAAM
00ecrneunBaroTCs:

BO3MOKHOCTh O€CTIPENsITCTBEHHOI'O JOCTYIa K OOBEKTY (31aHHI0, ITOMEIIEHUIO),
B KOTOPOM IPEIOCTABISAETCSA rOCyJapCTBEHHAs (MyHULIMITAJIbHASA) YCIIYTa;

BO3MOKHOCTh CAMOCTOSITEIBHOTO MEPEABUKEHUS MO TEPPUTOPUHU, HA KOTOPOU
pPacnoJIOKEHbl 3/1aHUS U MOMEIICHMS, B KOTOPBIX IPEIOCTABISETCA IOCyAapCTBEHHAsS
(MyHUIIUIIANIbHAS) YCIYTa;

COTIPOBOXICHNE UHBAIUAOB, UMEIOIINX CTOMKHE PAcCTPONCTBA (YHKIIUU 3pEHUS
Y CaMOCTOATEIILHOTO NIEPEIBHIKEHHUS;

HaJUIeKallee pa3MmellleHre O00OpylloBaHHMA W HOcUTened  uH@popMaluu,
HEOOXOIUMBIX JIJIsi o0ecrieueHus: OecnpensITCTBEHHOrO IOCTYMa WHBAIUIOB K 3/1aHUSM
U TIOMEIICHUSIM, B KOTOPBIX MPEAOCTaBISAECTCA TOCYJapCTBEHHAs (MYHUIIMIAIbHAS)
yCciayra, U K TOCyJapCTBEHHOM (MyHMIIMIAILHOMN) yCIIyre ¢ y4eTOM OrpaHUYEHUN HX
AKU3ZHEIEATEIIbHOCTH;

nyOnupoBaHue HEOOXOAMMOW i MHBAJIMJOB 3BYKOBOM U 3pUTENbHOU
uHdopmaluu, a TakkKe HAAMUCEH, 3HAKOB M HMHOW TEKCTOBOM M TpaduuecKout
uH(OpMAaIUU 3HaKaMH, BHIMOJIHEHHBIMH pelbeHO—TOUEYHBIM HIprdTOoM bpaitns;

JOITyCK CYypAONEpEeBOJYNKA U TU(DIOCYPAONEPEBOTUHNKA;

JOIMYCK COOAKU—TIPOBOJAHHUKA MPHU HAJIMYMM JOKYMEHTA, MOATBEPXKAAIOIIETO €€
crenuaibHoe OoOy4yeHue, Ha OOBEKThl (3[aHus, TIOMEUIEHHUsI), B KOTOPBIX
MIPEIOCTABIISIOTCS TOCYIAPCTBEHHBIE (MYHHUIIUIIAIBHBIE) YCITYTH;

OKa3aHWE WHBAJIUIAM TIOMOIIM B TPEOJOJICHUH OapbepoB, MEIIAIOIINUX
NOJIyYEHUI0 MMH TOCYJApPCTBEHHBIX M MYHHUIMNAJIBHBIX YCIYr HapaBHE C JPYyTrUMHU
JULAMHU.

2.16. IToxka3aTes i JOCTYITHOCTH M Ka4eCTBA MPeI0CTaABIeHUA
rocyJapCcTBeHHON (MYHUIUIIAJBHOM) YCJIYI'H

2.16.1. OCHOBHBIMU IIOKA3aTesIMM ~ JOCTYIHOCTH  IIPEIOCTABIICHUS
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rocyJapCTBEHHOM (MyHULMIIATBHOWN) YCIIYTH SIBISIOTCS:

HaJM4M€ TIOJIHOM M TOHATHOM uWHGOpPMAIMM O TMOpSAKe, CpPOKax M XOJe
NPEeIOCTaBIEHUSI TOCYJIaPCTBEHHON (MYHHUIIMIAIBHOW) YCIyrd B MH(GOPMAIMOHHO—
TEJIEKOMMYHUKAIIMOHHBIX CETSX OOIIero IMoJib30BaHUs (B TOM YHCIE B CETH
«HTepHeT»), cpeacTBax MacCcoBOi nHMOpMaIuy;

BO3MOXXHOCTh TMOJIyY€HHUSI 3asBUTEJIEM YBEIOMIICHUM O MPEIOCTaBICHUU
rocyJapCTBEHHONW (MyHULMIIAIBHOW) yciIyTH ¢ momoiubio EITY;

BO3MOXKHOCTh ~ MOJy4YeHUss  MHGpOpMalMKM O  XOJA€  NPeJoCTaBIICHUs
rocyJapCTBEHHOW (MYHHMIIMIAIBHOM) YCIYrd, B TOM YHCI€ C HCHOJb30BaHUEM
MH()OPMAIIMOHHO— KOMMYHUKAITMOHHBIX TEXHOJIOTHUH.

2.16.2. OCHOBHBIMHU MOKA3aTEISIMH KA4ECTBA MPEJOCTABICHUS TOCYAapCTBEHHON
(MYHUIIUTIAIBHON ) YCITYTH SIBJISIFOTCA

CBOEBPEMEHHOCTh MPEOCTABICHHS TOCYIaPCTBEHHON (MYHUIIUNIATBHOMN) YCIYTH
B COOTBETCTBMM CO CTaHAAPTOM €€ MPEJOCTABJICHHS, YCTAHOBJIEHHBIM HACTOSIIHUM
AJIMUHUCTPATUBHBIM PErIaMEHTOM;

MUHHUMAJIBHO BO3MOXHO€ KOJIMYECTBO B3aMMOJIEMCTBHM TIpaXJIaHWHA C
JOJDKHOCTHBIMUA  JIMIAMH, YYACTBYIOIIMMH B MPEJOCTABICHUH TIOCYJIapCTBEHHON
(MyHHULIMITAJIBHOM) YCITYTH;

OTCYTCTBHE OOOCHOBAHHBIX >KaJIOO Ha JEUCTBUS (0€3MEUCTBUSI) COTPYIHUKOB U
UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOLLEHHUE K 3asBUTEIISIM;

OTCYTCTBME HApYLICHUI YCTAHOBJIICHHBIX CPOKOB B IPOLIECCE IMPEIOCTABICHUS
roCcyAapCTBEHHON (MYHUIIMTIAIBHON) YCIYTH;

OTCYTCTBHE 3asBJICHHM OO0 OCIMapuBaHUU pEIIeHUM, AehcTBUil (Oe3aercTBu)
VY1OJIHOMOYEHHOTO0 OpraHa, €ro JAOKHOCTHBIX JIUI, MPUHUMAEMbIX (COBEpIICHHBIX)
OpU MPEJOCTaBICHUM TOCYIapCTBEHHOM (MYHMIMIIAJIBHOM) YCIyrd, IO UTOram
PacCMOTPEHMS KOTOPbIX BBIHECEHBI peEHIeHHs 00  yAOBIETBOPEHUH (4aCTUYHOM
yAOBIETBOPEHUH ) TPEOOBAHUI 3asBUTEIICH.

2.17. Nuble TpeOOBaHMS, B TOM YHCJIe YYUTHIBAKOIIHE 0COOCHHOCTH
NMPeI0CTABJIEHUS IOCYIaPCTBEHHBIX (MYHMIUNIAJIBbHBIX) YCJIYT B
MHOTO(YHKIMOHAJbHBIX HEHTPAX MPeI0CTABJICHUA FOCYyIAPCTBEHHBIX U
MYHUIIUTIAJIBHBIX YCJIYT U 0COOEHHOCTH IMPeI0CTABJIEHHUS TOCYIapCTBEHHBIX
(MYHHIIUIIAJILHBIX) YCJIYT B 3JIEKTPOHHOI (hopMme

2.17.1. TlpemocraBieHue TroOCyJapCTBEHHOW (MYyHUIIMIIATBHOM) YCIYTH TIO
SKCTEPPUTOPUATBHOMY  HPHUHIMIY  OCYIIECTBISIETCA B  YacTH  OOECIEUYEeHUs
BO3MOXKHOCTH Tofauu 3asBieHurd mnocpeactsoM EIII'Y wu momyuyenuss pesynbrara
rOCyIapCTBEHHON (MyHHUIIUTIAIIBHOMN) YCIIyTH B MHOTO(YHKIIHOHATBHOM IIEHTpE.

2.17.2. 3asBuTensiM o6ecrieyuBaeTCsl BO3MOXKHOCTD MPE/ICTABICHHUS 3asBJICHUS U
pUIaraeMbIX JOKYMEHTOB B (JOpME 3JEKTPOHHBIX JOKyMEHTOB nocpeacTsoM EINTY.

B o3tom caydae 3agBurens asropusyerci Ha EIII'Y  mocpeactBom
NOATBEPKACHHOW ydyeTHOU 3anvcu B ECHA, 3amonsseT 3asBiIeHrue O NPEAOCTaBICHUN
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rocyJapCTBEHHOW (MYHHULIMIIAJIBHOM) YCIYI'M C HCIOJb30BAHUEM HWHTEPAKTUBHON
(GOpMBI B 3JIEKTPOHHOM BHUJIE.

3anoJHEHHOE 3a51BJICHHE 0 IIPEIOCTABICHUN rocyJapCTBEHHOM
(MyHULIMITAJIBHOM) YCIYTHM OTHPABIISIETCS 3asABUTEIEM BMECTE C MPUKPEIICHHBIMU
ANEKTPOHHBIMU  (pOpMaMU  JTOKyMEHTOB, HEOOXOJIMMBIMU JUIsl  MPEIOCTaBICHUS
rocyJapCTBEHHOM (MyHHUIIMNANbHOW) YCIyrd, B YTOJHOMOYEHHBbIH oprad. Ilpu
apropuzaumi = B ECHMA  3asgBieHMe O  TNPENOCTaBICHMM  TOCYIApCTBEHHOMN
(MyHULIMITAJIBHOM) YCIYTH MOANMKUCHIBAETCA 3JEKTPOHHON MOAMUCHIO 3asIBUTES.

Pe3ynbTaThl MOpenoCTaBi€HHs TOCYNApCTBEHHOM (MYHHMIMIAIBHOM) YCIYTH,
yKa3aHHbIE B IYHKT€ 2.3 HACTOAIIETO AJIMUHHUCTPAaTUBHOTO  PErJIaMEHTa,
HaIpaBIIAIOTCA 3asBUTENI0 B JUYHBIA KaOuHer Ha EIIIY B dopme snexkTpoHHOTO
JIOKyMEHTA, TOJIMMCAHHOTO YCUJICHHOW KBaTU(UIIMPOBAHHON JIEKTPOHHOM MOJIMUCHIO
YIOJHOMOYEHHOIO JIOJDKHOCTHOTO JMIA YIIOJIHOMOYEHHOIO OpraHa, B cClydae
HalnpasJICHUs 3asBiIeHus nocpeactsoM EINTY.

B cnyuae wanpasienus 3asBieHus nocpeactsoMm  EIII'Y  pesynbrar
IPEIOCTABIECHUS] TOCY/IapCTBEHHOM (MYHMIIMIIAJIbHOM) YCIYyTM TaKKe MOXKET OBITh
BbIJIaH 3asBUTENI0 Ha OyMa)XHOM HOCHUTENIE B MHOTO(QYHKIIMOHAJIBHOM IIEHTPE B
NOPSJIKE, MPEAYCMOTPEHHOM HACTOSALIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM.

2.17.3. DneKTpoHHbIE TOKYMEHTHI MPEACTABISAIOTCA B CIAEAYIONINX (hopMaTax:

a) xml — 1151 hOpMaTM30BaHHBIX TOKYMEHTOB;

06) doc, docx, odt — nmmsg JOKyMEHTOB C TEKCTOBBIM COJEpXKAaHUEM, HE
BKJTFOUYAIOUTUM (POpMYIIBI (32 UCKIIOYEHUEM JTOKYMEHTOB, YKa3aHHBIX B MOJITYHKTE «B)»
HACTOSILErO MYHKTA);

B) xlIs,xIsx,0ds—y151 JOKYyMEHTOB, COACPKAIIUX PACUETHI;

r) pdf, jpg, jpeg — mJsg JOKYMEHTOB C TEKCTOBBIM COJICp)KaHHEM, B TOM YHCIIC
BKIOUaromux ¢Gopmysbl U (W) Tpaduueckue u3o0pakeHUs (3a HCKIIOUYCHHEM
JOKYMEHTOB, YKa3aHHbBIX B MOJIMYHKTE "B" HACTOSIIErO MYHKTA), @ TaK ke JOKYMEHTOB
¢ rpaUUYEeCKUM COACpKAHUEM.

JlomyckaeTcsi pOpMHUPOBAHUE 3JEKTPOHHOTO JOKYMEHTa IYyTeM CKaHUPOBAHUS
HENOCPEICTBEHHO OpHUIMHAajla JOKyMEHTa (MCIOJIb30BAHHWE KOIMUM HE JOIyCKaeTcs),
KOTOPOE€ OCYLIECTBISIETCA C COXPAaHEHHWEM OPHUEHTAllMM OpUIMHAJIA JIOKYMEHTa B
paszpemennu 300 — 500 dpi (macmtad 1:1) ¢ ucmoap30BaHUEM CIEAYIOMNUX PEKUMOB:

— «4epHO—OeNbIi» (MpU OTCYTCTBUU B JOKYMEHTE IpaduyecKuX U300pakeHuil u
(VM) BETHOTO TEKCTA);

— «OTTEHKH ceporo» (IpH HaJIMYUU B JOKyMEHTE IpauuyecKuX H300paKeHHi,
OTJIMYHBIX OT LIBETHOT'O IpapuuecKoro n300paxeHus);

— «UBETHOW» WM «PEXKUM IOJHON LBETONEepeaaun» (Ipy HAIUYKUU B JOKYMEHTE
[[BETHBIX TpapuueCcKuX N300pakeHnii T1u00 IIBETHOTO TEKCTA);

— COXpaHEHUEM BCEX ayTEHTHUYHBIX MPU3HAKOB MOJJINHHOCTH, a
UMEHHO: rpaUuecKoi MOMUCH JINIIA, TIeYaTH, YIJIOBOTO ITamna OJlaHKa;

— KOJIM4ecTBO (aiioB  JOJHKHO COOTBETCTBOBATh KOJIUYECTBY
JOKYMEHTOB, KaXXIbIi M3 KOTOPBIX COJEPKHUT TEKCTOBYIO M (WiIM) TpaduuecKyro
uHpopMmaruro.
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DJIeKTPOHHBIC TOKYMEHTHI JJOJDKHBI 00€CTICUNBATh:

— BO3MOXXHOCTHh HJICHTH(HUIIUPOBATh JOKYMEHT U KOJHWYECTBO JIMCTOB B
JIOKYMCHTE;

— I JIOKYMEHTOB, COJIEP)KAIIUX CTPYKTYPHPOBAHHBIC II0 YacTsSM, TJIaBam,
paznmenam (TozxpasnenaMm) JaHHBICE W 3aKIagKd — OOCCIICUMBAIONIUE IEPEXOIBI II0
OTJIABJICHUIO K COJEPKAITAMCS B TEKCTE PUCYHKAM M TaOJIHMIIaM.

JIoKyMeHTBI, TOJIeKAIINe NpeacTaBieHuo B (opmartax xlIs, xlsx wumm ods,
(bOpMHPYIOTCS B BUJIE OTACIBHOTO 3JICKTPOHHOTO JJOKYMEHTA.

3. Cocras, 0CJ1€10BATEJIBHOCTh U CPOKH BbINOJHEHUS aAMUHHUCTPATHBHBIX
npouenyp (melcTBuii), TpeOOBAHUS K MOPSIAKY HMX BbINOJHEHHS, B TOM 4YHCJe
0CO0CHHOCTH BbINOJHEHHS AAMUHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOH Gopme

[Ipu  mpemocTaBieHWH  TOCYJApPCTBEHHOM  (MYyHULHMIIAIBHON)  YCIyTu
OCYLIECTBIISIFOTCS CICAYIOIIUE aIMUHUCTPATUBHBIC POLIEAYPHI:

- TpPUEM, PETUCTpAlMsl W PACCMOTPEHHE JOKYMEHTOB, HEOOXOAMMBIX  JIs
MIPEIOCTaBIIECHUS TOCYAAPCTBEHHON (MYyHHUITUNIATBHON) YCITYTH;

- ohopMIICHHE PEIICHNS;

- BbIJja4a PELICHHUS;

3.1. [IpueM u perucTpanus J0KyMEHTOB, HeOOXOAUMBIX /IJIsl MPEAOCTABJICHUS
rocyIapCcTBeHHON (MYHUIUIIAJBHOM) YCJIYI'H

3.1.1. OcHoBaHueM il Hadajla BBITIOJHEHUS aJAMUHHUCTPATUBHOM MPOLIEAYPHI
ABJISIETCSA MMOCTYIUJIEHUE B OPTaH OIEKHU U MONEYUTENBCTBA 3aABICHUS U JOKYMEHTOB,
YKa3aHHbIX B MyHKTe 2.6.1 u 2.6.2 ADMHUHHCTPATUBHOIO PETJIAMEHTA, TOCTAaBICHHBIX
JIMYHO 3asIBUTENEM (3aKOHHBIM MPEICTABUTEIEM) WIIU IO MOYTE.

3.1.2. Ilpm nomyyeHHH JOKYMEHTOB OT 3asBUTENS Ha JIMYHOM IIPHUEME,
CHEUUAJUCT 1O OINEKE U TMOMNEYHUTENbCTBY, OTBETCTBEHHBIN 3a MpPEIOCTABICHHE
rOCyJIapCTBEHHOU (MYHMITUTIATBLHOM) YCIIyTH:

- YCTaHABIMBACT JIMYHOCTh TIPaXXJaHWHA WIM €r0 3aKOHHOIO IIPEICTaBUTENS
IIyTEM IPOBEPKU JOKYMEHTA, YJOCTOBEPSIOLIErO JIMYHOCTh W (WJM) JOKYMEHTOB,
NOATBEPKAAIOIIUX ITOJTHOMOYHS NPEICTABUTELS;

- IPOBEpSIET HAJIUYUE BCEX HEOOXOIUMMBIX JTOKYMEHTOB, YKa3aHHBIX B ITyHKTE
2.6.1. 1 COOTBETCTBUE UX TPEOOBAHUSM, YKa3aHHBIM B 11.2.6.2. AIMHHHCTPATUBHOIO
perjiaMeHTa u ux Hajjexaiiee ohopMIIeHUE;

- MPOBEPSIET NPABWIBHOCTD 3aIOJTHEHUS 3asBICHMUS;

- NpU YCTAHOBJIEHUM COOTBETCTBUS MPEICTABIECHHBIX JOKYMEHTOB IE€PEYHIO,
YCTaHOBJICHHOMY MTYHKTOM 2.6.1. W COOTBETCTBHME MX TpeOOBaHUSM, yKa3aHHBIM B
1.2.6.2 AJIMUHUCTPAaTHBHOIO pErVIAMEHTA, B Clly4a€ OTCYTCTBHUS 3aIllOJIHEHHOIO
3asIBJICHUS, MIpeJIaraeT 3assBUTEIIO 3a0HUTD 3asBJICHUE [0 COOTBETCTBYIOMIEH (hopme
(mpunoxenust Ne 1) wnu, mpu HEOOXOTUMOCTH, OKa3bIBAaeT IMOMOILNL B 3allOJHEHUU
3as1BJIEHUS, IPOBEPSAET TOYHOCTh 3AIIOJIHEHHUS 3asIBJICHUS; B UCKIIFOUUTEIBHBIX CIyYasx
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3aMOJIHAET 3asBJICHUE OT UMEHU 3asBUTENS, MOCJIE YEro 3aYMTHIBAET TEKCT 3asBIICHUS
3asIBUTEINIO U MpeJjiaraeT eMy NOCTaBUTh JINYHYIO MOJIHKCH;

- BHOCUT B KHUTY pPErMCTPallid BXOISAIIMX JOKYMEHTOB 3alUCh O IpPHUEME
3asIBJICHUS.

CpOK BBITIOJTHEHUS aIMUHUCTPATUBHBIX TEUCTBUM — 30 MUHYT.

3.1.3. B ciyuyae nocTyIuieHus: 3asiBJI€HUS U JJOKYMEHTOB IO MOYTE JOHKHOCTHOE
JUII0O OpraHa OINEeKM U TOMNEYHUTENIbCTBA, OTBETCTBEHHOE 3a MPEIOCTaBICHUE
roCyJIapCTBEHHOM (MYHMITUTIATIBLHOMN) YCIIYTH:

- BBINIOJIHSIET aJMUHUCTPATUBHBIE NIEUCTBHS, yKa3aHHble B ab3amax 3,4 u 6
nyHkra 3.1.2. AIMMHUCTPATUBHOTO PETJIAMEHTA;

- yBEAOMJISIET 3asBUTENS MO TeledOoHy O HAIUYMU NPENATCTBUN IS
paccMOTpEHHsI BOINpPOCA, IPH YCTAHOBJIEHUU (PAKTOB OTCYTCTBHUSI HEOOXOAMMBIX
JOKYMEHTOB W/WJIM HECOOTBETCTBUSI IOKYMEHTOB YCTaHOBJIEHHBIM TPEOOBAaHUSIM.

3asiBieHUs, MOCTYMUBILINE MO ToYTe, 0e3 JOKYMEHTOB yKa3aHHBIX B aO3are 3
nyHkTa 2.6.1. 1 HE COOTBETCTBYIOIIME TPEOOBAHUSAM, YKa3aHHBIM B a03aile 4 MyHKTa
2.6.2. AIMUHUCTPAaTUBHOTO PETJIaMEHTa HE PETUCTPUPYIOTCSA U HE BO3BPAILAIOTCS.

CpoOK BBINOJHEHNS] aAMUHUCTPATUBHBIX IEUCTBUM - | 1€Hb.

3.1.4. Pe3ynpratOM WCHOJHEHUS aIMHHMCTPATUBHOM IPOLEAYPHI SBISAETCA
perucTpanys 3asBJICHUS B )KypHaJIEe pErUCTPaIMH TOKYMEHTOB.

3.2. YBeaomiieHHe 3aiBUTEISI O IPUHATOM pelleHHH

3.2.1. OcHoBaHueM Uil Hayajga JaHHOM aJAMUHUCTPATHBHOM MpPOLEAYpPbI
ABIIETCS MPABHIIBHO 0()OPMIICHHBIN MAKeT JOKYMEHTOB, JJUUYHOE OOpalleHHE 3asiBUTEIIS
(3aKOHHOTO IIPEICTABUTEIA).

VYBenomieHre O MPUHATOM PEIICHUHU, O TIOJYYEHUH pa3pelieHus: Ju00 OTKa3e B
BblJaue paspelieHus (B cliydae HECOOTBETCTBUSA TPEOOBAHMSIM TMaKeTa JTOKYMEHTOB,
aMb0  OTCYTCTBUSL ~ 3asiBUTENs  (3aKOHHOTO  MPEACTABUTEINS),  MOJIUCHIBAETCS
HAaYaJIbHUKOM  YTpaBieHuss oOpa3oBaHMsl ~ AJMUHUCTPALMM  MYHHUIMIAIBHOIO
oOpazoBanusi «IIOYMHKOBCKMI MyHUUUNAIBHBIN OKpyr» CMoOJeHCKOH o00jactu u
HaIpaBJIIETCS 3asABUTEN0 B TeueHne |0 nmHEM €O [HA TPUHATHS PELICHUS.
YBenoMIICHHE BPYyYaAETCsl 3asIBUTEINIO JIMYHO WIIA HAIIPABIISIETCSA MOYTOM.

3.3. OdopmiieHne pa3penieHust

3.3.1. OcHoBaHueM AJisi Hayaja BBINOJHEHUS AJAMHHHUCTPATUBHON MPOLEAYpPbI
SIBJISIETCS] PETUCTPALIUS CIIELUATNCTOM IO ONEKE U MONEYUTEIbCTBY, OTBETCTBEHHBIM 32
IPEIOCTAaBICHUE  TOCYJApCTBEHHOM  (MYyHMLMIIAJIbHOW)  YCIYTHM,  IOJIyYE€HHBIX
JOKYMEHTOB, HEOOXOIWMBIX JUIS NPHHATHS OpraHaMyd OIEKHM U IONEYUTENbCTBA
perieHusi, 0OA3bIBAIOLIEr0 POAMTENIEH (OAHOTO U3 HUX) HE MPEMITCTBOBATh OOILIEHUIO
ONMU3KUX POACTBEHHUKOB C peOEHKOM, B KHUT€ PETUCTPALIUU BXOIAIINX JOKYMEHTOB.

3.3.2. JI0JKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPEJOCTABICHHUE IOCY 1apCTBEHHOMN
(MyHUIIUTIAIBHOI) yCITyTH, B CpoK He Oosiee 30 aHE co THS perucTpaliiy 3asBJICHHUS:
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- OCYILECTBIISIET MOATOTOBKY pPELIEHUs, OOS3BIBAIOLIEIO POAUTENEH (OAHOrO W3
HUX) HE MPENSATCTBOBATH OOIIEHUIO OJU3KUX POJICTBEHHUKOB C pEOEHKOM;

- TepelaeT pelleHHe HAvYalbHUKY YIIpaBlieHHs 00pa3oBaHUA AJIMHUHUCTPALNAU
MYHHULIUNIATBHOTO  oOpa3oBaHusi  «[IOUMHKOBCKHMII ~ MyHHUIMIAIBHBIA  OKPYI»
CMouieHCKOM 00J1aCTH WJIM MHOMY YIOJHOMOYEHHOMY MM JIOJDKHOCTHOMY JIMILY ISt
pPacCMOTPEHHUS U TIOANMCAHUS;

- HQYAJIBHUK WJIM WHOE YIOJHOMOYEHHOE UM JOJDKHOCTHOE JMIO B TedyeHue |
pabouero JHS paccMaTpHUBAET, MOJIMUCHIBAET PEIIEHUE, U TEpeNaeT JOJKHOCTHOMY
JIIY, OTBETCTBEHHOMY 34 PETHCTPALMIO JOKYMEHTALNH;

3.3.3. JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a PETUCTPALMIO TOKYMEHTALUH, B
JI€Hb I1OJy4YE€HUS OANMCAHHOIO PELIEHNS:

- 3aBepsieT  pelIeHHE MeYaTbio YTpaBieHUs 00pa3oBaHUS AJIMUHUCTpPALUU
MyHUIIUNATBHOTO ~ oOpa3oBaHus  «[IOYMHKOBCKMII ~ MYHUIIUMAIBHBIA  OKPYI»
CMOJIEHCKO# 00/1aCTH;

- TIepefaeT peuleHHe, MOANMCAHHOE HAvyaJbHUKOM YIIpaBiieHUs OO0pa3oBaHUs
AJMUHHUCTpAUM MYHUIMNAIBHOTO 00pa3zoBaHusl «[IOUMHKOBCKMI MyHHUIMNIATbHBINA
okpyr» CMOJEHCKOW 00JIaCTH, TOJKHOCTHOMY JIMIy IO OINEKE M IONEYUTEIbCTBY,
OTBETCTBEHHOMY 3a MPEJOCTABICHUE IOCYIaPCTBEHHOMN (MYHULUIIAIBHOMN) YCIYTH.

3.4. llopsinok ocylIecTBJICHUS B 3JIEKTPOHHOM (popMe, B TOM HHUCJIeE €
HCIOJIb30BaHMEM (peepaibHOM rocy1apcTBeHHONH HH(POPMALMOHHOM CHCTEMBI
«EIMHBIA OPTAJI rOCYAAPCTBEHHBIX U MYHHMUMIIAJbHBIX YCIYI (PyHKUIMIA)»,
PEeruoHaJILHOM rocy1apcTBeHHOM HHpopMauoHHoi cucTtembl «IlopTas
roCyAapCcTBeHHBIX  MYHUIUNIAJABbHBIX yCayr (Gpynkuuii) CMoJIeHCKOM

o0JiacTu», CJIeIyIIIHMX AAMUHUCTPATHBHBIX MPOLEAYP

3.4.1. IlpenocraBiieHHe B yCTAaHOBJICHHOM MOPsAKE MH(DOpPMAIUU 3asBUTEISAM U
oOecrieueHre OCTyIa 3asBUTENEN K CBEJEHUSIM O FOCYJapCTBEHHOM (MYHHUIIMITAILHON)
yCiyre B 3JIEKTPOHHOMU (hopme.

[Ipouenypa «lIpegocraBieHue B YCTAaHOBJICHHOM TMOpsAKEe HHPoOpMaIuu
3asiBUTENSIM M OOECIEYEHHE JIOCTYIa 3asBUTEIEH K CBEIEHUSM O TOCYJIapCTBEHHOM
(MyHULIMITAJIbHOM)  YCITyTe€» OCYLIECTBISIETCS IyTeM pa3MEIIeHUs CBEAEHUH O
TrOCyJapCTBEHHOM (MYHMIIMIAIIBHON) YCIyre B PETHOHAIBHBIX TOCYJapPCTBEHHBIX
uH(MOPMAITMOHHBIX cucTeMax «PeecTp rocynapCcTBEHHBIX W MYHMIIMIAIBHBIX YCIYT
(pynxuuit) Cmonenckoii odnactu» (manee — Peectp) u «llopran rocynapcTBEHHBIX U
MYHUIIUNANBHBIX  ycayr (dynknuii) CMoleHCKoW o0mactTu» ¢ MOCHIETyONUM
pa3MelleHneM CBeJieHUH B efiepalibHOM TocyJapCTBEHHOW HH(POPMAIIMOHHOMN CUCTEME
«EuHBIN mopTan rocyJapCTBEHHBIX U MyHUITUTATBHBIX YCIYT (QyHKIIHIMA)Y.

3.4.2. ITonoxenue o dhenepanbHON rOCYIapCTBEHHON WH()OPMAITMOHHON CHCTEME
«EmuHbIil mOpTayl TOCYAapCTBEHHBIX M MYHHUIIUIMATBHBIX yCIyT (QDYHKIHA)», a TaKKe
TpeOOBaHUS K PETHOHAJIBLHOMY MOPTay, MOPSIKY pa3MEUICHHs HAa HUX CBEICHHUH O
TOCYJapCTBEHHBIX (MYHHUIIMIIAIBHBIX) YCIyrax, a TakKe K TMEePeUHI0 YyKa3aHHBIX
cBeneHul ycranasinusarores [IpasurensctBom Pocceuiickon @enepanumn.
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3.4.3. C ucnonn3oBanueM ¢eaepaibHOl ToCyAapCTBEHHOW HH(POPMAIIMOHHOM
cucteme «EIuHBIN OpTal TOCYIapCTBEHHBIX U MYHUIMNAIBHBIX ychyT (QyHKUIUN)»,
pPErMOHANBHON roCyJapCTBEHHOU MH(GOPMALIMOHHON CUCTEMBI «ITopran
TrOCYy/IapCTBEHHBIX M MYHHUIMMNANbHBIX ycayr ((yskuuit) CmosieHCKOM o0mactu
3aBUTENI0  MPEAOCTABISAETCS  JOCTYIl K  CBEICHHSIM O  TOCYHapCTBEHHOU
(MyHULIMITAJILHOM) ~ ycllyre, yKa3aHHbIM B  mojgpasgene 1.3.  HacTosIIero
aAMUHHCTPATUBHOTO PETJIAMEHTA.

344, ConeunasMuctel  AJIMHHUCTpPAllMd  MYHULMOAIBLHOTO  00pa3oBaHUS
«IIOYMHKOBCKUI MYHULHUIAIBHBIN OKpYr» CMOJIEHCKOW 007acTH, OTBETCTBEHHBIE 32
pa3MelieHrne CBeICHUN 0 roCyapCTBEHHON (MYyHULIMNAIBHOM) yCIyTe, OCYIIECTBISIOT
pa3MelleHrne CBEAEHUN O TOCYJapCTBEHHOW (MyHUUMIIAIbHOW) yciayre B Peectpe B
cootBercTBUM ¢  llopsakom  ¢opmupoBaHMsI W BEACHHUS  PETUOHAIHHOU
roCyJIapCTBEHHOM  HMHGPOPMAIMOHHONH cUcTeMbl «PeecTp ToCymapCTBEHHBIX U
MyHUIIUNATBHBIX  ycayr  (pyHkruit) CmoJieHCKOW — 00JacTu»,  YTBEPKICHHBIM
NoCTaHoOBIIeHHEM AMUHUCTpaIuu CMOJIEHCKON 00JIacTH.

3.4.5. PykoBoguTenu W CHEHHATUCTBl AJIMUHUCTPALMH MYHUIMIAIBHOIO
oOpazoBanusi «llouMHKOBCKMII MyHUIIMNANBHBIA OKpYr» (CMoJieHCKOW 00JacTH,
OTBETCTBEHHBIE 32 pa3MEUICHUE CBEACHHM O TOCYJapCTBEHHON (MYHHMIMIAIBHON)
yCIyre, HECYT OTBETCTBEHHOCTb 3a IIOJHOTY M JOCTOBEPHOCTH CBEICHUM O
rocyJapCTBEHHOW (MYHHLMIIAIIBHOM) ycCiyre, pa3MeniaeMbelx B cucteme Peectp, a
TaKKe 3a COOTIO/ICHNE TIOPAIKA U CPOKOB UX Pa3MEIlECHUsI.

4. Ilopsaanoxk u GopMbI KOHTPOJIS 32 UCTIOJTHEHUEM IOCY/IapPCTBEHHOM
(MyHMIUIIAJBHOM) YCJIYTH

4.1. Ilopsinok ocyniecTBICHUS TEKYIIEro KOHTPOJIsI 32 c00JII0leHrneM 1
HCIOJTHEHHEM OTBEeTCTBEHHBIMHU J0JKHOCTHHIMY JIMIAMMU MOJI0KEHUIH
aAMUHUCTPATHBHOIO PerjiaMeHTa H MHbIX HOPMATUBHBIX IPABOBBIX AKTOB,
YCTAHABJIMBAOUIUX TPeOOBAHMSA K NPEI0CTABIECHHUIO TOCY1aAPCTBEHHOMN
(MyHHIIUIIAJILHOM) YCJIYTH, 2 TAK:Ke 32 IPUHATHEM pellleHUil 0TBeTCTBEHHbBIMH
AOJIKHOCTHBIMH JTHIIAMU

Texkymuii  KOHTpPOJb 32 COOJIIOJICHHMEM U HCIOJHEHHWEM  HaCTOSIIEro
AJIMUHUCTPAaTUBHOTO  PErJIaMEHTa, MWHbIX HOPMATHBHBIX  IPaBOBBIX  aKTOB,
yCTaHaBJIMBAIOIIUX TPEOOBAHUN K MPEAOCTABICHUIO MHOTOGYHKIIMOHATBHBIX IIEHTPOB
MPENIOCTABIECHUSI TOCYJAPCTBEHHON (MYHUIIMITAIBHON) YCIyTH, OCYIIECTBISAECTCS Ha
MOCTOSTHHOM OCHOBE JOJDKHOCTHBIMHM JUIAMU AJMUHUCTpanuu (YTOJIHOMOYEHHOTO
oprasa), YNOJHOMOYEHHBIMM Ha OCYILECTBJIEHUE KOHTPOJIA 3a IPEJOCTABICHUEM
rocyJapCTBEHHOW (MyHULMIIATBHOW) YCIIyTH.

Jns  Texymiero KOHTPOJSI ~ HCHOJIb3YIOTCA CBEICHUS CITyKEOHOU
KOPPECTIOHCHITNH, YCTHAS U MUCbMEHHAs HHPOPMAIIHSI CTICTIHAIUCTOB U JOJIKHOCTHBIX
Ul AIMUHUCTpAUy, (YIOJHOMOYEHHOTO OpPraHa).

Tekymuii KOHTPOJIb OCYIIECTBISAETCA IIyTEM MPOBEICHUS TPOBEPOK:
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pEelIeHnil 0 mpeaocTaBiIeHUu (00 OTKa3e B MPEJOCTABICHHH) TOCYAapCTBEHHOU
(MyHULIMITAJIBHOM) YCITYTH;

BBISIBJICHUC U YCTPAHEHUS HAPYIICHUN MTpaB TpaXKaaH;

PAaCCMOTpPEHUSI, TPHUHITHS PENICHWH W TOATOTOBKHM OTBETOB Ha OOpaiieHus
rpak/JaH, cojeprKallye >KaJlo0bl Ha pelleHus, AehHcTBUs (0e3/1eCcTBHE) TOHKHOCTHBIX
JINII.

4.2. ITopsaaoK 1 NEPUOAUYHOCTDH OCYIIECTBJICHHUS MJIAHOBBIX U BHEIIAHOBBIX
NMPOBEPOK MOJHOTHI U KAYeCTBA MPEA0CTABJICHHUS IOCYAaAPCTBEHHOM
(MyHMUHMIIAJILHON) YCJIYTH, B TOM YHCJIe OPAA0K U (GOPMBI KOHTPOJIS 32
MOJIHOTOH U KA4eCTBOM MPeI0CTABJICHUS IOCYAaAPCTBEHHOH (MYHUIIUNIAJIBLHOM)
yCJIyIru

4.2.1. KoHTpoJib 32 MOJTHOTOW U KA4ECTBOM MPEIOCTABICHUSI TOCYAapCTBEHHON
(MyHUIIMITAJIGHOM) YCIYTH BKJIIOYAET B CeOsl MPOBENICHWE IJIAHOBBIX M BHEIIAHOBBIX

IIPOBEPOK.
4.2.2. IlnaHoBbIE MPOBEPKU OCYILIECTBISIOTCS HAa OCHOBAHWUU TOJIOBBIX IIJIAHOB
padboThI YT0JIHOMOYEHHOTO oprasa, YTBEPKIa€MBbIX PYKOBOJIUTENIEM

YnonHomoueHHoro oprasa. Ilpm I1ulaHOBOM MpOBEpPKE IIOMHOTBI M KadecTBa
IPENOCTABIEHUS TOCYAAPCTBEHHON (MYHHUIIMIAIBHON) YCIIYTH KOHTPOJIIO MOJJIEKAT:
COONIIO/IEHNEe CPOKOB TMPEAOCTABICHUS TOCYJAPCTBEHHON (MYHHIIMIIAIBHON)
YCIIYTH; COOII0IEHUE TIOJIOKEHUIM HACTOAIIEr0 A IMUHUCTPATUBHOTO PETJIaMEHTA;
NPaBIWIBHOCTh U OOOCHOBAaHHOCTH MPHUHSATOrO pemieHuss o0 oOTKa3e B
[IPEIOCTaBIEHUH TOCYAAPCTBEHHON (MYHHUIIMIIAIBHON) YCIYTH.
4.2.3. OcHOBaHMEM 71 POBEACHUS BHETIJIAHOBBIX MPOBEPOK SIBJISIIOTCS:
[TonydeHne OT roCyAapCTBEHHBIX OPraHOB, OPTAaHOB MECTHOI'O CAMOYIIPABIICHUS
uH(poOpMaIMM O TMPEANnojaraeéMblX WM BBISBIEHHBIX HapyLIEHUSX HOPMATUBHBIX
paBoOBbIX akTOB Poccuiickon Penepanuy, HOPMATUBHBIX IPABOBBIX AKTOB OPraHOB
MECTHOTO caMOyIpaBieHHs] [[0YMHKOBCKOr0O MyHHMIHNAIBHOTO OKpyra (CMOJIEHCKOU
oOracTu.

4.2.4. HauanpHux YupasineHus oOpa3zoBaHus AJIMUHUCTpAIUU
MyHUIIUNATBHOTO  oOpa3oBaHus  «[IOYMHKOBCKMI ~ MYHUIIUMAIBHBIA  OKPYI»
CMouieHCKOM 00J1aCTH paccMaTpUBAeT pPE3yJbTaThl MPOBEPKH U TOPYYAET MNPUHATH
MEpbl, HAalpPaBJICHHbIE HA YCTPAHEHHUE BBISIBJIECHHBIX B PE3YJIbTAaT€ KOHTPOJIbHBIX
MEPOIIPUATHN HEJOCTATKOB U HAPYIICHUIA.

4.3. OTBeTCTBEHHOCTh MYHHUIIUIIAJIbHBIX CJAYKAIIMX YIPABJICHUA 00Pa30BaAHUS
AIMUHUCTPALUM MYHHMIUNIAJIBHOT0 00pa3oBaHus «IlouMHKOBCKHUH
MYHUIMIAJbHBIA OKPYD» CMOJIeHCKOi 00J1aCTH 32 pellleHus U 1elicTBUs
(0e3neiicTBHE), IPUHUMAEeMbIe (OCYLIECTBJIsIEMbIE) B X0/1€ MPeI0CTABICHUSA
rocyIapCcTBeHHON (MYHUIUIIAJIBbHOM) YCJIYI'H
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4.3.1. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 3a pEUeHus U JACHCTBUSA

(Oe3meiicTBUE), TMPUHUMACMBbIC (ocymiecTBisieMble) B XOAE€ MPEIOCTABICHUS
rOCy/IapCTBEHHON (MYHUIMIIAIIBHOW) YCIYyTH 3aKpeIUISIIOTCS B HUX JOJIKHOCTHBIX
UHCTPYKIMSIX.

Crnenuanucr VYmnpaBieHus o0pa3oBaHUs AJMMHHUCTpPAllMM MYHULUIAIBHOTO
oOpazoBanusi «lIoUMHKOBCKHMI MyHUIMOANBHBIA OKpyr» (CMoyieHCKOM 00iacTy,
OTBETCTBEHHBII 3a MPENOCTaBIECHUE TOCYJApPCTBEHHOW (MYHHUIIMIAIbHOW) YCIYTH,
HECET IIEPCOHAIBHYIO OTBETCTBEHHOCTh 3a IMPEIOCTABICHHE TIOCYAapCTBEHHOU
(MyHHULIMITAJIbHOM) YCIYyTH B COOTBETCTBUU C TpeOOBaHUSMU AJIMHHHCTPATUBHOIO
periameHTa, 3aKkoHoAaTeNnbCTBOM Poccuniickon denepanun.

Crnenuanuct VYmpaBieHus o0Opa3oBaHus AJMHHUCTPALMM MYHUIUIAIBHOTO
obpazoBanusi «IIoUMHKOBCKMI MyHUIUNANBHBIA OKpyr» (CMoOJIeHCKOW 00iacTy,
OTBETCTBEHHBIM  3a  PETUCTPALMIO  JOKYMEHTAllMd, HECET  IEPCOHAIBHYIO
OTBETCTBEHHOCTD 3a PETUCTPALIMIO TOKYMEHTOB Ul IPEAOCTABICHUS I'OCY 1ApCTBEHHON
(MyHUIMIIAJIIBHOM) YCIYrM B COOTBETCTBUU C TpeOOBaHUSAMH AJIMHUHUCTPATUBHOIO
periameHTa, 3aKkoHoAaTesbCcTBOM Poccniickon ®denepanuu.

4.3.2. I1o pe3ynbraraMm NPOBEAEHHBIX ITPOBEPOK B CIIydac BbISIBICHUSA HAPYILLEHUS
npaB  3asBUTENEH, HayalbHUK  YMpaBieHus oOpa3oBaHud  AJMUHUCTPALMH
MyHUIMOAIBHOTO  OOpa3oBaHusi  «I[IOYMHKOBCKMI  MYHHULMNAIBHBIA  OKpYyI»
CMOJIEHCKOHM 00J1aCTH OCYLIECTBIISET MPUBJICYEHNE BUHOBHBIX JIMI K OTBETCTBEHHOCTH
B COOTBETCTBUM C 3aKoHoAaTedbCcTBOM Poccuiickoit ®enepanyu u CMOJIEHCKOU
obnacTH.

433. O wMepax, NOpPUHATBIX B OTHOLIEHWH BHHOBHBIX B HapyLIECHUU
3akoHoaTenbcTBa Poccuiickoit denepanuu JOJHKHOCTHBIX JiKLl, B TeueHue 10-tu gHen
CO JIHS NMPUHATHS TaKuX Mep, HAaYaJbHUK YTpaBieHUs oOpa3oBaHMsl AJIMHHUCTpALAN
MyHUIIUOATBHOTO  OoOpa3oBaHus  «[IOUMHKOBCKMIA ~ MYHULMNAIBHBIA  OKPYI»
CMoneHckol o0nacTy cooOlaeT B MUCbMEHHOM (opMe 3asiBUTENIO, MpaBa U (WJIM)
3aKOHHBIE MHTEPECH KOTOPOTO HAPYLIEHBI.

4.4. TpeGoBanusi k nopsaaAKy u ¢GopmMaM KOHTPOJS 3a NpPeI0CTABJICHUEM
rocy1apCcTBeHHON (MyYHMUIHMINAJIbHOI) YCJIYIH, B TOM YHCJI€ CO CTOPOHBI IPaKIaH,
UX 00beIUHEHU M OPraHu3aluMid

4.4.1. KonTpons 3a  cOOJIOJICHWEM  IOCIEI0BATECILHOCTH  JCHCTBHM,
ONpPENECICHHBIX  AJMUHUCTPATHUBHBIMM  NPOLEAYpaMH 10  IPEAOCTABICHUIO
rOCy/IapCTBEHHOM (MYHULIMIIATIBHON) YCIYTH, U NPUHITUEM PEIICHUN TOJIKHOCTHBIMU
JULAMH, OTBETCTBEHHBIMM 32 MPUEM M MOATOTOBKY JIOKYMEHTOB, OCYILECTBIISET
HAaYaJIbHUK  YTpasieHus  oOpa3oBaHus  AJMUHUCTPALUM  MYHHIMIAIBHOIO
oOpa3zoBanus «[10UMHKOBCKMIT MyHHUIUITATBHBIN OKPYT» CMOJIEHCKON 001acTH.

4.4.2. KoHTponb CO CTOPOHBI TpaxIaH, UX OOBEAMHEHWH W OpraHU3aluil 3a
NPEIOCTaBIEHUEM TOCYAApCTBEHHOM (MYHHMIIMIIAJbHOW) YCIYTH MOXET OBITh
OCYIIECTBJIEH IIyTEM 3alpoca COOTBETCTBYIOLIEH MHPOpMAIMK MPU yCIOBUH, YTO OHA
HE SIBJISIETCSA KOH(UIEHIIMATIBHOM.
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5. locyneOHblii (BHeCyAeOHbIN) NOPSAA0K 00:KAJOBAHMS 3asiBUTEJIEM pellleHHi 1
peiicTBuii (0e31eiicTBUSI) OPraHa, NPeaoCTABJISIIOLIEr0 rocy1apCTBEHHYI0
(MYHMUIMIIAJIBHYI0) YCJIYTY, J0JKHOCTHOTO JIMIA OPraHa, MPeA0CTABISIOIIEr0
roCcy1apCTBEHHYI0 (MYHHUIMNIAJIBHYIO) YCJIYTY, JU0O0 MyYHHUIIUIIAJIbHOIO
CJIyKAILLero.

5.1. 3asBuTens HWMeeT MpaBO Ha oOkajgoBaHWe JeWcTBUM (Oe3AeiicTBUsA) U
pelIeHud, PUHATHIX (OCYIIECTBISAEMBIX) B XOJI€ MPEAOCTABICHUS TOCYIapCTBEHHOM
(MYHUITUTIAJIBHOW) YCIYTH JOJDKHOCTHBIMM JIUIIAMU, MYHULIMTIATBHBIMU CITY>KAIlIUMHU B
n0CcyneOHOM (BHECYI€OHOM) MOPSIIKE.

5.2. KanobGa nomaercs B opraH MECTHOTO CaMOYIIPABJICHMUS, IPEAOCTABIIAIOIIETO
TrOCyJapCTBEHHYIO (MYyHUIIMIAIBHYIO) YCIyTy (7ajee — oprad, MNpeaoCTaBIISIONTUN
TOCYJJapCTBEHHYIO YCIIyTY), B MUCbMEHHOU (opMe, B TOM YHUCJIE TIPH JIMYHOM TIPHEME
3asiIBUTEIIS], MJIA B JIEKTPOHHOM BUJIE.

5.3. XKanoba momkHa coJlepkKaTh:

a) HaMEHOBAHUE oprasa, MPEAOCTABIISIOIIETO roCyJIapCTBEHHYIO
(MyHUIIMITAJIBHYIO)  YCIIYTY, JIOJDKHOCTHOTO JIMIIa OpraHa, IIpeIoCTaBIISIOIIETO
rOCyJapCTBEHHYIO (MYHUILMIIAIBHYIO) YCIYry, JU00 MYHHUIUINAIBLHOTO CIIyXallero,
perieHus u 1ercTBHs (0e31elCTBIE) KOTOPHIX 00KATYIOTCS;

0) dbammunuio, UMs, OTYeCTBO (MMPU HAIWYWHU), CBEIACHHUS O MECTE KUTEIHCTBA
3asBUTENS, a Takke HoMmep (HoMepa) KOHTakTHOro TenedoHa, aapec (ampeca)
AJIEKTPOHHON TOYTHI (MTPU HAIWYWHU) W TOYTOBBIA aJpec, MO KOTOPBIM JIOJDKEH OBITH
HaIlpaBJICH OTBET 3asBUTEIIO;

B) cBeJleHUS 00 OOXKalyeMbIX pelICHHsIX U JeUcTBUsAX (Oe3nelicTBUM) opraHa,
MPEIOCTABIISIONIET0 FOCYJaPCTBEHHYIO (MYHUIIMNAIBHYIO) YCIYTY, €r0 JIOJBKHOCTHOTO
A JIM00 MYHULIMITAIEHOTO CITYXaIlero;

I) J0BOJbl, HA OCHOBAHMM KOTOPBIX 3asBUTE]Ib HE COIJAceH C PEUICHUEM U
nevicteueM  (Oe3eicTBMEM)  OpraHa,  MPEIOCTaBISIONIEIO  TOCYJapCTBEHHYIO
(MyHULIMTAJIBHYIO)  YCAYTy, €ro JOJKHOCTHOTO JiMUa JIMOO0 MYHHUIIMIAIbHOTO
CIy’Kalero. 3asBUTENIEM MOTYT OBbITh MPEACTaBICHbI JOKYMEHTHI (IIpU HaIWYuUN),
NOJATBEPKIAAIOIIME JOBObI 3asBUTES, JIMOO X KOIHUU.

B cnyuwae ecnu xamoba momaercs depe3 MPEACTABUTENS 3asBUTENS, TaKKe
NPEACTABISACTCS JOKYMEHT, MOATBEPKAAIOMIUA TOJHOMOYMS Ha OCYIIECTBICHUE
JEUCTBUM OT WMEHHM 3adBUTENsl. B KayecTBe JOKYMEHTa, ITOATBEPKIAIOLIETO
MOJIHOMOYHSI Ha OCYIIECTBICHUE [JEHCTBUM OT HMEHH 3asiBUTENS, MOXKET OBITh
npeacraBieHa o(QOpMIIEHHass B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoit
®denepaluu JOBEPEHHOCTb.

XKanoba B mucbMEeHHOM (popMe MOXKET OBITh TaKXKE HampaBJIeHa Mo MOYTe.

B cnywae momaum kamoObl MpH JUYHOM IpHEME 3asiBUTENb MPEICTABISAET
JOKYMEHT, YJIOCTOBEPSIIOUIMI €ro JUYHOCTh B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM
Poccuiickon ®@enepanum.

54. B onektpoHHOM BHAE kamo0a MOXKET OBITh TIOJlaHa 3asBUTEIEM
OCPEJCTBOM:
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a) oduuuampHOTO caiiTa oOpraHa, MPEeIOCTABIAIONIETO TOCYJapCTBEHHYIO
(MyHUIIMITAJIGHYIO) ~ YCIyTy, B  HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHONH  CETH
«nTepHeT;

0) ¢denepanpHON TOCYZapCcTBEHHOW WH(POPMAITMOHHOW cHUCTeMbl «EIWHBIN
MOpTaJI TOCYJAPCTBEHHBIX M MYHUIIMNAIBHBIX yCiyr (pyHkuwmii)» (nanee — Enunbii
nopTaun).

[Tpu mogade xano0bl B 2IEKTPOHHOM BHJIE JOKYMEHTHI, YKa3aHHbBIE B MOIMYHKTE
5.3. myHKkta S5 HacToAlero AJIMUHUCTPATUBHOTO pErjiamMeHTa, MOTrYT ObITb
NpEICTaBICHbBl B (OpME SIEKTPOHHBIX JOKYMEHTOB, IOAMMCAHHBIX JJIEKTPOHHON
MOIUCHIO0, BUJ KOTOPOUM MPEAYyCMOTPEH 3aKOHOAATENIbCTBOM Poccuiickon denepannu,
IIPU 3TOM JJOKYMEHT, YJOCTOBEPSIOIINN JTUYHOCTD 3asiBUTENS, HE TpeOyeTCsl.

5.5. KanoOa paccmarpuBaeTcsi OpraHOM, MPEAOCTABISIIOIIUM TOCYJapCTBEHHYIO
(MyHUIIMITAJIGHYIO) ~ YCIYTy, TIOPSJIOK TIPEIOCTaBICHUS KOTOPOM OBLT HapyIIeH
BCIICJICTBHE pelieHnd W JelcTBui (Oe3aedcTBHsA) oOpraHa, IPEaOCTaBIISIOIIETO
rOCy/apCTBEHHYI0 (MYHMLMIIAIbHYIO) YCIyry, €ro JOJDKHOCTHOTO Jidua Jinbo
MYHUIIMNATBHBIX CIIyXanmx. B ciydae eciu 00XamyroTcs pEeHIeHHs] PYKOBOIUTEIS
opraHa, MPEJOCTABJIAIONIETO TOCYAAapCTBEHHYI0 (MYHUIMTIAIBHYIO) YCIYTy, »*Kajno0a
MOJIA€TCsl B BBHIMIECTOSIIIUN OpraH (MPH €ro HAJIWYMK) JUO0 B ClIy4yae ero OTCYyTCTBHUSA,
paccMaTpuBaeTCs HEMOCPEJCTBEHHO PYKOBOJIUTENIEM OpraHa, MPeAoCTaBISIONIEro
rOCy/AapCTBEHHYIO (MyHHUIIMITAIBHYIO) YCIIYTY.

5.6. KanoGa moxer ObITh MoOJaHa 3asBUTENIEM 4Yepe3 MHOTO(YHKIIMOHATbHBIN
IHEHTP TMPEAOCTaBICHUS TOCYJApPCTBEHHBIX M MYHHIMIAIBHBIX YCIyT (Hanee —
MHOTO()YHKITMOHAIILHBIHN TICHTP ).

5.7. Kanoba NoIeKUT PErucTpaluu He MO3HEE CIEAYIOMIEro paboyero JHs co
nHs ee noctymienus. YKanoba paccmarpuBaeTcs B TeueHue 15 pabouux qHel co AHs ee
peructpanuu, eciu 0ojiee KOPOTKHE CPOKHM PACCMOTPEHHUS KAIOOBl HE YCTAHOBIICHBI
OpraHoOM, YITOJIHOMOYEHHBIM Ha €€ PaCCMOTPEHHE.

B cnydae oGkanoBaHus OTKa3a OpraHa, MPeIOCTABISAIONIETO TOCYIaPCTBEHHYIO
(MyHUIIMNIAIBHYI0) YCIYTY, €ro JOJDKHOCTHOTO JIMIa B TPHUEME JOKYMEHTOB Y
3asBUTENS MO0 B HWCIPABICHUHM JOMYIICHHBIX OINEYaTOK W OIMMOOK WM B CiIydae
00>KaJoBaHUs 3asBUTEJIEM HAPYIICHUS YCTAHOBIEHHOTO CPOKa TaKUX HCIPABJICHUM
&Kayio0a paccMaTpuBaeTCs B TeUEHUE 5 pabouux JHEH co JAHS €€ perucTpaluu.

[lo pesynpTaTam pacCMOTpPEHHUS KaJIOObl TPUHUMAETCS penieHue 00
yJOBIETBOPEHUH Kano00bl TMO0 00 OTKa3e B €€ yJOBIECTBOPEHUH. Y Ka3aHHOE PEIICHUE
IpUHUMaETCs B (OpMe aKTa YIOJIHOMOUYEHHOTO HE €€ pACCMOTPEHHE OpraHa.

[Ipu yaoBieTBOPEHUH >KajJoObl YIOJHOMOYEHHBIH Ha €€ pacCMOTPEHHE OpraH
MPUHUMAET WCUYEPITHIBAIOIINE MEPHI 10 YCTPAHCHHUIO BBISBICHHBIX HAPYIIEHUH, B TOM
YHCIIC 110 BBIAAaue 3asSBUTENIO Pe3yJibTaTa rOCyIapCTBEHHON (MyHUIIUIAIBHON) YCIyTH,
HE To3/Hee 5 pabouux AHEW cO JHS MPUHATHUSA PEIICHUS, €CJIH MHOE HE YCTAaHOBJICHO
3aKkoHoAaTenbCTBOM Poccniickon denepanun.

OTBeT MO pe3ynbTaTaM pPacCMOTPEHMsS >KajJoObl HAMpaBJSIETCS 3asBUTEII0 HE
NO3/IHEE JHsI, CIACAYIONIETO 3a IHEM PUHATHUS PELIEeHUs], B MUCbMEHHOM popme.
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5.8. YNOMHOMOYEHHBII Ha PACCMOTPEHHUE JKAJIOOBI OpraH OTKa3bIBaeT B
yIOBJIETBOPEHHUH KATOOBI B CIEIYIOMUX CIydasx:

a) HAJIMYUE BCTYMHBILIETO B 3aKOHHYIO CHIIy PEIICHHUs CyJa, apOuTPa)KHOTO CyJia
10 Kao0e 0 TOM K€ MPeIMETe U 10 TEM K€ OCHOBAHUSM;

0) momaya >kano0bl JIUIIOM, TIOJTHOMOYHSI KOTOPOTO HE MOATBEPXKIACHBI B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

B) HAJIMYUE DEIIEHUS MO JXKajo0e, MPUHSATOTO paHee B OTHOIIEHUH TOTO JKe
3asiBUTENIS U TI0 TOMY K€ TTPEIMETY KaIOoObI.

5.9. Yno/iHOMOYEHHBIH HAa PAcCMOTPEHHUE 3>KajloObl OpraH BIIPaBE OCTABUTH
*KanoOy 0e3 0TBeTa B CICAYIOIINX CIIydasx:

a) HAIM4YME B Kano0e HEIEH3YPHBIX MO0 OCKOPOUTEIHHBIX BBHIPAKECHHM, YTPO3
YKU3HH, 3JI0POBBIO U UMYIIECTBY JOJKHOCTHOTO JIUIA, a TAK)KE YJICHOB €r0 CEMbH;

0) OTCYTCTBHE BO3MOXKHOCTH IPOYUTATh KAKyIO-TMOO YacTh TEKCTa KaJloObl,
dbamunuio, uMs, OTYECTBO (IIPU HaIWU4MKM) W (WJIM) TOYTOBBIA aapec 3asBUTEN,
yKa3aHHbIE B JKajo0e.

5.10. 3asgBuTenu BOpaBe OO0XKaJOBaTh pEIICHUS, TMPHUHATBIE B  XOJE
NIPEIOCTABIICHUSI TOCYJapCTBEHHOW (MyHHIIMITATBLHOW) YCIyTH, JEHCTBUS WA
Oe3elicTBrE JOKHOCTHBIX JIUI] OPraHOB MECTHOTO CAMOYTPABICHUS, MyHUITUITATBHBIX
CIIyKallliX, MPEIOCTABISIONINX TOCYJAapCTBEHHYIO (MyHHUIMIIAIBHYIO) VYCIyTy, B
Cy/IcOHOM MOpSJIKE.
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IIpunoxenne Ne 1

K AIIMHHUCTPATHBHOMY PETJIaMEHTY IPEI0CTaBICHNUS
AMUHUCTpalMel MyHHUIIAIAIEHOTO 00pa30BaHUs
«[TOYMHKOBCKHI MYHUITUITATIBHBIA OKPYTY

CmoreHckoit oOnactn

TOCYTAPCTBCHHOW (MYHUIIMIIATBHOW) YCIyTH, TIepeIaHHON Ha
MYHUIUITATBHEIA ypoBeHb «[IpHHATHE OpraHaMu OeKH

U TIONICYUTEIHCTBA PEIICHUS, O0SI3BIBAIOIICTO POAUTEIICH
(oHOTO M3 HUX) HE MPEMATCTBOBATH OOIIEHUIO OJIM3KUX
POJICTBEHHHKOB C PEOCHKOM»

dopma

B OpraH OIICKH MU IIOIICYHUTCIbCTBA

(@.1.0. 3aa8umens)
MPOXKUBAIOIIETO 10 aJIpecy:

( adpec, konmaxmuulii menepon,e-mail)

3asBJICHHUC.

[Ipoury Bac 06s13aTh ponuTeneii (OAHOTO U3 HUX) HE MPEMsITCTBOBATH OOIICHHUIO C

MOHM

JlaTta

, roJia poXKaeHUsI.

@.U.0. pebenka (poocmeeHHas c53b)

IHonnuce
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